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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

DATERTO: NATIONAL ARCHIVESand RECORDSADMINISTRATION (NIR) , ' 

WASHINGTON, DC 20408 

ency 
In accordance with the provisions of 44 
U.S.C. 3303a the disposition request,
including amendments, is approved except
for items that mal be marked "disposition
not approv "or withdrawn" in column 10. 

DATE 1STOF THE UNITED STATES 

Tammy Schartel	 202-898-2564 

6. AGENCY CERTIFICATION :'	 , . 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ 0_ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods srecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, ' 

[Ii ,is not required; , 0 is 'attached; or has been requested. 
DATE SIGNATURE OF AGENCY REPRESENTATIVE 

,/ 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
 
NO.
 

hange FEMA anual 5400.4 to add Item PM- as,

indicated belQw to include Administration Transition
 
files which contain possible permanent information:
 

~. PM-18 Administration Transition Files. 
• • ! f ...t • 

ater ials'prepared by the departing administration to 
prepare the'incoming staff about FEMA organization and 
functions, issues, and priorities. Arranged by . 

.ltrans tt ton, '	 
: 

• I . ~'. 

VOLUME: est.	 1 cu. ft. per'transition
Reil'/l..eDISPOSITION:	 PERMANENT. Irapsfer f;nal transition
 

books/papers to the FRC,2 years after
 
transition. Transfer to the National
 I. 

Archives 20 years after the transition. 
Routine and mundane items will be 
de~~royed by ~he National Archives during
archival processing. 

CONCURRENCE: 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 
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