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LEAVl NK (NARA use only)

REQUEST FOR RECORD;:, OISPOSITION AUTHORITY 

" 
To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION
 

8601 ADELPHI ROAD, COLLEGE PARK, MID 20740-6001
 

1 FROM (Agency or establishment)
 

Department of Homeland Security
 

2 MAJOR SUB DIVISION 

United States Secret Service not 

3 MINOR SUBDIVISION 

Management and Organization DIVision 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE IVIST OF THE UNITED STATES 

Jeffrey McAlpme 202-406-6889 N 
6 

AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency m matters pertammg to the dispos 

records proposed for disposal on the attached 3_ page(s) are not needed now for th smess of this agency or will not be 

needed after the retenuon penods specified, and that wntten concurrence from the Ge al Accountmg Office, under the 

provisrons of Title 8 the GAO Manual for GUidance of Federal Agencies, 

D	 has been requested 

TITLE 

UII£.F (l..€"v~D 5 

9 GRSOR 10 ACTION TAKEN7 ITEM NO	 SUPERSEDED JOB 
(NARA USE ONLY) CITATION 

Records Disposition Schedule for M N1-087 -05-1 
Index (Mel) 

See the attached document 

Treasury/Secret Service SY, em of Records Notice
 
(SORN) was republished the Dept of Homeland
 
Security (DHS) to reflec e change In agency
 
structure. The attach SF115, Request for Records
 
Disposition Authon or Records Disposition
 
Schedule for MCI lects new language revising
 

s regarding public disclosure and 
ptrons, 

CI master file disposition Item b2 
Version" was withdrawn from the revised 

t for disclosure protection of 
tions of a criminal and national security 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 



" 

1. MASTER CENTRAL INDEX NARA Authorization Number: NI-087-05-1 

Privacy Act: Not Applicable 

Applicability: Agency-wide 

Identifying Information: 

Description: The Master Central Index (MCI) ISan Internal USSS rmssion-cnncal rnamfr 
apphcanon system MCI facihtates the mvestrgation process by serving as a case mana ent tool and provides 
for the retneval of mvesngatrve and cnmmal history mformation MCI IS also used a tool that tracks the status 
of mvestigative reports that have been submitted, or that are due for submission Ot systems that Interface WIth 
MCI are Agent Manpower and Protection Support System (AMPS), Protectiv esearch Information System 
Management (PRISM), and Event Name (EVNAME) This data also assist e Secret Service m providing 
statistical analyses m terms of performance measurement, program evaluatio or departmental and congressional 
budgets, and reports concernmg the mvestigatrve rmssion of the Secret Se 

Specific Restrictions: MCI contains highly sensrtive law enforceme and personal mformation MCI records 
are protected from unauthonzed access through appropnate adrmn rattve, physical, and technical safeguards 
Safeguards include restnctmg access to those WIth assigned pass rds and a need-to-know to perform their 
official duties 

The MCI system ISexempt m whole, or in part, from pub disclosure by the Department of Homeland Secunty 
and Umted States Secret Service from one or more prov ons of the Pnvacy Act of 1974 Implementanon of 
Exemptions, Department of Homeland Secunty US cret Servtce-v-Of) l Cnmmal Investigation Informaticn 
System of Records and Secret Service - 003 Non-C mal Investigation Information System of Records 

Vital Record: Yes 

Specific Legal Requirements: 18 USC 056 - Powers, Authorities, and Dunes ofthe United States Secret 
Service 

Disposition Information: 

vanety of systems and sources, such as Protective Research Information 
ent Nam em (EVNAME), Agent Manpower and Protection Support System 

nstrtutions, and othd anon provided by federal, state and local law enforcement 
agencies The p. ary sources of data entry for n-lme data entry and data extracts from the 

hove 

DISPOSI ON TEMPORARY. DestroylDelete after the data has been transferred'te-she
 

venfied G ILJ ;;J..O) .I7f/ll1 ~ ~ (~)
 

pes of data elements include case and VIOlatIOncodes, case classification, subject, open case dates, 
closed case dates, cnrnmal history, name, SOCIalsecunty number, height, weight, sex, hair, eyes, date of 
birth, place of birth, drsnnguishmg marks, name checks, known aliases, and other mformation cnncal to 
case management 

2 
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a	 Complete System Restrictions: MCI data ISconfidential and IS restricted from public use under 
36 CFR Section 1256 18, Information Related to Law Enforcement Investigations The data 
depicts the subject name, case agent's name, and other information that directly appltes to the 
case being mvestigated Compromise of this data could seriously Jeopardize active mvesng 
therefore, pubhc access to these records will be restricted for 50 years after the case IScl 

DISPOSITION PERMANENT Calendar year end data ISpermanent Transfer a 
data to the National Archives in blocks of 5 calendar, yc;prs wpen,!~ data IS 10 ye 
accordance With 36 CFR ~22g n9- /;l.. 3..(."' Y''1/'1G,/ 'IJ7.)O 

Ime outputs are full screen record displays Offlme paper reports m Monthly Status Report 
for Offic Quarterly Financial Arrest Drsposition, Number of Cases Reo ned Report, Monthly Interest 
Code Report, en Case Control With Closed Ticklers for Offices, a' n Investigative Support Cases, 
Domestic Arrest eport, Foreign Arrests Report by Office, Co rfeit Foreign Arrest Reports by 
Country, Foreign Arr Report, Monthly Financial Crimes DIVIS CB (FCDIECB) Report, Monthly 
FSD Polygraph Report, e Pnontizanon Guideline Require t (CPG) - Cases Open/Closed Cases, 
Case Type Differences Report, ubject Profile, and Open Una gned Cases 

Headquarters Monthly Reports 

a	 DISPOSITION TEMPORARY 

Counterfeit Reports 

DISPOSITION 

a 

DISPOSITION 

Temporary 

Delete/destroy cremental backup tapes when superseded by a full backup, or when
 
system restor on, whichever IS later (GRS 24, Item 4(a))
 

lates to electronic records that are scheduled for permanent retention in the General 
(GR a National Archives and Records Adnumstratron (NARA-approved) 

Transfer to the National Archives With the permanent electronic recor
 
relates
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