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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCIIlVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

Department of Homeland Security 

2. MAJOR SUBDIVISION 

(LEAVE BLANK) 

JOB NUMBER NI_. s60 ·I) 3 -· I</ 

DATE RECEIVED ~IIt; I 0 .3 
NOTIFICATION TO AGENCY 

Transportation Security Administration In accordance with the provisions of 44 U.S.C. 
----------------------------1 3303a, the disposition request, including 

3. MINOR SUBDIVISION 

Office of Budget and Performance 

4. NAME OF PERSON WITH WHOM TO CONFER 

Arthur McCune, Jr. 

6. AGENCY CERTIFICATION 

S. TELEPHONE 

571/227-2076 

amendments, is approved except for items that 
may be marked Ddisposition not approvedD or 
DwithdrawnD in column 10. 

DATE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the dispositio fits records and that the records 
proposed for disposal on the attached.§. page(s) are not now needed for the business of this agency or will not be needed after the 
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions ofTitle 8 of the 
GAO manual for Guidance of Federal Agencies, 

~ is not required; D is attached; or D has been requested. 

DATE 

07/29/03 

TITLE Records Management Officer 

7. Item 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRS OR SUPERSEDED 10. ACTION TAKEN 
(NARA USE ONLY)No. JOB CITATION 

**See Attached** 

115-109 STANDARD FORM SF 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 



• • •• BUD500--BUDGETANDPERFORMANCE 

This category deals with all phases ofTSA budget activities; guidelines for, and preparation and submission 
ofbudget requests in each organizational unit; preparation of the Agency's submission to the Office of the 
Secretary and the Office ofManagement and Budget (OMB); preparation and presentation of the detailed 
TSA budget request to Congress; Agency's budget execution and funds availability. 

Title 	 Description of Records Disposition Authority 

BUD 500 	 General materials and Cut off at end of fiscalt. 
BUDGET correspondence relating to budget year. Destroy 3 years 

AND preparations too broad in scope to after cut off. 

PERFORMANCE be filed under one of the specific 


subjects below. 

')..BUD 500.1 ti\. Reports covering all subjects Cut off at end of fiscal 

REPORTS AND included under this primary. year. Destroy when 3 

STATISTICS Includes annual report to Congress. years old. 


Case file by type ofreport as 
necessary. 

b. 	General and substantive reports, Cut off at end of fiscal 
studies, progress reports, and year. Transfer to FRC 
reports ofsignificant 10 years after cutoff. 
accomplishments. Case file special Destroy 15 years after 
or one-time.reports as needed cutoff. 

3. BUD 500.2 · General correspondence drafts, Cut off at end of fiscal 
PLANNING 	 background material, annual work year. Destroy when 3 


plans, budget estimates and years old. 

documents relating to program 

planning. 


BUD 500.3 Committees, meetings, and DestFey 2 yeEH"s after GRS 16/8a 
COMMITTEES, eomerenees relating to termination of 
MEETINGS AND establishment, organization, eommittee. 
CONFERENCES membershij>, ad poliey of interaal 

eommittees pertaining to budget 
and performaaee aetivities aad 
funetions. Subdivide eommittees 
aad eonferenees, ifneeessary, and 
show name ad date spaa offfilder. 

__-....LL..clude such material as meeting Destroy when 3 years Superseded ~: 
DAA-eiR:J,2"15""-ooo6arrangem , · · tions, extra old or when no longer ~'R~ 1-.?:> "r\e..., 050 

copies of agendas, ----1..1.....eded for reference, DATE (MM/DD/YYYY): 

o':f /lti/2ol8 
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.· • . ' 
BUD 500.-BUDGET FORMULATION AND EXECUTION• 

Title 	 Description of Records Disposition Authority 

accomm.ooations. authority to whichever is sooner. 
attend, workpapers, accepfan~e , 
and regrets. 

:s. 	 BUD 500.4 General material relating to budget Cut off at end of fiscal 
BUDGET submission. Includes work-based year. Destroy in agency 
PREPARATION plans, zero-based budgeting plans, 5 years after close ofFY 
AND work planning, programming plans, covered by the budget. 
SUBMISSION and the like. 

BUD 500.4.1 Includes preliminary estimates and Cut off at end of fiscalG. 	 Budget Estimates justifications year. Destroy in agency 
5 years after close ofFY 
covered by the budget. 

1. BUD 500.4.2 Materials concerning submission of PERMANENT. 
Submissions and budget estimates to the Secretary, Transfer to FRC when 4 
Justifications OMB, and the Congress. years old or earlier. 

Subdivide by review organization is Offer to NARA when 10 
appropriate. years old. 

i. BUD 500.5 Contains three types of requests. Cut off at end of fiscal 
BUDGET These are Departmental, year. Destroy in agency 
REQUESTS Congressional, and OMB. 5 years after close of the 

Departmental are requests for funds FY covered by the 
from TSA for the operation of their budget. 
programs. Congressional and OMB 
are requests for special information 
on budgetary matters pertaining to 
the budget that TSA has submitted 
to Congress. 

61. 	BUD 500.6 a.. . Correspondence related to any Cut off at end of fiscal 
BUDGET request for budget action that year. Destroy in agency 
EXECUTION concerns Washington Headquarters 5 years after the close of 

or field division offices. the FY covered by the 
budget. 

Files also contain current year Cut off at end of fiscal 
~ 	 forms SF-133, Report on Budget year. Destroy 5 years 

execution. This report is required after cut off. 
by OMB Circular A-34. Also 
included are working papers and 
supporting documents. 
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.. • 	 •··
BuD 500-BUDGET FORMULATION AND EXEC1"f10~ 

Title Description of Records 

.... .....tiA..,.-1-l-- Allotment reeoffls shw.viag statas u~u-Hlm----'s"'4o~o 

Allotments and ofobligations and allotments under 
AatherfaatioilS eaeh aathorized appFOJJriation. The 

files eonsist ofAdvaBee ofFanEls 
.A:·;ailable for Obligations, used to 
doeument au allotments 
(obligatiol'.l:al availability) of funds 
and sapportmg doe1:l:l'Bents. 

The form shows the imtial 
administrative allotments, mitial 
allotment of eonstruetion fimds by 
fiseal year (fRarters, il'J:erease of an 
allotment of eonstruetion fimds by 
periods other than (fRarterly, and an 
inerease ofan allotment of funds m 
one am:ooot for the fiseal year. 

BUD SOO.ti.:2 	 Apportionment and 
Apportionment 	 reapportionment sehedales, 

proposiag (fUarterly obligations 
ander eaeh aatherized 
appropriation. The files eonsist of 
eompleted SF 132, Apportionment 
and Reapportionment Sehedales; 
SF 133, Report on Badget 
EKeeation;andsapportmg 
doeuments used speeifieally to 
show fimds apportioned and 
reappropriated for TSA. These 
reports are rectW:red by OMB 
Cirea.lar A. 34. 

Periodie reports on the statas of 
appropriated aeeooots and 
apportionments 

a. Amlaal report (end of fiseal 
yeait. 

b. All other reports. 

Disposition 

DestFey 6 years and 3 
months after elose of the 
FY il'J:y;ol";ed. 

Cut off at end of fiseal 
year. DestFey 2 years 
after eatoff. 

DestFey when 5 years 
e1th 

DestFey 3 years after the 
end of the FY. 

Authority 

GR~ 7/3 

GRS5/4 


GRS 5/3a 


GRS 5/3 
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• • •• BUD 500.--BUDGET FORMULATION AND EXECUTION 


Title 	 Description of Records 

JO. BUD 500.6.3 ~. Contains records oflaws on funds 
Appropriations that are appropriated by Congress. 

There are four types of funds, all of 
which concern appropriations and 
fund balances, disbursements, and 
collections with particular attention 
to the current status· of the 
Transportation Security 
Administration and the effect of 
withdrawal in relation to interest 
accruals. 

SF 1221, Statement efTresaetiens 
Aee0fd.i-B.g te Af1flFeflriatieas, 
Fl:mds, and Reeeif)t Aeeel:lHts 
(Fereige. SefViee 2A.£ee1:1Hts). This 
fefffl eeatams meaeys flai:d te 
fereige. eel:llltries. ListiBg efdai:ly 
aeee1:1Hting tmnsaetieas made te · 
fll'0j eet east ledgers aflEi alletment 
ledgers. 

b, 	 Treasury Form BA-6727, which is 
a Statement ofAppropriation 
Account containing Section I 
balances as of quarters end and 
Section II, Accrued Expenditures. 
Treasury Form 6728, Report of 
Selected Balances for Stating 
Budget Results on the Accrual 
Basis for Special Trust Funqs 
Receipt Accounts. These two 
reports are required by the Treasury 
Department quarterly. Summary 
trial balances are used as source 
data. Copies maintained in TSA 

· for reference. 

Disposition Authority 

Transfer to FRC when 5 
years old. Destroy when 
10 years old. 

Destroy 6 yeaFS aflEi 3 GRS 6/la 
meaths after flerled 
severed by aeee1:1Ht. 

Cut off at end of fiscal 
year. Destroy 10 years 
after cut off. 
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: • 1 ·· 

BuD 500-BUDGET FORMULATION AND EXEC TION 

Title 

BUD S00.(}.4 
1'fa:i::H;fer ofFllilds 

BUD 500.7fI. 
FUNDS 
AVAILABILITY 

/l BUD 500.7.1 
· -Advance ofFunds 

13. BUD 500.8 
E-MAIL AND 
WORD 
PROCESSING 
DOCUMENTS 

Description of Records 

CoRtams working papers, aetaal 
billings for whish aa OF 1114 is 
l:lsed, and eolleetioR of fimds, 
inell:ldiag sapporting doeameRts, 
SF 1080, Vol:lsher for Transfer 
BetweeR AppropriatioR and/or 
Fllilds and SF 1081, Vol:lsher aBd 
Sshedl:lles for \Vithdrawals B:Bd 
Credit Agreem:eRts, whieh are l:lsed 
with other Go"rermBeRt ageReies for 
serviees to he perfotmed hy TSA•. 

Appropriated funds, earned 
reimbursements, refunds, 
allocations received, transfer 
appropriations, status of allotments, 
apportionments, etc. 

File includes copies ofAdvance of 
Fund Availability, which is used as 
a record of transfer of funds from 
other Government agencies and · 
which will become available for 
apportionment within the current 
fiscal year. 

Correspondence, reports, 
background material, working 
documents, requests from States, 
and related documents regarding 
the advance ofright-of-way 
revolving funds disbursed to States 
in accordance with 23 U.S.C. 
108(C). (Records must be retained 
for the maximum time the State has 
before it loses the funds.) 

a) Copies that have no further 
administrative value after the 
recordkeeping copy is made. 
Includes copies maintained by 
individuals in personal files, 
personal electronic mail directories, 
or other personal directories on 
hard disk or network drives, and 

Disposition 

DestFey 6 years B:Bd 3 
months after period 
severed hy aeemmt. 

Cut off at end of fiscal 
year. Transfer to FRC 5 
years after cutoff. 
Destroy 10 years after 
cut off. 

Cut off at end of fiscal 
year. Tr~sfer to FRC 3 
years after cutoff. 
Destroy 10 years after 
cut off. 

Delete/destroy within 
180 days after the 
recordkeeping copy has 
been produced. 

Authority 

GRS 6/la 
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: • 1 ·· 
BUD 500-BUDGET FORMULATION AND EXEC IO~ 

Title Description of Records Disposition Authority 

copies on shared network drives 
that are used only to produce the 
recordkeeping copy. 

(b) Copies used for dissemination, Delete when 

revision, or updating that are dissemination, revision, 

maintained in addition to the or updating is complete. 

recordkeeping copy. 
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