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REQUEST FOR RECORDS DISPOSITION AUTHORITY
ER Y A} L i

(LEAVE BLANK)

‘ i [ i

JOBNUMBER )/~ $S4.6-0¥-/F

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)

WASHINGTON, DC 20408

DATE RECEIVED 3,/_; 005[

1 FROM (Agency or establishment)

Department of Homeland Security

[

MAJOR SUBDIVISION

Transportation Security Administration

MINOR SUBDIVISION

Office of Transportation Security Policy (OTSP)

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S C
3303a, the disposition request, including
amendments, 1s approved except for items that
may be marked Udisposition not approvedl] or
Owithdrawnl] 1n column 10

NAME OF PERSON WITH WHOM TO CONFER

Arthur McCune, Jr

5 TELEPHONE DATE

ARCHIVIST OF THE UNITED STATES

s7iee7-2076 | ¢lrlob | e L hoa

AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency 1in matters pertaining to the disposition of its records and that the records
proposed for disposal on the attached 6 page(s) are not now needed for the business of this agency or will not be needed after the
retention periods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the

GAO manual for Guidance of Federal Agencies,

‘O isnotrequred, O 1sattached; or 0O

has been requested

DATE SIGNATURE OF AGENCY REPRESENTATIVE
02/19/04 W /4/}0 &/(W X\v

TITLE  Records Management Officer

7 ltem 8 DESCRIPTION OF ITEM AND PROPOSED Dlg'i!OSITION 9 GRS OR SUPERSEDED 10 ACTION TAKEN
No JOB CITATION {NARA USE ONLY)
**See Attached™*
@/e/é%;pd/"i— N0 D Nl hull 1 C
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV. 3-91)

Prescribed by NARA 36 CFR 1228




CODE & ITEM

’
]

DESCRIPTION

2100 —- TRANSPORTATION SECURITY POLICY

DISPOSITION

AUTHORITY

2100
General Records

2100.0.1
Unscheduled

Comprised of programmatic records, as defined by
the program office's scope and responsibilities, that
are mamtained by the program office and not
otherwise covered by an approved Records
Disposition Schedule Programmatic records are
defined as unique records generated or maintained for
record or information by a specific program office

NOTE: Typically used when new programs are
developed that result in the creation of records not
covered elsewhere by an approved disposition
authority

Contact the Office
of Information
Management
Programs to
schedule
unscheduled
records

2100.1
Transportation
Security Policy
and Development

2100.1.1
General Transportation Security Policy

PERMANENT
Cut off at end of

N1-560-04-13
Item 1
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CODE & ITEM

!

DESCRIPTION

Copies of Congressional correspondence,
memorandums, telegrams, reports and other
documentation on security covering awareness,
counterintelligence, countermeasures, counter
terrorism, field offices, information systems, overseas
operations, physical security, procedures, technology,
threats, and other related subjects

2100.1.2

Specific Transportation Security Policy

Records include standard operating procedures,
general rules and regulations, policy memorandums,
security directives, program plans, sensitive reports,
security measures, security standards and other
substantive documents related to specific categories of
security policy development

2100.1.2-a

Mass Transit Security

Includes security policy development of passenger
movement and mfrastructure of mass transtt, rail, bus
and ferries

2100.1.2-b

Aviation Security Program

Includes security policy development related to the
Aviation Security Program including the staffing,
training and equipping of the men and women of the
federal security work force and also includes
passenger screening, registered traveler, screening at
checkpoints, screening of footwear, behavioral
assessment, policy on video surveillance, cargo and
baggage screening, freight, use of canine screening,
policy on international travelers, in-air transtt and
security at repair and maintenance facilities

2100.1.2-¢

Rail Security

Includes security policy development of rail
passengers, rail cargo, rail infrastructure and
conveyances

2100 - TRANSPORTATION SECURITY POLICY

DISPOSITION

calendar year
Transfer to FRC 5
years after cut off
Transfer to NARA
10 years after
cutoff

PERMANENT
Cut off at end of
calendar year
Transfer to FRC 5
years after cut off
Transfer to NARA
10 years after
cutoff

PERMANENT
Cut oft at end of
calendar year
Transfer to FRC 5
years after cut off
Transfer to NARA
10 years after
cutoff

PERMANENT
Cut off at end of
calendar year
Transfer to FRC §
years after cut off
Transfer to NARA
10 years after
cutoff

AUTHORITY

N1-560-04-13

Item 2

N1-560-04-13
Item 3

N1-560-04-13
Item 4
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2100 - TRANSPORTATION SECURITY POLICY

CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY
2100.1.2-d PERMANENT
Postal and Shipping, and Maritime Security Cut off at end of N1-560-04-13
Includes security policy development of prevention calendar year Item 5
and protection programs covering postal and shipping | Transfer to FRC 5
security across the nation’s transportation system, years after cut off
spectfically large, high-volume document and parcel Transfer to NARA
shipping companies Also included 1s policy 10 years after
development of the shipment of maritime cargo cutoft
2100.1.2-¢ PERMANENT
Pipeline Security Program Cut off at end of NI1-560-04-13
Includes security policy development for pipeline calendar year Item 6
mfrastructure and the security of movement of Transfer to FRC 5
hazardous matenals through the national pipeline years after cut off
infrastructure Transfer to NARA
10 years after
cutoff
2100.1.2-f PERMANENT
Highway and Motor Carrier Security Cut off at end of N1-560-04-13
Includes secunty policy development of the calendar year Item 7
movement of people, goods and services through the Transfer to FRC 5
highway transportation infrastructure which includes | years after cut off
highways, roads, intermodal terminals, bridges. Transfer to NARA
tunnels, trucks, buses and mamntenance facilities 10 years after
cutoff
PERMANENT
2100.1.2-g Cut off at end of N1-560-04-13
Cross Modal Security Program calendar year Item 8
Includes security policy development for surface Transfer to FRC 5
transportation security programs that include national | years after cut off
response preparedness. assessment and plans, Transfer to NARA
improvement of transportation domain awareness, and | 10 years after
technology integration cutoff
2100.1.2-h Cut off at end of
Transportation Information Systems Security calendar year N1-560-04-13
Correspondence and other documentation on policy Destroy 5 years Item 9
development of information systems security covering | after cut off
analyses, communications, computers, procedures,
projects, research, studies, training material, and other
related subjects
2100.2 2100.2.1 N1-560-04-13
Cut off at end of Item 10

Emergency Action

Emergency Action Program
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2100 - TRANSPORTATION SECURITY POLICY

CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY
Plans and Special | Policy development on emergencies, evacuations and | calendar year
Events relocation covering background and development Destroy 5 years
work, publication of regulations and handbooks, after cut off
meetings, general policy papers
2100.2.2 Cut off at end of N1-560-04-13
Special Events calendar year Item 11
Policy development of guidance for the physical Destroy 5 years
security of special events that TSA hosts covering after cut off
conferences, guard orders, guests and participants lits,
meetings requests for security assets, technical
training for the event, escort requests and other related
subjects
2100.3 Topical files created for a one-time 1ssue guidance and
Case Files policy development
2100.3.1 Historical Cases PERMANENT N1-560-04-13
Cases attracting media or Congressional interest Cut off at end of Item 12
Reports to Congress are maintained mdefinitely as the | calendar year
office of record Certan other reports and extensive Transfer to FRC 5
correspondence may also be considered “office of years after cut oft
record” reports, such as GAO and DHS OIG audits Transfer to NARA
and reviews 10 years after cut
off.
2100.3.2 Research and Development Precedents PERMANENT N1-560-04-13
Contains only historical or technologically significant | Cut off at end of Item 13
cases for reference for policy making Records calendar year
documenting the complete history of the project from | Transfer to NARA
inrtiation through completion and including a copy of | 10 years after cut
contract, request for proposal (RFP) and supporting off
documents, drawings specifications, evaluation
reports, and related correspondence
2100.3.2-a Cut off when N1-560-04-13
All other Research and Development cases superseded or Item 14
obsolete Destroy
5 years after cut
off
2100.3.3 Threat Case Files PERMANENT N1-560-04-13
Correspondence, reports, and other documentation on | Cut off at end of Item 15

terrorist, criminal and other specific threats or actions
taken agamst individuals or property Materials are
used for policy formulation and trend analysis

calendar year
Transfer to NARA
10 years after cut
off
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2100 - TRANSPORTATION SECURITY POLICY

CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY
2100.3.4 All Other Cases Cutoffatendof | N1-3560-04-13 ]
calendar year [tem 16
Destroy 5 years
after cut off
2100.4 Records of reports and related documentation from PERMANENT N1-560-04-13
Security and security and intellhigence related formally constituted Cut off at end of Item 17
Intelligence Boards For example, TSA Policy Executive Steering | calendar year.
Boards Committee Transfer to NARA
10 years after cut
off.
21005 ; Ttereg ; 3
matertlssecurityregulationsand-otherrelated
stbjeets-
files held by-the Department of Justice-or- Department
N i
determnations-
final-action
2100.6 Copies inspection, security oversight, and audit Cut off at end of N1-560-04-13
reports, documents relating to tasking actions calendar year. [tem 18

Office of Inspector
General
Inspection (OIG)

imvolving OIG report recommendations, and report of
coordinating actions and responses to

Destroy 5 years
after cut off

Audit Files recommendations
Note* Final OIG reports and official TSA comments
on reports and recommendations are maintained as the
formal recordkeeping copy at OIG
244967
21071

Requestiles:Ineludes files-ereatednresponse to
andaHrelated suppertme documents—wineh-may
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CODE & ITEM DISPOSITION AUTHORITY
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CODE & ITEM DISPOSITION AUTHORITY
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CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY
diselosuretor
whieh-the
accountabthity-was
made-whicheverts
later
control-purpeses-respondinsto-requests—mehuding
entry-
after final-acttonby
the-ageney-orfinal
adpudieation-by
courts—whiehever
1s5-later
to-agencyimplementation—eluding brenmal reports
the-report-ernewsystems-atall-evels
E-MAIL AND a) Copies that have no further administrative Delete/destroy N1-560-04-13
WORD value after the recordkeeping copy 1s made within 180 days Item 19
PROCESSING Includes copies maintained by individuals n after the
DOCUMENTS personal files, personal electronic mail recordkeeping
directories, or other personal directories on hard copy has been
disk or network drives, and copies on shared produced
network drives that are used only to produce the
recordkeeping copy.
(b) Copaes used for dissemination, revision, or Delete when N1-560-04-13
updating that are mantamned 1n addition to the dissemination, Item 20

recordkeeping copy

revision, or
updating 1s
complete
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