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SECTION 2. Navigation Rzcords

These records reflect the development and administration of
programs relating to Coast Guard Operations involving aids

to navigation and bridge administration.

Description of Records

40. Records created by the Office
of Navigation documenting the or-
ganizational development and ad-
ministration consisting of the
fellowing:

a. Official record copy of
each directive/publication issued
by the office, with-significant—back-—
ground material.

b. Studieé/Surveys conduct~
ed by the Office of Navigation.

(1) Studies/Surveys
which resulted in Coast Guard wide
adoption of policy or management
programs:

(a) Which are for-
warded to higher authority and are
included in as formal publication
by the higher authority.

(b) Which are not
forwarded to or published by a
higher authority.

(2) Studies/Surveys
which did not result in Coast
wide adoption of policy or
management programs.

41. General administrative corres-
pondence files (excluding primary
records above) from various activi-
ties for administration and general
management of CG affairs.

Authorized Disposition

PERMANENT. Transfer //7/(7
to FRC when 5 years . ifha
old. Offer to NARS o _a“ﬂ

when 20 years old. 3\ ...

-

DESTROY 5 years after
publication of the
study by higher autho-
rity or when useful-
ness has been served,
whichever is later.

PERMANENT. Transfer
to FRC when 5 years
old. Offer to NARS
when 20 years old.

DESTROY when 5 years
0ld or when useful-
ness has been served,
whichever is later.

DESTROY when 5 years e w
old. Sevies



Description of Records

42, Record material of a routine
administrative or housekeeping
nature.

Authorized Disposition

DESTROY when 3 years
old.

- PERMANENT » @ I'ranstexr

concerning ct
navigation.

45, Local Noticeg\to Mariners
concerning changes
navigations forward
Districts.

46. Monthly reports furgi
technical data, etc. on LO
stations and compilations.

47. Monthly compilations of re
on LORAN stations. Including PHA
OUT REPORTS.

48, Light lists of aids to navi-
gation; bound copy.

49. Light lists of aids to navi-
gation, loose-leaf master light
list with sources of information
for corrections.

50. Copies of reports of Inter-
national Marine Pollution Preven-
tion Convention Violations.

51. Permits for bridges across
navigable waters (case files).

to FRC when 3 years
old. Offer to NARS
when 20 years old.

DESTROY when 10 years
old.

DESTROY when 5 years
old.

DESTROY when 1 year
old.

DESTROY when 10 year
o0ld. Transfer when
3 years old.

DESTROY when 25 years
old.

RERMANENT. Transfer
RC when 15 years
Offer to NARS

PERMANENT. Txansfer
to FRC 1 year &a¢
completion of ths
project. Offer
to NARS 10 years
after completion of
project.
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Description of ..ccords
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ject Case Files. Records
reflectirg_a complete history
of each pro including ™ -
procurement filesy copy of
each contract or agree
for research services with
related modifications, changes,
addenda; project authorization
documents; project cards, tech-
nical characteristics, test and
trial results, drawings, speci-
fications, and photographs,
essential to document design,
technical and progress reports.

General administrative pro ject
correspondence, reports and
related material-: (excluding
primary records of various
activities of research and
development).

. iow
Annual appropriatg summary
reports and related material.

R&D Notebooks Files containing
technical and scientific data
duplicated in technical reports
or elsewhere in project case
files, or to be of such a nature
as to be non-essential to project
files.

Technical Reference Files. Consist-—
ing of copies of technical reports,
specifications;,drawings, and other
technical data used for reference
purposes.

Pro ject Control Files. Consisting
of duplicate copies of case file
material, non-essential scientific

or technical information, individual

progress reports and administrative
correspondence.

Procurement Request (excluding
pProject procurement).

99 THRU 100 RESERVED
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"FRC 5 years after comple-

tion of Project. Offer
to NARS 15 years. after
completion of project.

) L yecomn |
Al ceudeo- NCL-

26~ 84-3 & N,NNF ,12L5/53

DESTROY when 3 years old.

DESTROY when 5 years old.

DESTROY 6 months after
completion or termination
of related project.

DESTROY when superseded
or obsolete.

DESTROY upon completion
Oor termination of project.

DESTORY when 3 years old.
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SECTION 17 COMMAND CONTROL & COMMUNICATIONS RECORDS

These records relate to the management and coordination of
Command Control and Communications Activities.

Description of Records

630. Records created by the
Office of Command, Control and
Communications doccumenting the
organizational development and
administration of the Office

of Command, Control and
Communications consisting of
the following.

a. Official record copy
of each directive/publication
issued by the office with signi-
ficant background material.

b. Studies/Surveys
conducted by the Office of
Command, Control and Communi-
cations.

(1) Studies/Surveys
which resulted in Coast Guard
wide adoption of policy or
mangement program.

(a) Which are
forwarded to higher authority
and are included in a formal
publication by the higher
authority.

(b} Which are
not forwarded to or published
by a higher authority.
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Authorized Disposition

Keew
Sewe
| /%f 4

PERMANENT. Transfer
to FRC when 5 years
old. Offer to NARS
when 20 years old.

DESTROY 5 years after
publication of the
study by higher
authority or when use-
fulness has been
served, whichever is
later.

PERMANENT. Transfer
to FRC when 5 years

old. Offer to NARS

when 20 years old.



Description of Records

(2) Studies/Surveys
which did not result in Coast
Guard wide adoption of policy
or management programs.

631. General administrative
correspondence, reports and
related material{excluding
primary records) from various
activities of Command, Control
and Communications .

632. Record Material of a
routine administrative or
housekeeping nature.

@Wemnmunications Records

634. Cbﬁ@ nications Summary.

635. Inventori®&l), reports

such as transfer wjd destruc-—
tion reports and re%@xed papers
on register publicatispg used a
s controls over securitV®gf
classified records held
out the Coast Guard.

636. Communication Center copyy

messages sent ands received.

Electronic Engineering Records

637. Avionics equipment man-
uals, aircraft files, technical
descriptions and drawings.

638. Office of Engineering

copy of contract file for
construction, installation,
alterations, etc. of electro-
nic egquipment, including
drawings, photographs, technical
description, specifications and
related data.
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Authorized Disposition

DESTROY when 5 years
0ld or when usefulness
has been served,
whichever is later.

DESTROY when 2 years Wae)
old. ’ f%wcév
wled

DESTROY when 1 year
old.

Soper s

DESTROY when 2 years
olg.

DESTROY in accordance ./
with effective
editions of CMS-~4.

DESTROY when 6 months
old.

“Qg?TROY 6 months after

Bipment or aircraft
plonger in Coast
Guard grventory.

DESTROY 6 Qgars, 3
months aftergom-
pletion of de.
very.






