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REQUE'ST FOR RECORDS DISPOSI"TION AUTHORiTY . 

In accordance with	 the provisions of 44 
U.S.C. 3303a the disposition request,
including amendments, is approved except
for items that may be marked "disposition

J	 not approved" or "withdrawn" incolumn 10. -! 

, 4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE -. 
Ed Sias	 (202) 646-2626 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this ageng in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods srecified; and that written concurrence from 

I the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal .~ 
1	 Agencies,
.~ 

-~ [Zi is not required; 0 is attached; or o.has been requested.I.~
 
"
 SIGNATURE OF AGENCY REPRESENTATIVE TITLE1 

-~ .\ 

Alfred E. Warren 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
 
NO.
 

Change the' FEMA Records Schedule (FEMA Manual 5400.4)
 
Subject NM-7 to read:
 

NM-7	 WeekIY Activities Report
 
Narratives containing items of internal agency
 
interest or activities suhnitted by staff to
 
higher levels of management.


;.,)J b.> \ ADM-7-1A~ports ~ti-+:ted ~ the Office of the Director
 
(Annual Volurre 3 cubic feet)
 

NOrE:	 These records contain items
 
of significant interest that ,/
 
have unique value.
 

Disposition:	 Pm1ANENT.cut off at 
of calander year and 
retire to me. 
to National Archives 
5 year blocks \-.henv .......&q~ 

records are 20 years 

iJ ,- 311 ..~~-/~ /(.4 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 
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~""-ri ./~~~ Amendment	 to Nl-311-92-1 

ADM-7-1-B	 Copies maintained by the Regional Directors, when
maintained separately from the regional directors'office
chronological files (FEMA RCS ADM-5)· 

PERMANENT. cut off fil~§.~nnually. Transfer to the FRC 
in 5-year blocks when n~t records are , year old. 
Transfer to the National Archives when ~~et records 
are 20 years old.	 d~~ 




