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FILE AUTHORIZED NARA
NUMBER DESCRIPTION OF RECORDS DISPOSITION AUTHORITY
ADM-46 National Performance Review (NPR) Records produced to
comply with guidelines and recommendations of the National
Performance Review
ADM-46-1 Records produced by mdividual program offices for submitting Cutoff by fiscal year Retire to FRC 2
material to be included in agency-level reports to the Office of years after cutoff Destroy 5 years after
the President cutoff
ADM-46-2 Internal agency correspondence to task program offices to submit  Cutoff by fiscal year Retire to FRC 2
reports __years after cutoff Destroy 5 years after
cutoff
ADM-46-3 Final agency reports submutted to the White House reflecting PERMANENT Cutoff at end of fiscal
comphiance with guidelines of the NPR and changes implemented  year in which reports produced Retire to
m FEMA programs as recommended by the NPR FRC 2 years after cutoff Transfer to the
National Archives 1n 5-year blocks 20
years after cutoff
ADM-46-4- E-mail and word processing records —DBelete-WiEn Tecordkeeping copy

produced
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FILE AUTHORIZED NARA

NUMBER DESCRIPTION OF RECORDS DISPOSITION AUTHORITY
ADM-45 Vi ent Pe; Results Act (GPRA) R Files
produced mn performance of requirements under PL 103-62
ADM-45-1 Records produced by individual program offices for submitting Cut off by fiscal year Destroy 3 years
material for inclusion m agency-level strategic plans and after cutoff
performance reports O
ADM-45-2 Final agency-level Strategic Plans developed for establishment of =~ PERMANENT Cutoff when

performance goals, final agency level performance reports, and superseded Retire to FRC 3 years after
annual performance plans as related to strategic plan goals, which cutoff Transfer to the National Archives
are submitted to OMB and Congress Annual performance plans  m 5 year blocks 20 years after cutoff
state goals, objectives, performance indicators, and strategies for

accomplishment
ADM-45-3 E-mail and word processing records : — Delete when recordkeeping copy
-4 X produced
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