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TSA Functional Group: 2800 - Security 

New Record Item: 
• WVPP Case Files 

See attached TSA schedule for the Workplace Violence 
Prevention Program (WVPP) programmatic records 
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Workplace Violence Prevention Program (WVPP) 

WVPP ISdedicated to the prevention and mitigation of any Incident of workplace violence The 
program relies on a two-pronged approach to achieve this goal, Including training the workforce to 
Identify, avoid, and report potential incidents of workplace violence, and a focus on Identifying, 
assessing, and managing Individuals who pose the risk of violence toward the workplace 

National case files are created by the National WVPP Manager and are similar to discipline and 
adverse action (DM) case files, however, they are not covered as DM records In the GRS The 
similarity In DM case files Include the nature of their proposed actions, supporting documentation, 
witness statements, employee responses, as well as related hearing notices, reports and decisrons 
Thus, the DM disposition was considered In part for scheduling these records, wherein DM case 
files are approved for destruction no sooner than 4 years, but no later than 7 years after case IS 
closed per GRS 1/30 b WVPP proposes a 7 years fixed disposition that ISexpected to meet agency 
business needs given there IS no defining statute, regulation or governing departmental or agency 
directive to the contrary 

Local case files are created by Workplace Violence Prevention (WVP) Coordinators and comprise 
such content as drafts and working papers and potentially final documents when closed/resolved 
locally or submitted to the National WVPP Manager for action (closmq) The local case files are 
similar to general reports, which are approved for destruction 3 years after their fiscal year cutoff per 
N1-560-06-1 Item 8 WVPP proposes a 3 year drspositron that ISexpected to meet agency busmess 
needs In the absence of any defining statute, regulation or governing departmental or agency 
directive to the contrary 

WVPP Case Files 

1. National WVPP Case Files 

Includes incident commurucations, photographs, reports, statements, and related documentation 
pertaining to agency-wide program prevention and/or action activities, efforts and similar records 
Involving employees and the public for national program maintenance by the desiqnated National 
WVPP Manager 

Disposrtron Temporary. Cut off closed cases annually Destroy 7 years after cut off 

2. Local WVPP Case Files 

Includes, optionally, copies of national case file content submissions and related program 
documentation not applicable to or necessary for mclusion In the national case file that are 
otherwise appropriate, approved and/or directed by the National WVPP Manager for local 
maintenance by the destqnated WVP Coordinators 

Disposrtron Temporary. Cut off closed cases annually Destroy 3 years after cut off 
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