
LEAVE BLANK NARA UN onl
REQUEST FOR RECORDS .DISPOSmON AUTHORiTv JOB NUMBER 

Nl-3ll-02-01. ..· .. (See -,nstrt.Jctlons on.reverse) 

To: NATIONAL ARCHIVES and ~CORDS ADMINISTRATION (NIR)
WASHINGTON,DC20408 . 

1 . NOTIFICATION TO AGENCY 
Yederal Erner · 

In accordance with the provisions of 44 
U..S .C. 3303a the dispos i tion request ,

Federal Insurance and Miti ation Adrninistr n 

2. MAJOR SUBDI 

including amendments, is approved except 
for items that ma,r be marked "disposition 3. MINOR SUBDIVISION not approved" or withdrawn" in cofumn 10. 

DATE4 . NAME OF PERSON WtTH WHOM TO CONFER 5. TELEPHONE 
. . 

/_,/<f-03Tammy Schartel 202-646-2641 

6 . AGENCY CERTIFICATION · . _ . . , 
I hereby .certify that I am· authorized to act for this agency in matters pertaining to t e clisposition of its records 
and that the records proposed for disposal on the attached _j__ page(s) are not now needed for the business 
of this agency or will not be needed after the retentionferiods syecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, · 

~ is .. is attached; or D has been requested. 
· T ITLEDATE Y REPRESENTATIVE . 

Chief, Records Management Branch 
10/08/02 Records Officer 

7 . 9 . GAS OR 10. ACTION 
ITEM 8 . DESCRIPTION OF ITEM AND PROPOSED DISPOSITION TAKEN(NARA
NO. 

SUPERSEDED 
JOB CITATION USE ONLY) 

Change FEMA Manual 5400.2 to include the attached 
file cat~gories for the National Flood Insurance 
Program (changes as requested by NARA). 

115- 109 STANDARD FORM 115 (REV. 3 - 91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 

SN 7540-00-634-4064 



FILE AlITHORIZED NARA 
NUMBER DESCRIPTION OF RECORDS DTSPOSmON AlITHORITY 

FIA-1-1*4 

FIA-14 

FIA-14-1 

FIA-14-2 

FIA-XX 

B1enmal Re_port B1enmal reports related to NFIP commumty 
implementation of the ptogram m accordance with 44 CFR 59 22, 
mcludmg memoranda, messages, forms, and other records related 
to conductmg the B1enmal Report 

Floodplam Management Ftles Letters, memoranda, messages, 
evaluations, studies, reports, forms, meeting records, staffpos1tion 
papers, commumty assIStance program and commumty 
comphance program files, Commumty Rating System and task 
force files, and other records documenting and/or related to the 
pohc1es and implementation of the NFIP floodplam management 
regulations mcluding legislabon, rules, procedures, 
accomphshments, dec1S1ons, executive orders, and guidance 

Correspondence, messages, evaluations, studies, reports, forms, 
meetings, staff pos1tlon papers, and other records documenting 
pohcy-makmg deCIS10ns related to the NFIP floodplam 
management regulations, commllillty assIStance and commumty 
comphance program, and the CommUillty Rating System 

Correspondence, messages, reports, forms, and other records 
relating to the implementation of the NFIP floodplam management 
regulations, commumty assIStance and commumty comphance 
program, and the Commumty Rating Sys_,tem 

Electromc copies created on electromc ma 

Dlll8(MMIOOIYYYY) 

illT[f}W)ttw) l,'j I vv\"f ol0\7 

Cut off 1 year after requested from 
commUilltles RPtire to FRC 2 years 
after cutoff Destroy 7 years after cutoff 

PERMANENT Cutoffat close of fiscal 
year Rebre 2 years after cutoff 
Transfer to National Arcluves 20 years 
after cutoff 

Cutoffat close offiscal year Rebre to 
FRC 2 years afte1 cutoff Destroy 10 

years after cutoff 

Delete after reco1dkeepmg copy has been 
produced 




