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REQUEST FOR RECORDS DISPOSITION AUTHORITY
 

JOB NUMBER NJ - 5 (0 0 .-og- ....if 
To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Received
 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001
 J-I CiJ /0% 
1 FROM (Agency or estabhshment)	 NOTIFICATION TO AGENCY 

Department of Homeland Security 

In accordance with the provisions of 44 USC 3303a. th 2 MAJOR SUB DIVISION 
disposmon request. Including amendments IS approve

U.s Citizenship and Immigration Services (USClS) except for Items that may be marked "disposition n 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

Office of Field Operations 

4 NAME OF PERSON WITH WHOM TO CONFER 15 TELEPHONE DATE m-ST OF THE UNITED STATES
 

Hugh Jordan 202-272-1030 r/~·/,.:z LA-4---
6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency III matters pertammg 10 the dr-posmon of It~ record- and that the 
records proposed for disposal on the attached_4---.pagehJ are not needed now for the bUSIIlC" of thiv agency or will not he 
neededafter the retennon periods specified, and that wnttcn concurrence from the General Accounting Office, under the 

provrsions of TItle 8 of the GAO Manual for GUidanceof Federal Agencies, 

EJ IS not required D IS attached, or o has been requested 
/\ 

~7~/O8 SI~~~~SENTATIVE L5CTS' I&ar1ds~ 
9. GRS OR 10 ACTION TAKEN 7 ITEM NO 8 D ;RIPTION ~F IT~AN'orJOPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

See	 attached sheets ! 
; 

, 
Fingerprint Masthead Notification System (FMNS) 

Aliens who have applied for benefits under the	 ,,
 
!
Immigration and Nationality Act (I&NA) that .
 

require a crimmal history background check I
 ,
conducted by the Federal Bureau of Investigation ! 

:(FBI) must submit to have their fingerprints taken I,
 
by the U.s. Citizenship and Immigration Services
 
(USCIS). i
 

! 
! 

The Fingerprint Masthead Notification System IS a
 
workstation-based database and hardcopy system
 

I 
• designed to collect demographic and fingerprints .! on the Form FD-258 "Fingerprint Card" that is ,
i used at the USCIS Applicatton Support Centers 
i	 !(ASCs) and are scanned at the USCIS Service 
i Centers (SCs) for submission to the FBI. I 

I	 ,i	 : 
l 

I i 

, I I 
! ~ , 
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Program: Office of Field Operations 

Applicability: USCIS Applicant Support Centers (ASes) 

Specific Restrictions: Personally identifiable information and possible law 
enforcement sensitive information. FMNS and records contained within are protected 
from unauthorized access through appropriate administrative, physical. and technical 
safeguards. The safeguards include restrictmg access to those with a need-to-know to 
perform their official duties and authorization to access the-system through the Office of 
Field Operations. 

Vital Record: No 

Specific Legal Requirements: 8 usc §§ 110] et seq. 

INPUTS 

Categories 0 cords in the System: 
FMNS contains bio hical information collected in the process of performmg and 
reviewing background c s (i.e .• the process by which USCIS vets an 
applicant/petitioner for any ne ve criminal history and venfies applicant/pcuuoner 
identity). The records in FMNS are prised of biographical mformanon entered by the 
USClS ASC staff and the fingerprint rma . that are collected at the USeIS ASCs All 
of this information is.collected on FD-258 fing tnt cards that arc then forwarded to the 
corresponding USCIS Service Center (SC) associate ith that USCIS ASC for scanning 
into the applicant's electromc record on the Benefits Biom cs Support System (BBSS) 

TEMPORARY. Delete/Destroy after the data has been ~!¥.i+~i!ISI::!~R@-oiH'l~~iQ. 

",'eflfiea. (DBltiIS flet fetBifleEllsAgE!1'theft 3Q Eleys8ft ~'~qP'l~) 
~1{I"'GA.e..d. I A/'IO TfI-<- rv1AS-r!EA- r--, L~ 14.v.J> v~, FI 
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b. MASTER FILE 

ENTITY 
Field Type',	 Cli~r~c~ 

tcr 
Length 

. ~::: 

Last Name Last name N/A Nvarchar 50
 

Resident Street SlIbL street NI A Varchar I
 

Resident City Subjcrty N/A Nvarchar 50
 

State Subjstatc See State lookup table Nvarchar 2
 

ZIP N/A Nvarchar 5
 

Date ofBirth DOB A valid date Smalldatc 4
 

A-Number An option exists to pad.A. Nvarchar 10
 
numbers wi leading zeros 

Reason for Type form See Form Type lookup Nvarchar 6
 
Fmgerprint table
 

SSN SSN N/A Nvarchar 9
 

Service Center Sc on See ServrceOkf lookup Nvarchar 9
 
ORl table
 

LocalORl Local on See LoealORllookup Nvarchar 9
 
table
 

Cinzcnship Cinzennamc See POBCllizen lookup Nvarchar 255
 
table
 

Sex Sex Male or Female Nvarchar 1
 
1---..,------------- ------------------+-,-,--------,----,,---,,------+-----:----+--------;

Race Race See Race lookup table Nvarchar. I 

Height Height N/A 
" 

Nvarchar 3 

Weight Weight N/A Nvarehar 3 

Eyes Eyes See Eyceolor lookup table Nvarchar .'
,

Hair Hair See Haircolor lookup table Nvarchat 3L- ~L_ _L	 _L _L _ 

TEMPORARY. Delete/Destroy after the eaia has aeeR iraRsfefFee is die QQgg aMa 
\'eriiiea. (DINa is R6t retftlfleB 16ft~ef theft 39 Btl)S 6ft fM~JS). Il F T(;./L 3 o 'bAY! • 

The hard copy output or " ludes: 
• FD-258 masthead fingerprint cards 
• Manifest 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (RI:-V 3-(1)
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• Applicant scheduling nottces (for rescheduling if used) 

rw 1--lE: N IV " L (l1J .)-(.IL ,v -e "'-CO,~~ 
t3 vJ ve.J,s • 

d. System Documentation: 
~ ~O/ rrz:,n 1/ 

User Manual. Certification and Accreditation, ITLM/SDL 

TEMPORARY. Destroy when the system becomes obsolete, superseded, or 
longer for USCIS business. 

RETENTIONfDlSPOSITION 

1. FMNS 

Records are only temporarily stored In the local FMNS databases for no 
longer then 30 days after transfer to the USCIS SC; then deleted. 

2. FD-258 Fingerprint Cards 

The information from these cards is scanned and entered into BBSS. The 
cards are destroyed after transfer into BBSS and the cards arc not retained 
longer then 30 days. 

~6~~~~ _
 

~#~~;t;L~~~ 
fire.-
S-/.)/c)Y 
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ATTACHMENT A 

Acronym Description 

ASC Application Support Center 
ATO Authorization To Operate 
BSS Biometnc Storage System 

BBSS, Benefi.ts Biometric Support ~.~!em 
C&A':>,,' Cernficatron and Accreditation 
DHS:''< , Department of Homeland Security 
FBI' 

" 

Federal Bureau of Investigation 
FD-258 Fingerprint Card (Federal) 
FMNS Fingerprint Masthead Notification System 
ITLM Information Technology Lifecycle Management 
NIST National lnsntute of Standards and Technology 
OFO Office of Field Operations 
OR] Originating Identifier 
SC Service Center 

SDLC Systcm Development Life Cycle 
SSN Social Sccunty Number 

ST&E System Test and Evaluation 
USCIS United States Citizenship and Immigration Services 
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