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Kathy Schultz 202-447-5075
®  AGENCY CERTIFICATION
I hereby certify that I am authorized to act for this agency in matters pertaining to th’disposition of its records and that the
records proposed for disposal on the attached 2 page(s) are not needed noy/for the business of this agency or will not be
needed after the retention periods spectfied. and that written concurrence from#he General Accounting Office, under the
provisions of Title 8 the GAO Manual for Guidance of Federal Agencies,
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\ Management

A portion of the forlmer St Elizabeths Mental Hospital site has been selected to serve as the unified Department of Homeland Security
(DHS) Headquarters stg The records created and managed by the project office include studies and surveys associated with the site
development, space andfrastructure needs, and ptanning for the move

The move to the St Elizabeths West Campus will take place In three phases In phase one, the United States Coast Guard (USCG)
Headquarters will relocate to the caggpus with the majonty of the remainder of Department of Homeland Security headquarters and
component headquarters following in two other phases thereafter

The St Elizabeths Campus Is a National Histqric Landmark District In comphiance with the National Historic Preservation Act (NHPA),
GSA has initiated the Section 106 process to evaluate the effects of the proposed re-development on the historic structures and
landscape As part of the Section 106 process, GSAhas commenced consultation with the D C State Historic Preservation Officer
(SHPO), the Advisory Councll on Historic PreservationNACHP) and other consulting parties GSA anticipates the consultation will
conclude with a Programmatic Agreement with the SHPONand ACHP as signatories Through the Programmatic Agreement, the parties
will determine the process to minimize any potential adverse gffect the re-development may have on the historic resources

All onginal documentation regarding the redevelopment of the faciiftywill be provided to the General Services Administration (GSA) and
maintained by them as the official fle DHS copies of these documents, except as noted below, are working copies for use while the
project 1s being Impiemented

Unless otherwise noted, all disposition instructions are media neutral; they apply regardless of the media or format of the records.

1  Project Files (DHS copy) Disposition:
Project documentation prepared to plan, document and implement TEMPO Y Destroy or delete 5 years after
the site development Documentation may include, but 1s not Iimited completion ofNproject or discontinuance of facility or 1
to correspondence, memoranda, reports, and other records tracking year after respohggble office determines it 1s no longer
assignments, progress, management and completion of the project, needed for legal, audg, administrative or business
and property and construction records including, site maps and purposes, whichever Is

surveys, plot plans, architect's sketches, working diagrams,
preliminary drawings, blueprints, master tracings, utility outlet plans,
equipment location plans, specifications, construction progress
photographs, and inspection reports
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2 Surveys and Questionnaires Disposition:
Surveyg, questionnaires and other raw data accumulated where the TEMPORARY Destroy or delete 3 years after date
informatidg has been consolidated or aggregated in analyses, reports, survey completed or date results are
or studies reported/published, whichever Is later
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