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CHIEF MANAGEMENtA' 

i. - I '.' 8, DESCRIPTION OF, ITEM' ", 
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, I:rEM NO, (With In~cluslve Dates or Retention f>enods) , .
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The;.pu~pos·e of this. req~E:~t ;is to" amend L't.ern s N52l2·.1 
19'~:, .204", 2.70, 271,:',-27.2, and, 273'of .t.he Coast ",-.NC'l-

'..	 Guard Re co rd svCont r-ol, -Sched.ul'e #2 for. d ispo sa L,' :26-8b~t~ 
of: ..'Fiel·q-- Rec ord s .. -Subject s chedul-e 'L8 cont.a i.ned 
Ln- Field' Instruct'ion·,'M52.l2 .,12 ,";'Paperwork. Hana'ge-

.ment Manual. ....	 . . "," ( 

:... ,,'Merchant Marine l'e-chnicaL'Branch (mmtY , .:'. 

Comnier c LaL Ves's,el Case -.Fil~s ,c.onsi'~ti,ng of ...:~
 
general' ar-r angemcnt' drawings', trim 'and: .. ;' :;: ,.
~.".'. -- "sta1;>ility -bookle t.s or s t abd l Ltyvca l.cu la t Lon 
if ..no book l.e t s 'ar e avai.1able,- 'l-oad'ing' .aiid , 

. operating ,.·manucils,,' ,automation t e's t pr ccedur .:'s, 
fi re corrt r oL: plan 'land· s tab l L'Lty letters and,' :~~".' 
ot.he r related Commercial' Ve s s e L'vniat e r La l; .'~..- . 

'.	 , 

-. a. - Cene r c I . a r r-ang ement; .dr awi.ng s , trim and'-., , 
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·tionE! if -no book l'e t s a re: aV{lilab~8.,. -. . 
loading and 'op-erating manuaLs., aut omat Lo ~ 

:'" .t e s't ,proce-dur~s'- fire. c ont ro l ' plan" arid·· '. 
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PI'GE	 OF1JOB NORequest for Records Disposition Authority - Continuation 2 of 4. 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

DISPOSITION: Transfer to COMDT (G-MP·-4)
I year after work on a particul.ar vessel 
is completed as evidenced by issue of 
certificate, stability letter of compli-
ance or official report. Headquarters
dispose lAW Headquarters Records Control 
Manual. (HQINST M52l2. 6, item 410)., 1 

) - . 
e ' 

b.	 Remainder of the case file. 

DISPOSITION: DESTROY when no longer
needed for reference or when I yea.r old, 
whichever is sooner. 

Inspection Department 

204.	 General arrangement drawings, trim and 
stability booklets or stability calcula-
tions if no booklets are available, load-
ing and operating manuals, automation 
test procedures, fire contrel plan and 
stability letters. 

a.	 If review and approval action was 
accomplished at MIO. 

\ 
DISPOSITION: Transfer to COMDT (G-MP-4)
I year after-~ork is completed as evi-
denced by a certificate, amendment,
stability letter, letter of compliance
or official report. Head~larters dispose
lAW Headquarters Records Control Manual,
(HQINST M5212.6, item 4l01r .t..·",," 

b.	 No Change: 

c.	 Other related Technical Material. 

DTSPOSITION: DESTROY when no longer
neec.edfor""reference or when 1. yea.r old, 
whichever is sooner. 

115-203 Four copies, Including original, to be .submltted to the National ArchlYIllS STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(d'O 1975 0 - 578 ...387 FPMR (41 CFR) 101-11.4 
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JOB NO
Request	 for Records Disposition Authority- Continuation 

9. 
7_ I. DESCRIPTION OF ITEM SAMPLE OR 10_ 

ITEM NO	 JOB NO(WIth tncius.ve Dates or RetentIon Periods)	 ACTION TAKEN 

_____ +--	 -------- - --- --- - - --- - --- ----- --------- - ----- ---1-------+------

Admeasurement District (m) or OCMI» 

270	 Admeasurement Case Files consists of 
applicat[on forms, plans, sketches, 
tonnage calculation sheets (CG--14l0 or 
equivalent): copies of tonnage certificate 
Headquarters decision; approval letters;
plans indicating unusal fra~ing systems
or other means of tonnage r~ductiGn;
lines plans, capacity plans or curve plans
for vessels of 79 feet and larger that 
have not been issued an International 
Tonnage Certificate and other related 
material. 

a. Upon request frcm Headquarters. 

DISPOSITION: Transfer to COMDT G-MVI-5)
1 year after certificate of admeasurment 
has been issued apd vessp.l official number 
is logged. Headquarters dispose lAW Head-
quarters Records Control Manual, (HQINST
M5212.6, ite~ 4lGh).

'\ - ~ 

te- b. Records not requested by Headquarters~ 

DISPOSITION: DESTROY when no longer
needed for reference or when 1 year old,
whichever is sooner. 

271.	 Miscellaneous records (Routine administra-
tive records of temporary value not provid
ed for elsewhere). 

DISPOSITION: DESTROY when no longer
needed for reference or when 1 year old,
whichever is sooner. 

~r~.~~~~~~~~~~~~~ 
273.	 273) 

273a.	 273) 

:~ .. -..:::'- .. :.:r-'-'-'-;' :". ~ . "., ... I I" .,.....----~ ~ .- ._- .-------~-

115-203 

http:tncius.ve


PAGE OFJOB NORequest for Records Disposition Authority- Continuation I 4 of 4 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

273. ,(NEW) Optional Simplified Admeasurement 
- . \ Method; (46CFR.29.17 and 69.19 for Pleasure 

Vessels and Commercial Vessels. 

DISPOSITION:.- mentati.on. 
DESTROY 1 year after docu-

115-203 Four copl •• , Including original, to b. submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

('1'0 }'175 () - 579·387 - Administration 
FPMR (41 CFR) 101-11 4 


