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JOB NUMBERREQUEST FOR RECORDS DISPOSITION AUTHORITY 

' Nl(JS ft;~ -o'j-/ 
To: NATIONAL ARCHIVBS and ~CORDS ADMINISTRATION 

DATERECE/o/Jlo~8601 Adelphi Road, College Park, MD 20740-6001 

1. FROM (Aaenc:y or estabDshmenl) NOTIFICATION TO AGENCY 

Department ofHomeland Security 

2. MAJOR SUBDIVISION 

U.S. Citizen and Immigration Services (USCIS) In accordance with the provisions of44 U.S.C. 
3303a, the disposition request, including 

3. MINOR SUBDIVISION amendments, is approved except for ltmns that 
may be Dll!rbd Ddisposition not approvedlJ or 

Integrated Document Production {IDP) Branch 

4. NAME OF PERSON WITH WHOM TO CONFER Is. TELEPHONE 
Sandra Landis, Branch Chief · 202-272-1545 

Owithdrawna in column 10. 

DATE l~VIST~ lHE UNITED STATES) 
,_,,..,_,.,4 .. -­ ~ ~ J ~.!'If - .. 

B. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition ofits records and tliat the records 
proposed for disposal on the attached_ page(s) are not needed now for the business ofthis agency or will not be needed after the 
retention periods specified; and that written concurrence fi"om the Geneml. AceoWlting Office, under the provisions of Title 8 ofthe 
GAO manual for Guidance of~ederal Agencies; · 

181 is not required; · D is attached; or D has 1;een requested. 

DAfffe/ofJ SIGNATURE OFAGE~ENTATIVE 

··~Tricia Canard 

Trrl,E 

USCIS Records Officer 

7.l!em No. 8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION' 9.GRSOR 
SUPERSEDED JOB 

CITATION 
' 

10.ACTIONTAl<IN 
(NARA UIS!! CINl.Y) 

1. INTEGRATED CARD PRODUCOON SYSTEM (ICPS) 

Description. The Integrated Card Production System (ICPS) was 
developed to allow users to send approved applications that require 
an official users document/card to the print flcllity that prints the 
Pennanent R11sident Cllfd (PRC) (Form I-551} (commonly known as 
the "Green" Card). the Employment Authorization Document (BAD) 
(Form 1-766), and the State Department B-1/B-2 Visa and Border 
Crossing Card (Form DSP-150). Name, ,date ofbirth, country of 
birth, and class ofadmission (refugee, etc.) are used to create secUfC 
identity cards relevant to various USCIS processes. 

Specific Restrictions: All records are protected fi"om unauthorized 
access through appropriate admlnlsll'ative, physical, and technical . 
safeguards. The safeguards include restrlctin'g access to those with a 
need-to-know to perfimn their official.duties, and using login and 
strong password one-way hashing enczyption. 

Vital Record: No 

Specific Legal Requirements: 8 USC 

. 

115-109 . PREVIOUS EDITION NOT USABLE . STANDARD FORM SF 116'(REV. 3-91) 
Prescribed by NARA 38 CFR 1228 

liAc:nvE ·ALL ITEMS SUPERSEDED 

• • _,...,,4 




• • 

PREVIOUS EDITION NOT USABLE STANDARD FORM SF 116 (REV. 3-91) 
Prescribed by NARA 38 CFR 1228 

115-109 

INACTIVE 11 ALL ITEMS 8UPER&EDED-· _____.......... 


I 

~ 

I 

1 

-
INACTIVE •ALL ITEMS SUPERSEDED 
...... 
Privacy Act Restriction: 552a (6)(3) 

input to the system. ICPS receives batch input 
from Computer Li pplication Information Management System · 
3 (CLAIMS 3). CLAIM BS its own retention schedule. 

The identity cards tha output are mailed to the applicable 
individual. Daily productio orts are created to assist with card 
secure document accountability. 

DISPOSITION: Temporary. The identity c that are output are 
mailed to the a]iplicable individual. ·All other outpu h BS 

production reports can be destroyed/deleted Wh11J! no longe 
for agency business. 

The system has cop1 fpersonal.identifying information from 
CLAIMS 3 such as nam , te ofbirth, country ofbirth, and class of 
admission (refugee, i;tc.). T · formation Unique to this system 
includes, but may not be limited rd printer id, card sending site, 
card production site, and card barcode 

DISPOSITION: Temporary. Df!lete IO.year 
action. 

User manual, record layouts, tee · escription offtles, data 
dictionary, and System Development Life SDLC) documents. 

DISPOSITION: Temporary. Destroy when the syste!JI bee 
obsolete, superseded, or no longer needed for agency business. 

GRS 20, item 2 

.GRS 20, item 16 


