REQUEST FOR RECORDS DISPOSITION AUTHORITY
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To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)

WASHINGTON, DC 20408 ' :
1. FROM (Agency Or—tabes llshmen :') ) - NOTIFICATION TO AGENCY

Federal Emergency Management Agency

ith the provisions cf 44

2. MAJOR SUBDIVISION %ﬁ‘é:::}%“a? the dxs;i:psiho;l request,
. . . \b mmld I a empt
‘_Q.filsae_nf_mmuana.genmf ; be marked “disposition
3 MINOR SUBDIVISION - - . - for 5 approved” or Awibarawn in comn 10,

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE

Tammy Schartel | (202) 646-2641

6. AGENCY CERTIFICATION -

Ih certify that I am'authorized to act for this agency in matters ertammg to ! disposition of its records

angrtel?zt the records or o‘;ed for disposal on the attached 1 __ pag pe(s) are not now needed for the business

of this agency or wi not be needed after the retention tP'le‘ riods s ec1f1ed and that written ¢oncurrence from
it

the General countmg Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agencies, -

is not reguired; D is attached; or l:. has been requested

DATE/ - : RESENTATIVE | TITLE
1//3/r0

Muriel B. Anderson, Records Officer
Chief, Recofds ManeEement Branch
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1 ISPOSITION ’
IL%M 8. DESCRIPTION OF ITEh_A AND PROPOSED D S O OB aoEnel OSE ONLY)
Change FEMA dispositien manual to include the attached
category for non-disaster related assistance grants.
Categories for e-mail and word processing records for
this category can be found under the guidelines
submitted under NARA job number N1-311-01-
q
Patricia A. English
Acting Chief Financial Officer
Robert S. Brock
General Counsel -
Office of General Counsel
0o oerey Ywmd 24 i
40-00-634-4064 STANDARD FORM 115 (REV. 3-91
115-109 PREVISS Bt e 254 anLE Prescribed by NAR

36 CFR 1228



INACTIVE - all items superseded

FILE AUTHORIZED NARA
NUMBER DESCRIPTION OF RECORDS DISPOSITION AUTHORITY
Non-disaster Assistance Grants. Files for non-disaster related Cut off at end of fiscal year when grant
assmtance grants provided under various statues pertaining to or agreement is completed or closed.

ing, but not limited to, the Robert T. Stafford Act Destroy 6 years, 3 months after cutoff.
42 U.S.C. 5121 et s&: Earthquake Hazards Reduction Act 42
U.S.C. 7701 et seq.,-and the Na am Safety Program

. Superseded by:
T.‘.i 104130 Fllefs ﬂiocument the esttabhs et tration, DAA-CRE~Api3— cvef-000)
; ~ and evaluation of the grants withistate and local gove S STV TYTT Y irirIrIe
ovd fre Nnbiorel ed private non-profit organizations. DATE (MM/DD/YYYY):
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OS/3 9 /20,FP
4o0) et ey

fodo bgeces,

Electronic Mail and Word Processing System Copies

all items listed under chedule not covered by the General Records Schedule. Also includes electronic copies of records created on
electronic mail and word processing that are maintained for updating, revision, or dissemination.

1. Copies that have no further administrative value after dkeepmg copy is made. Includes copies maintained by individuals in
personal files, personal electronic mail directories, or other persona ies on hard disk or network drives, and copies on shared
network drives that are used only to produce the recordkeeping copy.

Destroy/delete within 180 days after the recordkeeping copy is produced
2. Copies used for dissemination, revision, or updating that are maintained in addition to the recordkeeping copy.

Destroy/delete when dissemination, revision, or updating is completed.
Superseded by:

DAA-GRS-A0IZ~00 82~o0c0
DATE (MM/DDIYYYY):

os/av/fasnd
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of records that are created on electronic mail and word processing systems created solely to produce recordkeeping copies for






