
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-311-99-003 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

Schedule is obsolete - diskettes are no longer being created or used 

Date Reported: 08/07/2020 
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LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse) 

ro: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) .. 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) · ·; NOTIFICATION TO AGENCY 
Federal Emergencv Manag�ment Agencv 

In accordance with the provisions of 442. MAJOR SUBDIVISION 
U.S.C. 3303a the disposit ion r equest, 

Office of Human Resources Management including amendments, is approved except 
for items that may be marked "disposition 3. MINOR SUBDIYISIQN ,. not approved" or "withdrawn" in corumn 10. 

4. NAME OF PER�ON WITH WHOM TO CONFER 5. TELEPHONE .. .  .- .. . ,  · -·"'-

Tammy J. Scharte!· (202) 646:-2641 

6. AGENCY CERTIFICATION , . ' . · .. . . . · . f/ ·. . . .I hereby .certify that I am �uthorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached _O_ page(s) are n9t now needed for �he business 
of this agency or will not be ne_eded after the retentionferiods s ecified; and that written concurrence from rth� General Accqunting Office, 4nder the provisions o Title 8 o the GAO Manual for Guidance of Federal·· Agencies, -, . - . . • .. , · 

is not required; D is· attached; or D has been requested. 
DATE SIGNAT�RE OF ��EN�Y REP�ESENTATIVE �E 

, .. · 
.,. A , . /. / . � . 

, Muriel,B. Anderson 
,, ''tf tu.h.'� - ,,/J /tltr(. µ,{;;# Records Officer . , 

9. GAS OR 10. ACTION 7. .8. DESCRIPTION bF IT�M AND PROPOSED DISPOSITION ' SUPERSEDED TAKEN(NARA
NO.

ITEM 
JOB CITATION ·USE ONLY) 

'Add the following file category to the FEMA R�cords Managemen_
Fil��-Maiptenance and Pispcisit�on·Manual (old #540).4, #5400.1new : 

• ' ' , 
, 

PER-37-4 \ ,El.ec.Trt>l'\LC. copies of payrol+ preparat on an� proc�t?si 1g. 
.. ,:..• . t ,., . "i• •• -· 

Disposition: Delete.or·overwrite when 9) days old. 

The hardcopies of payroll preparation forms (with emplpyees� ··si'g;-iat1res) are 
kep� under GRS; 2,3a(l) for,.6 years. This disket e copy _ii; only used for 
trahsmitting payroll. information to the off�ce that, act�ally .p:r_eJoare,s pay
sta�ements and checks. 

Int�rnal Coordin�tion: .' _ 

··Rob�rt s. Brock: , Diane K Bona · Asspciate Genetai Counsel•': · · Acting Director · 
fPr General Law Office bf Human Resourc,�s 

. .  : 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
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