
REQUEST FOR RECORO.ISPOSITION AUTHORITY
 
(See Instructions on reverse)
 

TO: GENERAL SERVICES ADMINISTRATION,
 
__ N_AT_IO_t._~A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_AS_H_IN_G_T_ON-.:.,_D_C_2_D4_0_8 __ --f DATE RECEIVED
 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF TRANSPORTATION NOTIFICATION TO AGENCY 
2.	 MAJOR SUBDIVISION 

In accordance with the provrsions of 44 U.S C 33C3a the disposal reU. S. COAST GUARD	 quest, including amendments, IS approved except for items thdt may 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

MANAGEMENT ANALYSIS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Jim DORAN	 426-2 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent 
retention. 

c. DATE	 E. TITLE 

9 Mar 19 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

records are created by Coast Guard field 
nits and relate to controlling vessel traffic in port 

The records are maintained at Vessel Traffic center • 

of Records	 Authorized Disposition 

1	 eneral correspondence files DESTROY when 3 years

aintained at units assigned old.
 
essel Traffic Service func-

tions consisting of files
 
elating to the routine admin-

istration, operations and inter-

al procedures of the unit.
 

2 essel Traffic Center Transit DESTROY when 20 years
 
logs old. Transfer to FRC
 

when 5 years old.
 

3 Individual transit/voyage data *DESTROY when	 30 days + 
cards	 old. 

ERASE 
+ 4 udio Tape recordings	 *~ when 30 days 

old. 
ERASE 6 items 

+ 5 Computer tapes	 *~ when 30 days 

STANDARD FORM 115 
Revised April, 1975J-/ZC! :s 

./ 

Prescribed by General Services 
Administration 

FPMR (4t CFR) 101-11 4 



PAGE Of~ JOB NORequest for Records Dispo Authority - Continuation 2 I 2 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

+ 6. Computer printouts/statistical summaries. 

* DESTROY 1 year after information is 
consolidated into annual summary. 

* NarE FCR FILE CUSTODIANS: Eo not destroy material 
pertaining to a vessel involved in a marine casualty
investigation without prior coordination with the 
district legal officer. 

J. Doran, USCG/ RC Tagge, NARS/NCD 3-15-77 

+	 SEE enclosed NCD evaluation report of 3-14-77, for a 
fuller description of these records. 

115-203 Four copies. Including original. to be submitted to the National Archive. STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(,1'( J 1'1,5 (1 _ 5;t.-38-; FPMR (41 CFR) 101-11 4 




