REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

J
{See Instructions on reverse)

08 NO.

NI-31/-9) -2

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

7-99/

1. FROM (Agenc
Federal

y or establishment)

NOTIFICATION TO AGENCY

Emergency Management Agency (FEMA)

2. MAJOR SUBDIVISION

3. MINOR SUBDIVISION

In accordan
the disposal

ce with the provisions of 44 U.S.C. 3303a
request, including amendments, is approved

except for items that may be marked ‘‘disposition not
approved” or
are proposed for disposal, the signature of the Archivist is

“withdrawn’’ in column 10. If no records

not required,

4. NAME OF PERSON WITH WHOM TO CONFER

Ed Sias

5. TELEPHONE EXT.
/

646-2626

D:\ E
Z’/ﬁ

ARCHIVIST OF THE UNITED STATES

— TSNS

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

1

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified; and that written concurrence from the General

Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAO concurrence: D is attached; or E] is unnecessary.

B. DATE C. SIG TURE OF AG ENrV REPESENTATIVE D.TITLE
7- Y’QIC j{in da S. Borror Acting Records Officer
2 9.GRSOR | 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JoB {NARS USE
: CITATION ONLY)
1 Add the following item to FEMA's Schedule (FEMA Manual 5400,4)
LIA-6 Dignitary Visitor Files.
Correspondence and itineraries concerning visits by
dignitaries, such as: city, state, municipal and foreigh
government officials.
DISPOSITION: Destroy when 5-years old.
An example of a file is attached,
Cofior goep B NN ANT 20/265/%2
115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8-83)

Prescribed by GSA
FPMR (41 CFR) 101-11.4





