
REQUEST FOR RECORDS .01sPosmoN AUTHORiTv 
· · ·· · ·(S•• .,nstructlons o;.,_reverse) 

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION {NIR)
WASHINGTON, DC 20408 . -.-

1. FROM (Agency or.esta0llshment) 
Federal Emergency Management Agency 

2. MAJOR SUBDIVISION 

Office of Finanacial Mana~ement 
3 . MINOR SUBDIVISION 

4 . NAME OF PERSON WtTH WHOM TO CONFER 5. TELEPHONE 

Tammy Schartel (202) 646-2641 

LEAVE BLANK (NARA UN only) 

JOB NUMBER / -"• / _
--J,t.,, I - 3 I u 

D~TE RECEIVED 
.. ii ,;i -~00 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U .S.C . 3303a the disposition request , 
including amendments, is approved except
for items that max be marked "disposition 
not approved" or withdrawn" in cofumn 10. 

DATE AR~ VIST OF THE "ED_,,5TA!ES 

~+o 2- ;1,/ul.id~ 
6. AGENCY CERTIFICATION · . { j . · · 
I hereby .certify that I am·authorized to act for this agency in matters pertaining to 'tKe dispositio 

0 

n of its records 
and that the recorqs proposed for disposal on the attached _.1__ page(s) are not now need.ed for the business 
of this agency or will n~t be needed after the retentionreriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, · 

~ Ifot- reqj.iired; 0 ,,, is attached; or has been requested. 

7 . 
ITEM 
NO. 

, 
TITLETURE OF AG~ YJtEP RESENTATIVE . 

_.//L~ .12/,/Yu /',,,.# 
Muriel B. Anderson, Records Officer 

- - / . "{/" ~ Chief, Reco r d s Management Bra~ch 

8. DESCRIPTION O'F ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

Correct FEMA Manual ·_ present and superc~ded manuals unknown 

listed an incorrect NARA Job Numb er for these categorii1~s . 

The previou sly approved correct job numbers cannot be 

found in previous versions of the manual by either 

FEMA or NARA . Provide disposition authority for the 

FEMA- wide budget estimate and justification files . 

Instructions for e-mail and word processing versions 0 ~ 

these records are a ddressed in the group e-mail and 

word processing SF115, which is b eing submitted 
concurrently . 

j • ~~ 
Robert S . Brock 

General Counsel 

Office of General Counsel 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

'1'15-109 NSN 7540-00-634-4064 STANDARD FORM 115 ( REV. 3 - 9'1)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR '1228 



BUD-5 Budget Pohcy Files Correspondence or subject files m FM-PA 
documentmg FEMA pohcy and procedures govemmg budget 
admmIStration, and reflectmg pohcy dec1s10ns affecting 
expenditures for FEMA programs 

PERMANENT Cut off at dose of fIScal 
year Retire to FRC 2 years after cutoff 
Transfer to National Archives m 5-year 
blocks 20 years after cutoff 

C> 

BUD-6 Budget Estimates and Tustmcation Files Copies of budget 
esbmates and 1ustlf1cation prepared by the Ouef Fmanoal Officer 
Included are appropnation language sheets, narrative statements, 
and related schedules and data 

PERMANENT Cut off at dose of fIScal 
year Retire to FRC 2 years after cutoff 
Transfer to National Arcluves m 5-year 
blocks 20 years after cutoff 

~i,~~u, 
ll:>AA--e-<ls -ao1 b-Cb\1,-co.>2.) 
Dale (MM/OONYYY) 

C;re.$:J]]1WJ,\i6,\ 2-~, vvl'd 0017 




