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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

.._,_N_A_TI_O__N_A_L___AA_CHIVES____an~d~RE~C...O~R-DS~A--D_MIN_I_STRA___Tl~O!"IIN~(NIR~~)-. DATE El 

~ WASHINGTON, DC 20408 // - ~ ;;}. -dtJO() 

1 FROM (Agency or es ment NOTIFICATION TO AGENCY 

Federal Emergenc 
2 MAJOR SUBDIVISION 

Office of Polic ad Re 
3 MINOR SUBDIVISION 

4 NAMt: OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Tammy Scharte! (202) 646-.2641 

In accordance with the prov1s1ons of 44 
U S C 3303a -the d1spos1hon request,
mcludmg amendments, 1S approved except 
for items that may be marked ,.d1Spos1bon
not approved' or "withdrawn" m cofumn 10 

DATE 

llJ-/S-O 
6 AGENCY CERTIFICATION ,,. 
I hereby c~that I am authonzed to .act for t1us agency m matters ~gto disPS?Sthon of its records 
and that the records _proposed for disposal on the attached _2_ page(s) are not no;w needed for the business 
of this agency or will not be needed after the retention periods sfecwed, and that wntten concurrence from 
the General Ac-c-euntlng Office, under the prov.1s1ons of Title 8 o the GAO Manual for Gwdance of Federal 
Agenoes, 

[!:} 1S not r wred, □ 1S attached, or □ has been requested 
PRESENTATIVE: TITLE 

Muriel B. Anderson> ~ecords Officer 
Chief, Records Management B.ranch 

7 
ITEM 
NO 

8 DESCRIPTION Ol= ITEM AND PROPOSED DISPOSITION 

Change FEMA Manual 5400 1 (old 5400 4) to include the 
attached categor1es for disposition of National 
Performance Review and Government Performance Results 
Act records 

Michelle M Burkett 
Director 
Office of Policy and Regional Operations 

Robert S Brock 
Associate General Counsel 

f ~ Office of General Counsel
'\ j 
'..-:7 e 

115-109 

fJ, 
NSN 7540-00-634-4064 

PREVIOUS EDITION NOT USABLE 

9 GRSOR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA

USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 
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FILE AUTHORIZED NARA 
NUMBER DESCRIPI'ION OF RECORDS DISPOSITION AUTHORITY 

ADM-46 National Performance Review <NPR) Records produced to 
comply with gwdelmes and recommendations of the National 
Performance Review 

ADM-46-1 Records produced by mdtv1dual program offices for subDllttmg 
matenal to be mcluded m agency-level reports to the Office of 

Cutoff by fiscal year Retire to FRC 2 
years after cutoff Destroy 5 years after 

_____ ____ _....,LPres1dent _ _ _______ ___ ____ .,,,cu,.,,to""ff"'-------- ---------

ADM-46-2 Internal agency correspondence to task program offices to subDllt Cutoff by fiscal year Retire to FRC 2 
reports ~ years after cutoff Destroy 5 years after 

cutoff 

ADM-46-3 Final agency reports subrmtted to the White House reflecting PERMANENT Cutoff at end of fiscal 
comphance with gwdelmes of the NPR and changes 1mplemented year m wluch reports produced Retire to 
m FEMA programs as recommended by the NPR FRC 2 years after cutoff Transfer to the 

National Archives m S-year blocks 20 
years after cutoff 

ADM~ E-mall and word processmg records Belctc wlleh recordkeepmg copy 
produced 

() 
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FILE AUTHORIZED NARA 
NUMBER DESCRIPTION OF RECORDS DISPOSmON AUTHORITY 

ADM-45 

ADM-45-1 

ADM-45-2 

ADM~ 

Government Performance Results Act {GPRA} Records Files 
produced m performance of reqwrements under PL 103-62 

Records produced by individual program offices for subuuttmg 
materllll for mclusion m agency-level strategic plans and 
performance reports 

Fmal agency-level Strategic Plans developed for estabhshment of 
performance goals, final agency level performance reports, and 
annual performance plans as related to strategic plan goals, winch 
are sublllltted to 0MB and Congress Annual performance plans 
state goals, obJecttves, performance mdtcators, and strategies for 
accomphshment 

E-matl and word processing records 

Cut off by fiscal year Destroy 3 years 
after cutoff 

PERMANENT Cutoff when 
superseded Rettre to PRC 3 years after 
cutoff Transfer to the Nanonal Archives 
m 5 year blocks 20 years after cutoff 

Delete when recordkeeping copy 
produced 
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