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• .., REQUESTFOR' RE~ORD.OSITION AUTHORITY 

(See Instructions on reverse) 

TO· GENERAL SERVICES ADMINISTRATION, 
_-..--....:.:N::..:AT.:..:IO:.:N.:..:.A::.L..:..A::..:R.:..:CH.:..:.IV:..:.E::.S~A.:.:..N..::..D~R....:E....:...CO.::..R.:..:.D....:...S....:S_E_RV_IC....:E:.:..., _W_AS.::..H_IN_G_T_ON....:.,_D_C_2_04_0_8 __ --t DATE RECEIVED 

NOTIFICATION TO AGENCY 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

William D. Hanson, CCR, 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 3 page(s} are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
rete . 

E. TITLEC.r;,A}~/~;,
 
11 Mana ement Anal st
 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

REHABILITATION LOANS AND GRANTS 

ehabilitation Loan Pro ram 

ection 312 of the Housing Act of 1964, P.L. 88-
60, as amended (see Attachment 1), authorizes 
oans to owners or tenants to rehabilitate prop-
rty in urban renewal, neighborhood development,
nd code enforcement projects, and certified 
reas to make property conform to applicable
ublic standards. The maximum 20 year loans at 

percent interest generally do not exceed $17,40 
or each residential unit and $50,000 for busines 
roperties. A mortgage is generally required if 
he loan is for $3,500 or more. 

ocal public agencies engaged in the rehabilitati 
rogram handle the initial contact with potential
pplicants. Applications are then sent to HUD fo 
rocessing and approval. After disbursement of 
unds, loans for residential property are forward 
d to the Federal National Mortgage Association. 
NI'ffiarranges for and supervises loan servicing b 
rivate institutions. Nonresidential loans are 
erviced by FN~~ other Federal a encies 
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PAGE OFJOB NORequest for Records Disposition Authority-Continuation I 
9.7. C. DESCRIPTION or ITE.'M SAMPLE OR 

ITEM NO (Wllh rnctvsrve Oates or RetentIon Pf)"nc'~: JOB NO ACTION TAKEN 

-------1---------------------------------------------+-----·--1-------

the loan is repaid, a release of lien is executec.
 
HUD has the release recorded at the office of thE
 
appropriate local official. When the executed
 
release is recorded, the lien instrwnent and
 
release is transmitted to the mortgagor. Prior
 
to August 1972, BUD did not have the release of
 
lien recorded.
 

Rehabilitation Grants 

Section 115 of Title 1 of the Housing Act of 194c,
P.L. 171, as amended authorizes grants not to 
exceed $3,500 to individuals and families who 
own and occupy structures in urban renewal,
neighborhood development, and code enforcement 
projects and certified areas to cover the cost 
of repairs and improvements necessary to make I 
the property conform to applicable codes and 
standards. Granti are also available to rehabi11 
itate property which has been determined to be I 
uninsurable because of physical hazards after 
inspection pursuant to a statewide property -
insurance plan'approved by the Secretary. The 
grants are made through local public agencies,
payable from grant funds provided for specific
projects. Case files are not established for 
individual grants. Documents relaLive to rehab-
.iLi,tation grants are filed w i,th oche r documents 
in the individual project folders. Records 
schedules for the individual p roqr ams provide
retention periods for L~ese records. 

I Legal con Date
 
Elton J. I Assistant General Counsel for
 

Block Grants
 

I 
I
 
I
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Records	 Disposition Schedule 

Records	 Relating to Rehabilitation IDans and Grants 

This Schedule provides disposition instructions	 for Headquarters and 
,field office records relating to rehabilitation loans and grants.
'The records were previously unscheduled. 

Item 
No.	 Description of Records DispOSition 

1.	 General subject files relating to
 
the administration and management

of the Rehabilitation Loan Program.
 

~. Headquarters, Regional and Break files annually.
Area Office files. Destroy when 3 years

old. 

~~,~neral subject files maintained Permanent. Retire to 
in He ~rters, Office of the Federal Records IV ,+h J I"I! Wt 

Community Dev ment Programs, Center as volume war-
specifically documen . rants. Transfer to the 
evolution of policies, func National Archives 1 
organizations, and procedures ar after close of 
related to the Rehabilitation progr r 1 year after 
Loan Prog ram. final settleme all 1.1,., 

loans. ,r:?;1J/71 

2.	 Chronological files. Break files annually.

Destroy when 3 years

old.
 

,3.	 Residential and Nonresidential 
Application and Loan fi les, inc Iud i ng
delinquent leans returned to HUD for 
collection or liquidation action. 
Files include applications; requests
for employment verification; record 

~---':---of'deposit and= rnor tgage or Deed of -.~-. 
).' _" ,_I )Trust; Truth in Lending Statement;


contractor's bid; statement of work
 
completion, final inspection, final
 
payment to contractor, and loan
 
settlement. Also includes record
 
of transfer of loan to Federal
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, Records Disposition Schedule 

Record	 Relating to Rehabilitation Loans 

Item 
No. Description of Records 

3.	 (continued)
National Mortgage Association or 
other Federal agency for servicing;
loan servicing documents including
Mortgage Loan Record, insurance 
policies, payment receipts, ~ollection 
actions, new payment plan, demand 
letter, recommendation for legal action 
to effect collection, letter advising
borrower that loan is being returned 
tc FNMA or other Federal agency for 
servicing, and notice that loan is 
repaid or settled. 

Area Office files. 

4.	 Residential and Nonresidential Loan 
Files (legal or collateral files)
including delinquent loans returned 
to HUD for collection or liquidation
action containing promissory note, 
mortgage or Deed of Trust, Truth in 
Lending Statement, title insurance 
policy, title report, LPA attorney's
opinion, notice of payment of loan,
HUD action to remove mortgage from 
city or county property records,
letter returning promissory note 
and Deed of Release to borrower,
and any related correspondence. 

,... ~	 a._ Copy Re lease .on .Loans .__ __ .. of .Deed of 
where HUD did not take action to 
remove the mortgage from city or 
county property records. 

Page 2 
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and Grants 

Disposition 

Destroy 3 years after 
repayment of loan or 
other final settlement. 

.j)'~st:nH:tigR._ RQt author--
~. Return to Housing
Hanagcment Staff in 
Area Office for appro-
priate action. De~f"(J,/ 

a..ffer r e: lease 

re cord eel. 
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Records	 Disposition Schedule 

i 
Records' Rel.ating to Rehabilitation Loans and Grants 

Item 
No. Description of Records Disposition 

~.	 (continued)
b.	 All other documents and correspon- Destroy 3 years after 

dence remaining after promissory repayment of loap or 
note and Deed of Release have been other final settlement. 
forwarded to borrower, inaluding 
case files where HUD did take 
action to record release of lien. 

5.	 Cancelled, withdrawn, or disapproved Destroy 1 year after 
e pplications. cancellation, with-

drawal, or disapproval. 

6.	 Statistical information, including Destroy after verification 
copies of Rehabilitation IDan and of data on related 
Grant applications, and statistical magnetic tape.
abstracts forwarded to Headquarters 
as initial data for tbe Rehabilitation 
l~ans and Grants ADP System. 

7.	 Rehabilitation Loans and Grants stroy when no longer
Ha ch Lne Readable System. 'I'hi s ADP nee ,or 10 years
System provides detailed informa- followin epayment or 
tion concerning Section 115 final settlem. of 
Rehabilitation Grants and Section last loan. 
312 Rehabilitation Loans, by P E fl. (nAN £.NT. Trtl;'lsfer-
geographical area and by character- c-vrreYl-r rna.sfer -fo It:..Iyistics of the property and the . me laTe. 

III ~ iJ'0(1 fAI Ar'd.;ve $ ,(YIrecipient. 
/V r f -tVI"<!. IIpdafo~ on an 
'" 1'101 u . 

(banS 
c:tnrtVOt-

, . 
t';':"AI'~ :!:l\"'-, l\.:t ~'i:::.]~ ,-,: .. :: l')] 
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