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IREQUEST FOR REC®kfy.5 r;is.PosITION AUTHORITY ' ::[ (L~~VE BLANK) I 

, To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

Department of Homeland Security 

2. MAJOR SUBDIVISION 

Transportation Security Administratidn < 

3. MINOR SUBDIVISION 

Office of International Affairs (INAF) 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Arthur McCune, Jr. 571 /227-2076 

6. AGENCY CERTIFICATION 

JOB NUMBER J?/- S''1<J- OiJ-7­

DATE RECEIVED t/ - /'f- 2, 0 0 '/ 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 
3303a, the disposition request, including 
amendments, is approved except for items that 
may be marked Ddisposition not approvedD or 
DwithdrawnD in column 10. 

DATE ARCHIVIST OF THE UNITED STATES 

~l~ f t:Jlo c~W'k-.. ~-

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal on the attached§. page(s) are not now needed for the business of this agency or will not be needed after the 
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions ofTitle 8 of the 
GAO manual for Guidance of Federal Agencies, 

, }( is not required; D is attached; or D has been requested. 

DATE 

04/19/04 

7. Item 
No. 

'I" 
' 

SIGNATURE OF AGENCY REPRESENTATIVE TITLE Records Management Officer 

&ku1u I< ;1)11~ CLMu XL 
" v 

'10. ACTION TAKEN8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GAS OR SUPERSEDED 
(NARA USE ONLY)JOB CITATION I I 

**See Attached** 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 
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CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY 

ukseheduled 

,. 
' 1 
; 

SWMJ.2 
seheduled 

1 
1 

I 

l

i 

i 
·' 
I 

·.:·sgqfi·;.i~;;.·•·,,,:•·:· 

I. Adv· 

Comprised Of pregrammatie reeerds, as 
defined by the program office's scope and 
responsibilities, that are maintained by the ~anageifientPrograrns 

program office and not otherwise covered by an to schedule 
approved Records Disposition Schedule. unscheduled records. 
Programmatic records are defined. as 
unique re·cords generated or maintained for 

· record or information by a specific program 
effire; 

NOTE: Typically usecl '.vhen new pregram5 are 

clevelaped that resuk in the cre·ation of recorcls not 

covei:ecl elsewhere by an apprevecl ciisposition: 

authority. · · 


Comprised of admieistrative reeords relating Destroy 'tvhen 2 years 
to the internal administratic;m or housekeeping ekh 
activities ·of the office rathet_than the functions · 

·'';for 1.vllich the office eJdsts. In general, these 
records relate to the office organi23ation, 
staffing, procedures, and communications, 
including facsimile machine logs; the 
e:xpenditure of funds, including budget records; 
day to day administration of office personnel 
including training and travel; supplies.and 
office serviees and equipment requests and 
receipts; and the use of office space and 
utilities. They may also include copies of 
internal aetivi-ty and workload reports 
(including work progress, statistical, and 
narrative reports prepared in the office and 
forwarded to higher levels) and other materials 
that do not serve as unique documentation of 
the programs of the office. 

NOTE: Office administrative recorcls clescribecl 

above are recorcls retainecl by an origi:B:atffig office 

as its recorcl of initiatien of an action, req-Uest, or 

respolliie to requests fer i:B:fennation. This item may 

be appliecl oB-ly to separate administrative reeorcls 

containing such recorcls as copies of clocumeHts 

subm#tecl to .the o'ffice of International Progralll5. 
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1 ' • :r _ '8©0-INTERNATIONAL PROGRAMS~·:{ rt.• 

t 	 1 

CODE & ITEM 	 DESCRIPTION . DISPOSITION AUTHORITY 

studies ,reflecting th~.pl~nning, .. dire9ti9ii and' 
coordinatidri.ofthe evaluation of international.·· 

. aviation programs and 'th,e develbp1Ile~t of. 
· intetnation.al aviatronp§~icy. ·· · · 

.80(}.4·: · Documents' produced at1d: aecumula-tedin · See SOO{).l (GRS 26) 

Inte~~geney Greujl . · .. connection ·.vith the de;'.~lopjnent and : .. -Coimnittee end. 

en Iilternatienal •• •.· presentation of the position ofTSA ahd the. . ~Cof1:jerence Files for ... 

i...viat~en (IGV...J. •.• United States on. ICAO-.or other ifiternq:ti6nal 'appropriate • 

aB:d International'. civil avi•ation .organi:latiOri matt. ers;~an.d.ro ... dis.nosition.. ·· 


•• ! • • .. • . . . . 	 .t' 

Civil i. • .v1at10n implementation ofrecoffimendatfons,jnchiding .. 

Orga~izatien. mi~utes of2\ir Navigation and othef:.committee 

(IC}..9)Files papers;repoi1s and rell:);ted .9orrespo#ti~nce and 


... J 	 doeument$. (~ ·. ·. · ;,. · 
,:; 

'899.J.1 €001 dittatittg Offices. IneluJcgor 
Superseded by: eorrespondenee gefteftltetHm:d eoHeete~ off at the-end of the 

J.. DM~o51oo-~n t>bOl ~£\ees respo11sible fo1 eoo1dinating on IGIA ealendai 'eat . 
Tra.nsfer to N.'\R.'\ DATE (MM/DD/Y~YY) "anu ICAO mattsrs. 

vv hen 40 'eats old. 


'l \\ 18 


800.2.2 	 All Others Offices. Destroy when 1 year 
old. 

3 
' 

800.3.i . Case files;' consisting ·qfcorresponderice, ··· J>~stroy closed ·case . 

Fo'reign Assistan.c~ reports, loans, and supply support agreements, . · :.files when 10ye·ars · 

Conn!rY Files and relat~d papers docutiientirig the :: · · · ·.oici. . ··· 


' itdminist~atfon of aviation' technical assistance ..Lf. 
programs tri individuaifcireign countries l:Jy . 
TSA.. Files and duplicates ofcounuyfilesca:r1 . 
be mafot~ined at the Headquarters.crrfl~td . 
offices..· . ·· · · ·. · ·. 

800.4i 	 Files related tqTSA:-led agreements; Jeqhilical ' .. ··!' 

Iriternational assistance' analysis and cooperation with . 	 ' . 
}.. . ,·

Agreeptents, foreign, ci:>untries or int~rnationalail"qairiers; 

Assist~nce and· _The files in9Iude the finalapprovedagreement, 

Coop~ration background. materials such co111mel}t.s apd . · 


·drafts, aiid materials ~eyel()pe.d for, · · · 
_implementmg· the a~r~emertt with TS,:\·,: . • · 
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1	 l L~~. Y ·seg-INTERNATIONALPROGRAMS~ti, 
I 

i._ •i· 

CODE & ITEM DESCRIPTION 	 DISPOSITION AUTHORITY 

Date (M~DIYYYY):

•· \'t\{)'\\'lo\V\ ··• · ,. 
. :...::?,_ 

...;.;;..;.'TJOY:-4!:-Z-_;...;;.~~Yt1tp'letH-~Biati6ti. anti IJae~~Fi~ls.. 
·· Supersec:fed by job/4tem number. · · . ;, ' 

·. ~(1~:~:05~'5 -Ac\~>00\)~ -'D6~3b-
Date· (MM/DD/YYYY)i ·.. ••. , ·... ' •• . 

.\~\.G"M \'\_o\\:\ ·c:. 

These fifes d~tail various interactions TsA: 
overseas'.field representatives have with . 


Acti~ities with···... ··· .· internatib11.al ;organizations, foreigµ9ountries, 

Foi:~Ign·· . . internatfonaJ air carriers and individu~hmbject 

c()~fitries/Internat' ..matter experts. Jhese activities include : . 


· ional ~ir Carri~rs> sending experts to meetings 9finternational. ··. ·· 
. :" , 	organizations, administering the· foreign .airPOrt ,, 

assessme11t: pro gram, on ~site inspecticms; 
· foreigh:'participant traiMng and ·con~µJtation ·· ·· · 

· ..and the partfoipation itiinternationa!l · : · 
n1ultilatet~l, and bilater,al transportation: . 
security.matters. ..· .. ;< ·· · · . · .. ·. 

7. 
"!~A~=Wfbt~a:fuu~tiM5eW·n~gati¥~~ ·. 

~·~~~Q'5~'3·-~~?<:oC~-- ()\>~• ..... > •• 

··.·.--·--·:·:····· . ....,~ 

'" .. ·1 

'Cufoffatend 9f'the~-
.: ··.· >: clilendar ye~~· in wfi.icll . 

·., ·•:·the ii;ispection;took 
·place; · Destroy io \ 
years aftercµt off. : .. 

4. > tll.e caleiid~. ih ;vhich . 
·Jh,eeventtookplace ... 

.· :DestroylOyears ..a.:fter·. 
211t off. · . 

Page 3 of 4 

http:internatib11.al


t 

"­ ./ 

'BOD ­
I, 

INTERNATIONAL PROGRAMSi~{ ,, 
CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY 

,s(Jo:6 ! · _ . ·. ,> Eleciioriip 'copies oftec9fds thafare>cfoated ol1. · 

·~~~#:~;t{ji,~~t~]~~~~~lil~?~i~~',
A · · ./''.' copies 0rrecords creat~~'<>il etectrorijc. mait avd · 


;, .': ,'' '' ',';,~' ' word processing systems·that-are niaintained.' ' 

' ' ' ' ' > ' f(); updating, revisfort;'d~91~seinin'ation: : ;._· 


.'. ~ . . ··~. ·,. ' " :·<~:: :': : . . ·- .. " . : , . '·'"' ,. ' ... 
. . ;::;:/i:;;~ .. -

Copfo~ _that have no further ~dministiativ,e · . ;,Deslroy/delete:within · 
.• yalue .after t~e recordk~et)µig copy,i~-fu,~~e'. ·' .. --..·,.·.. ,·,i,;~g-·Ciar~ .~fi~f,th~ · 

/0. 
:::~~~~#:!.:ri1~!i~::~i~1i;ri6~A7t~~1r;),~~~~1~:·:·,:··..; ·11:~~~~g;e:~l4;~Tur:•... 
(pirector,ies;. or qther p~~r,~c)qal dire~tq,ti@s' o~ ' ,( ; < ' ' ~.. ' ' ' 

:,hard' disk ()r networkdriy.~s, artd cbpies on , ;.;,/::L' :·•··· 
shared network drives tlia't are use'd()filyto ;...• 

":ptodiic~ the recordkeeping'co.py.')•<',"· · ' " ·,,.. ,, .. 
. ''!, \, 

Copies,used for dissell1iriation, revi~ion,. or , 

. · updating-that. are mainta.il]~ci i,rUiddition·to'the , 
If. 
tecordke~ping copy~· ··· '·'" '• b:·~; : • · ' 

•. . ~\ '.' ,:. '.;_.::.·.~.-_... !' ••• ·•
:: ·;:i'.':'"'':·j,~·..:'.;,.,.,. 

I 

. 	 I 
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