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REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

(See | . ) JOB NO.

ee [nstructions on reverse,

\ . N1-87-86-1

TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 10-4-85

1. FROM (Agency or establishment)

2. ngOR SUBDIVISION =

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C. 3303a

United States Secret Service

the disposal request, including amendments, is approved
except for items that may be marked '‘disposition not
approved’’ or “‘withdrawn’’ in column 10. If no records

3. MINOR SUBDIVISION

are proposed for disposal, the signature of the Archivist is
not required.

Mana%amj;_& Organization Division
2. NAME OF PERSON WITH WHOM TO CONFER

Ann Parker

5. TELEPHONE EXT.

535-5776

DATE

S-a-¥t

ARCHIVIST OF THE UNITED STATES

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of ___2
agency or will not be needed after the retention periods specified; and

page(s) are not now needed for the business of this

that written concurrence from the General

Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAO concurrence: D is attached; or E is unnecessary.

D.TITLE

8. DATE C. SIG TURE OF AGENCY REPRESENTATIVE
Yaslgs /&A/(/Z’/

Chief-Management and Organization Division

7 9. GRS OR 10. ACTION
ITEM 8. D_ESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB (NARS USE

: CITATION ONLY)
Request For A Change and Two Additions to Secret Service NC1l-
Schedule NCI-87-84-2 87-84-2
Change - Item lb.

Fraom: Original Files
Transfer closed cases to the Federal Records Center
when 2 years old or when no longer needed for
administration use. Destroy when 20 years old.
To: Original Files
Maintain as part of Employee Personnel Security file
until separation of employee. Cut off at calendar
year. Hold 5 additional years after separation or
last administrative action, whichever is longer and
then destroy.
Additions to NCI-87-84-2
6. 6. Analysis and Review Project Files
/

Copies of all reports, recommendations and essential
background matters pertaining to review and analysis
projects conducted by the Office of Inspections.

Z l.k(nS

115-108 Cm t‘) Q/Tl/hﬂ ) §-30- é'é{NSN 7540-00-634-4064

STANDARD FORM 115 (REV. 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11.4
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08 NO. AGE

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION A or vy,

7 . 9. GRS OR 10. ACTION
lTéM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN

NO (With Inciusive Dates or Retention Periods) JOB INARS USE
. : CITATION ONLY)

Cut-off at end of the calendar year in which
the project is completed. Destroy when 20
years old.

5 WITHORAWN®

by Secret Service personnel for permanent
etention if they meet one or more of the
llowing criteria:

a. e file established a precedent for
i agency procedure or policy,

b. the fINe was the subject of extensive
litigatidqns,

c. the file reweived widespread attention
from the news\media,

d. the case was reviewed at length in the
publications of thw agency such as the
Annual Report to Congress of the Secretary
of the Treasury.

Permanent. Cut-off at the en¥ of the calendar
year in which the case is close Offer to
the National Archives in 5 year ocks when 50
years old. Prior to transfer to NARS
determination of what cases are unigq
significant is to be coordinated betwe
AD-Office of Inspection, the Records
Management Officer, and the Archivist in

—office—of—PubticAffairss <

115-204 Four coplies, Including original to be submitted STANDARD FORM 115-A (REV. 12-83)
to the National Archives and Records Service. Prascribed by GSA



