
, , 
(LEAVE BLANK) JlliQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER 

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
 
WASHINGTON, DC 20408 DATE RECEIVED
 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of Homeland Security 

2. MAJOR SUBDIVISION 

Transportation Security Administration In accordance with the provisions of 44 U.S.c. 
1------------------------------1 3303a, the disposition request, including 

3. MINOR SUBDIVISION amendments, is approved except for items that 
may be marked Odisposition not approvedO or 

Office of Security Technology (SECTEC) OwithdrawnO in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

l. 1/0 f-t:4 ~ lJ~a.-&-e--Arthur McCune, Jr. 571/227-2076 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal on the attached Q page(s) are not now needed for the business of this agency or will not be needed after the 
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 ofthe 
GAO manual for Guidance of Federal Agencies, 

~ is not required; 0 is attached; or 0 has been requested. 

DATE Records Management Officer 

02/26/04 

10. ACTION TAKEN 

(NAAA USE ONLY) 
7. Item 9. GRS OR SUPERSEDED 

No. JOB CITATION 

**See Attached** 

115-109 STANDARD FORM SF 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 



2600.0 

•2600 - SECURITY TECHNOLOGY 

CODES & TITLES	 DESCRIPTION 

General Records 

2600.0.1	 Unscheduled: Comprised of programmatic 
records, as defined by the program office's 
scope and responsibilities, that are maintained 
by the program office and not otherwise 
covered by an approved Records Disposition 
Schedule. Programmatic records are defined 
as unique records generated or maintained for 
record or information by a specific program 
office. 

NOTE: Typically used when new programs are 
developed that result in the creation of records not 
covered elsewhere by an approved disposition 
authority. 

2699. 9.2	 Sehe~uleEi: Comprised of aEimiuistratiye 
reeorEis relating to the internal administration 
or housekeeping activities of the office rather 
than the functions for which the office exists. 
In general, these records relate to the office 
organiZ3ation,staffing, procedures, and 
communications, including facsimile machine 
logs; the expenditure of funds, including 
budget records; day to day administration of 
office persoooel including training and travel; 
supplies and office services and equipment 
requests and receipts; and the use of office 
space and utilities. They may also include 
copies of internal activity and 'Norldoad 
reports (including '.'.'orlcprogress, statistical, 
and narrative reports prepared in the office 
and forwarded to higher levels) and other 
materials that do not sef¥e as unique 
documentation of the programs of the office. 

NOTE: Office admiftistrati'le recerds described 
abe'le are recerds retamed by aft eriginating effice 
as its recerd ef ifritiatieft ef as acties, reqHest, er 
respesse te reql:lests fer ffifermaties. This item 
may be applied eftly te separate admieistrative 
recerds centaining sHcRrecerds as cepies ef 
decHmests sHbmitted te the Office ef 8ecm:ity 
Techeelegy. 

•
 
DISPOSITION AUTHORITY 

Contact the Office of 
Information Management 
Programs to schedule 
unscheduled records. 

Destroy when 2 years 
elth 

2600.1 Files include correspondence, memorandums, Destroy when 5 years NI-560-04-l4 
Joint Plan and other documents old. Item 1 

Effective 0/106106 - Remove and Destroy Previous Editions 
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2600 - SECURITY TECHNOLOGY• •
 
CODES & TITLES DESCRIPTION	 DISPOSITION AUTHORITY 

Development	 regarding the Joint Planning and Development 
Office (JPDO). 

2600.2 Files include correspondence, memorandums, Destroy when superseded NI-560-04-14 
Operational briefings, studies, results, study grants, and or obsolete. Item 2 
Integration other documents pertaining to Operational 

Integration and Test and Evaluation including 
electronic baggage screening, checkpoint, 
access control, aircraft/conveyance, cargo, 
maritime & land. 

2600.3 Files include correspondence, memorandums, Cut off at end of fiscal NI-560-04-14 
Programs Planning briefings, studies, results, study grants, and year. Destroy when 10 Item 3 
and Management other documents pertaining to PPM including years after cut off. 
(pPM) electronic baggage screening, checkpoint, 

access control, aircraft/conveyance, cargo,
 
maritime & land.
 

E-MAIL AND a) Copies that have no further Delete/destroy NI-560-04-14 

WORD administrative value after the within 180 days after Item 4 

PROCESSING recordkeeping copy is made. Includes the recordkeeping copy 

DOCUMENTS copies maintained by individuals in has been produced. 
personal files, personal electronic mail 
directories, or other personal directories 
on hard disk or network drives, and copies 
on shared network drives that are used 
only to produce the recordkeeping copy. N 1-560-04-14 

Delete when Item 5 
(b) Copies used for dissemination, dissemination, revision, 
revision, or updating that are maintained or updating is 
in addition to the recordkeeping copy. complete. 

Effective 01106106 - Remove and Destroy Previous Editions 
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