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(See Instructions on.reverse)

T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408
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LEAVE BLANK (NARA use only)
B NUMBER

/-3)1-0%-] - .
DATE RECEIVED _
JR=)]- 2003

NOTIFICATION TO AGENCY

Federal Emergency Managément Agency
2. MAJOR SUBDIVISION

Financial and Acquisition Management Division
3. MINOR SUBDIVISION

»

1. FROM (Agency or establishment) - . - I

Inaccordance with the provisions of 44
U.S.C. 3303a the disposition request,
including amendments, is apgroved except
for items that may be marked “disposition
not approved” or “withdrawn” in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE

6. AGENCY CERTIFICATION iR : - Ve
I hereby certify that I am authorized to act for this agency in Etters pertaining to the disposition of its records

and that the records proposed for disposal on the attached

page(s) are not now needed for the business
of this agency or will not be needed after the retention periods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

DATE ' IVIST QF THEAUNITED STATES
116 -6 l,// 7/ -

L/

Agencies, .. . :
is not required; I:. is attached; or I:I has been requested.
DATE ATURE OF AGENCYJREPRESENTATIVE | TITLE _
b < ’ Muriel B. Anderson *
4/8/03 - ' Agency Records Officer
=7 ) 9.GRSOR | _10, ACTION
TEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA

JOB CITATION -| *USE ONLY)

Cﬁange FEMA Disposition Manual 5400.2 to iﬁqiude the

four recommended categories for electronic grant procesising. c

Qe leoyenceny 20R Dudend)
115-109 e SN 7540-00-634-4064

N
PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91
Prescribed by NAR
36 CFR 1228

INACTWVE - ALL ITEMS SUPERSEDED



INACTIVE - ALL ITEMS SUPERSEUEL
» - . . . . Job Number
REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION N1-311-04-1 Page 2 of2

Disposition: Delete file 6 years and 3 months after grant closed, and ﬁgﬁ,}&%ﬂi}.
appeals are resolved and completed. DAA - GRS ~Ro13 ~o§~000]

DATE }MWDD?YW):
O5/a4/ae:
. Electronic Mail and Word Processing System Copies. Electronic copies.of recardsthat are

of the records covered by the items in this schedule. Also includes electronic
created on electronic mail and word processing systems that are maintained for
updating, revision, dxdissemination. '

er administrative value after the recordkeeping copy is
made. Includes copiesmgintained by individuals in personal files, personal
electronic mail directories, orather personal directories on hard disk or network
drives, and copies on shared netwdrk drives that are used only to produce the
recordkeeping copy.

(a) Copies that have

Disposition: Delete/destroy within 180 days-after the recordkeeping copy has

been produced.

(b)  Copies used for dissemination, revision, or updating that are maintained\
addition to the recordkeeping copy.

Disposition: Delete when dissemination, revision, or updating is

complete.
Superseded by:

DAA~ GRS~ 30! F-0003~000y
DATE (MM/DD/YYYY):
05/a4/a014

INACTIVE - ALL ITEMS SUPERSEDED .
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