REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER
(See Instructions on reverse) N1-311-02-01
T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED

WASHINGTON, DC 20408 [[~1)- 2008/
1. FROM Zﬁency or nﬁ“sﬁmem) NOTIFICATION TO AGENCY
g e 1 ordance with the provisions of 44
n accordan i
B MAGLIP SUBDIVIGION U.S.C. 3303a the disgo‘iition request,
Federal Insurance and Mitigation Administration including amendments, is approved except

t be marked “dispositi
3. MINOR SUBDIVISION i ey

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE

Tammy Schartel 202-646-2641 I !",L{“OB

6. AGENCY CERTIFICATION " ] Z g ¥
I hereby certify that I am authorized to act for this agency in matters pertaining to the/disposition of its records
and that the records ﬁsroposed for disposal on the attached __] __ page(s) are not now needed for the business

of this agency or wi

not be needed after the retention tperiods specified; and that written concurrence from
the General Accounting Office, under the provisions of T

itle 8 of the GAO Manual for Guidance of Federal

Agencies,
is n.ot_, required; :. is attached; or :I has been requested.
DATE - IGNATURE O?GENCY REPRESENTATIVE | TITLE
/ o ) Chief, Records Management Branch

10/08/02 4 /(—'t{,w/@;’ (ANl heri— Records Officer

2 I == LT
i | F ITEM AND PROPOSED DISPOSITI '

lIl%M i : JOB CITATION USE ONLY)

Change FEMA Manual 54C0.2 to include the attached
file categories for the National Flood Insurance
Program (changes as requested by NARA).
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115-109 KSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91
PREVIOUS EDITION NOT USABLE Prsscrig%dcb FIN1A2H2 A




FILE AUTHORIZED NARA

NUMBER DESCRIPTION OF RECORDS DISPOSITION AUTHORITY
FIA-1-1-%-4 Biennial Report Bienmial reports related to NFIP community Cut off 1 year after requested from

1mmplementation of the program m accordance with 44 CFR 59 22, communities Retire to FRC 2 years
mcluding memoranda, messages, forms, and other records related  after cutoff Destroy 7 years after cutoff
to conducting the Bienmal Report

FIA-14 Floodplain Management Files Letters, memoranda, messages, 4
evaluations, studies, reports, forms, meeting records, staff position f )?
papers, community assistance program and community
comphance program files, Commumity Rating System and task
force files, and other records documenting and/or related to the
policies and implementation of the NFIP floodplain management
regulations mcluding legislation, rules, procedures,
accomphishments, decisions, executive orders, and guidance

FIA-14-1 Correspondence, messages, evaluations, studies, reports, forms, PERMANENT Cutoff at close of fiscal
meehngs, staff posrtion papers, and other records documenting year Retire 2 years after cutoff
policy-making decisions related to the NFIP floodplamn Transfer to National Archives 20 years
management regulations, community assistance and community after cutoff

comphiance program, and the Commumty Rating System

FIA-14-2 Correspondence, messages, reports, forms, and other records Cutoff at close of fiscal year Retire to
relating to the implementation of the NFIP floodplain management FRC 2 years afte1 cutoff Destroy 10
regulations, community assistance and community comphance years after cutoft R
program, and the Commumity Rating System <\)
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Delete after recordkeeping copy has been
produced
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