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L.EAVE BLANK 
REQUEST FOR RECORDS D~SPOSIT!ON AUTHO~nrV JOB NO. 

(See Instructions on reverse) 
Nl-207-9/_-_2~ __ 

DATE RECEIVEDTO:	 GENERAL SIERVICES ADMINISTRATION 
NATIONAL AIRCH~VES AND IRIECORDS SIERV~CIE,WASHINGTON, oc 20408 / o ...;).64 fJ 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

::--:-~~!-!:-:-~,":,:±,~~""""""""''''''''''-''-L-.LL.>.L.Ioo&.-~~;-~ ..........	 accordance with the provisions of 44 U.S.C.
--,-,u......o.L..a..l.L..-''''''''''''''''''''''''''''-'-L.!-'--IJJ~tJn 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 

-;o-;:~:-!::-:!:-:!:7':-P.:~~2..u.....::...p"""'....wi..L.L:........J..u:<..I..I....I:'-L.J"-1.------ -l	 approved" or "withdrawn" in column 10. If no records 
are proposed for disposal, the signature of the Archivist is 
not required. t-

4. NAME OF PERSON WITH WHOM TO CONFER 

Carol L. Hutzell CASES)	 708-1891 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this 
agency or wi II not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or Cd is unnecessary. 

D. TITLE 

De artmental Records Mana ement OffiCE 
9. GRS OR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusiue Dates or Reten tion Periods)	 JOB (NARSUSENO. CITATION ONLY) 

HUD - OFFICE OF THE INSPECTOR GENERAL 

1. Semi-Annual Reports to Congress. Contains IG messag s 

to Congress, overview of HUD actions, audits and
 
investigations, and specific problem areas.
 
Arranged chronologically.
 

a. Official Copy. Disposition: PERMANENT. Cut
 
off annually. Retire to the Federal Records Center
 
when 3 years old, or volume warrants. Transfer to
 
NARA in 5 year blocks when 10 - 15 years old.
 

b. Agency Reference Copies. Disposition: Temporary.

Destroy when no longer needed for agency use.
 

2. Final Reports of Audits. Audits of specific 

activities impacting upon HUD and its mission.
 
Reports are arranged by region and thereunder
 
chronologically.
 

a. Official Copy. Disposition: PERMANENT. Cut off
 
annually. Retire to the Federal Records Center when
 
3 years old. Transfer to NARA when 10 years old.
 

Agency Reference Copies. Disposi tion: Ternporar

Destroy when no longer needed for agency use.
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Monthly Reports of Investigations and Audits to the 
Secretary. Reports from the Inspector General to the 
Secretary of Housing and Urban Development highlighting
topics of current interest. Reports are arranged chronologically. 

a. Official Copy. Disposition: PERMANENT. Gut off annually.
Ret ire tot he Fed era IRe cor ds Cen ter wh enS yea rsol d , 0 -r v 0 Ium e 
warrants. Transfer to NARA in 5 year blocks when 10 ~ 15 years
old. 

b. All other copies. Disposition: Temporary. Cut off 
annually. Retire to the Federal Records Center when 5 years
old, or volume warrants. Destroy when 8 years old. 




