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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

: GENERAL SERVICES ADMINISTRATION
 
r\lATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. ROM	 ent ) 

:::-U-:-.-::-:S,",",.=D-,:e"",p::::-ar::::-:-:-tm:-:-;:-;e-;::n7.t_o_f_H_ou_s_ing~_a_n_d_U_r_b_anD_e_v_e_l_o_p_ID_e_n_t -I In accordance with the provisions of 44 U.S.C. 3303a 

the disposal request, including amendments, is approved Assistant Secretary for Administration except for items that may be marked "disposition not 
=--=-==-;::-;-;:;::-;:;-;-;-;-;c;:-;-;;:-;-;--""-----------------------l	 approved" or "withdrawn" in column 10. If no records 

are proposed for disposal, the signature of the Archivist is 
not required. Office of Procurement and Contracts 

ARCHIVIST OF THE UN 

Carol L. Hutzell (ASES)	 708-1891 

I hereby certify that I am authorized to act for this agency in Il)2tters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of :;- paqets] are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

B.DATE	 D. TITLE 

Departmental Records Management Officer 

9. GRS OR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusive Dates or Retention Periods)	 JOB (NARSUSE
NO. CITATION ONLY) 

BUD RECORDS DISPOSITION SCHEDULE 3 

/ ADMINISTRATIVE RECORDS 

BUD proposes to revise items 16, 17 and 18 and add a new item
 
17-1 to BUD Records Disposition Schedule 3 to read as shown on
 
the attached sheets.
 

New item 17-1 provides disposition instructions for the records
 
of a Government Technical Monitor (GTM). The GTM's files are
 
to be screened and combined with the Government Technical
 
Representative (GTR) case files when the contract/grant is
 
closed out. The disposition in item 17 for the GTR files
 
applie~ to the combined files.
 

Item 16 is revised to clarify Mki that BUD records disposition

schedules are to be used for program contract/grant records
 
and the General Records Schedules are to be used for all other
 
contract/grant records. Minor editorial changes are made to
 
the records descriptions in items 17 and 18.
 

PROGRAM CONCURRENCE: 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 
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7. 80 DESCRIPTION OF 'iTEM .. .. SAMPLE OR 10 . 
ITEM 110. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

Proposal to change Hun Records Disposition Schedule 3 by
 
adding a new item 17-1 to .cover GTM records and by revising
 
items 16 through 18 (continued)
 

LEGAL CONCURRENCE: 

DaPe ICharles M. Farbstein 
Assistant General Counsel for 
Administrative Law (GML) 

OIG CONCURRENCE: 

Date 

Four coplu. Including origln.l. to be lubmit1itd to the NDtlon~1 Archlv ... STANDARD FORM 115-A"5-~ 
Rt'VlsL',,1 July l~IJ
 
rrc':;crat':'1..1 :--, C;cHh'r.l1 St'f\ll~t:'~
 

http:C;cHh'r.l1
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JOB NO. Request for Records Disposition Authority - Continuation 

9. 10.7. 8. DESCRIPTION OF ITEM . 
ITEM NO. (With Inclusive Oates or Retention Periods) S~~~L~O~R ACTION TAKEN 

Proposal to change HUn Records Disposition Schedule 3 by 
adding a new item 17-1 to .cover GTM records and by revising 
items 16 through 18 (continued) 

LEGAL CONCURRENCE: 

Date 

Dat~ I#John H. Harr, Director, Budget and Administrat ve 
Services Division, ZFB 

Four copies. Including original. to be lubmln&d to the National Archly.,. STANDARD FORM 115-A 

R~Yised July 1974 
Prescrobed by General Services 

Adrrurustrauon 
FF'MR IJI CFR) 101-11 ~ 

115-203 



Item 
No. 

RECORDS DISPOSITION 

ADMINISTRATIVE 

Description of Records 

15. IDEAS Case Files. 

a. Rejected. 

b. Adopted. 

* 16. 

Contracts, Grants, Supplies 

Records related to contracts and 
grants and to obtaining supplies. 

a. Program contract/grant records. 

b. All other records. 

17. Government Technical Representative
(GTR) case files. The GTR ;s the 
program person responsible for the 
technical direction and evaluation of 
contractor/grantee performance. GTR 
case files consist of copies of the 
request for services, Request for 
Proposals (RFP) and amendments, 

2225 6 REV-J CHG-

APPENDIX 3 

SCHEDULE 3 

RECORDS 

Disposition 

Retain 2 years from date 
of adoption, n retire to 
Federal Records Ce r. 
Destroy 5 years after of 
adoption. (NARA Job NI-207-

Use the appropriate HUD records 
disposition schedule covering
the program's records. 

Use General Records Schedule 
(GRS) 3 and items 17 through 
19 of this schedule. 

Destroy 6 years after contract 
or grant is formally closed 
out. (NARA Job NCI-207-80-S,
item 17) 

* 

11
 



·APPENDIX 3
 

RECORDS DISPOSITION SCHEDULE 3
 

ADMINISTRATIVE RECORDS
 

Item
 
No. Description of Records
 

technical and cost proposals and 
modifications submitted by the 

*	 contractor/grantee, conformed copy
of contract/copy of grant agreement and 
modifications, contractor's/grantee's
management reports to GTR, GTR reports
and memoranda, contractor's/grantee's
interim and final technical reports,
GTR evaluation reports, distribution 
list for final report, statement of 
final contract/grant status and any
related correspondence or other 
documents. 

17-1.	 Government Technical Monitor (GTM)
files. The content of GTM files 
varies depending on what authority
the GTR has delegated to the GTM. 
GTM files have the same kinds of 
documentation as GTR files. 

18.	 Extra copies of contractor's/grantee's
final report. 

Disposition 

Transfer files to the GTR when 
contract/grant is closed out. 
The GTR screens the GTM files 
to eliminate any duplicate 
records and adds the remaining
files to the GTR case file. 
Use the disposition in item 17 
for the	 combined files. 

Destroy when superseded, * 
obsolete, or no longer needed 
for reference. (NARA Job NC1-
207-80-5, item 18) 
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