
REQUEST FOR RECORDS DISPOSmON AUTHORiTY 
. ..· . : .('See -,nstrt.Jctlons on.reverse) 

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408 . ..·. 

1 . gency or.es I =a ment) 
Federal Emergency .Management Agency 

2. MAJOR SUBDIVISION 

National Securit Dir ectorate 
3. MINOR SUBDIVISION 

LEAVE BLANK NARA u.. onl 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U ..S.C . 3303a the disposition request,
including amendments, is approved except 
for items that mal be marked "disposition 
not approved" or withdrawn" in cofumn 10. 

4. NAME OF PERSON WtTH WHOM TO CONFER 5. TELEPHONE DATE 

Tammy Schartel 202-646-2641 

6 . AGENCY CERTIFICATION · . . . . . . . 
I hereby .certify that I am·authorized to act for this agency in matters pertaining to tn aisposition of its records 
and that the record,s proposed for disposal on the attached _ 3_ page(s) are not now need.ed for the business 
of this agency or will not be needed after the retentionreriods syecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, · · 

ffil is not required; 0 is attached; or O has been requested. 

I ATURE OF AGENCY REPRESENTATIVE . T ITLE 

Records Officer 
Chief Records 

7. 
ITEM 
NO. 

8 . DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 . GAS OR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

Change FEMA Manual . 5400. 2 to ref lec·t the 
attached changes . to the Continuity of @overnment 
file series . 

I hereby certify that the attached 
not considered classified: 

informa tion is 

J·Jt-03 
(date) 

Chief, Personnel and Information Security 

Robert S. Brock 
!OGeneral Counsel~g 

/, . 

ne~ l 
<1A/ C~therine H. Ligh t 

l'"' Director 

Office of National Security Coordination 

115- 109 NSN 7540-00-634-4064 STANDARD FORM 115 ( REV. 3 - 91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 
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FILE AUl'HORIZBD NARA 
NUMBER DESCRIPTION OF RECORDS DISPOSITION AUI'HORITY 

Contmwty ofGovernment Operation and Bnefing Ftles Charts, shdes, 
viewgraphs, bnefing papers, videotapes for bnefing key government 
ofticrals 

COG-3-1 Nonn~peratJ.ons Destr~hen superseded, obsolete, or when 
no Im'ger~ed 

COG-3-2 When EO 12656 ActJ.vated Permanent Cut offwhen program 1s 
deactivated Retire to FRC 3 years after 
cutoff Transfer to the National Archives 
20 years after cutoff 

0 



FILE AUlllORIZED NARA 
NUMBER DESCRIPI'ION OF RECORDS DISPOSITION AUlllORITY 

COG-S Correspondence, memoranda, and reports prepared m assoc1ation with 
Contmu1ty of Government mterest m such acbVIties (previously the 
National Preparedness Dll'ectorate) 

COG-5-1 

COG-5-2 

Normal ~tions 

When EO 12656 Activated 

Destroy ~en superseded, obsolete, or when 
no longer n~ed 

Permanent Cut off when program 
deactivated Retire to FRC 3 years after 
cutoff Transfer to the Nabonal Archives 

() 
20 years after cutoff 

0 



FILE AUIHORJZED NARA 
NUMBER DESCRIPTION OF RECORDS DISPOSmON AUTHORITY 

COG-13 Electromc reportmg system to support Contmwty ofGovernment 
operations when EO 12656 activated 

COG-13-1 Master File Routine Adnumstratlve Data 

\ 

COG-13-2 Master file ofCOG-related data and system documentation 

Destroy/delete when 2 years old or when no 
longer needed for current busmess or 
reference, wlncliever 1s later 

Permanent Cutoff records at the end of the 
calendar year Transfer to NARA 1 year after 
cutoffm format acceptable to NARA at the 
time oftransfer 

COG-XX Electromc copies created on electro111c mad and word processmg systems 
for all items listed m the COG schedule crea 
recordk 

S&ll)ll!'ll!lla !!YJob/llem number 
(:,12!:> 5 I-> 1¼-t.M 02-0 

L.DAA--&42>-a_tnb- OOlb- 0002) 
De~ 

Q16 1TW:rodMI 28 ,@I 14 tX>I, 

D e 
recordkeepmg copy has been produced 




