
,, 
LEAVE BLANK (NARA use only)

REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See trietrcrctrorre on reverse) 7J I-CJ~O -£)4 -.;;:; 
DATE RECEIVED TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
 

WASHINGTON, DC 20408 1t:>-o3- ~t:>GJ3
 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY
 

Department of Justice 
In accordance with the prOVISIOns of 44 
USC 3303a the d rs p os it ion request,

Executive Office for U.S. Trustees mcludmg amendments, ISapgroved except
for Items that may be marke "dISfu0sltion 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION not approved" or "withdrawn" in co umn 10 
TIS Trustee ()ffi{'p~ 

5 TELEPHONE DATE4~~H WHOM TO CONFER I~Tj}M:;TAT:S
IC ae F. Leamon 7/'3JJ~a3 202-616-1021 3-'1....0'( 

6. AGENCY CERTIFICATION Ve 
I hereby certify that I am authorized to act for this agency in matters per taming to t e disposition of its records 
and that the records croposed for disposal on the attached __ 1_ page(s) are not now needed for the business 
of this agency or wi not be needed after the retention reriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for GUIdance of Federal 
Agencies, 

~ is not required; 0 is attached; or 0 has been requested. 
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7 9. GRSOR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN ~ARA
 
NO. JOB CITATION USE 0 LY)
 

Trustee Supervision Records 

1. Trustee Supervision Records consist of an oversight file created 
for each trustee and maintamed in the local United States Trustee 
Office. The file may contam the trustee's performance reviews, 
budgets, audits, monthly reports, annual reports, and similar 
documents, as well as memoranda concerning any remedial actions 
and supportmg documentation relied upon to prepare performance 
reviews or to take remedial actions. Supportmg documentation 
may include correspondence with the trustee regardmg interim 
reports, final reports and accounts, case closing, budgets, monthly 
reports, audits and annual reports, and other matters, memoranda 
summanzmg the review of §341(a) meetmgs, court performance, 
and retention and compensation requests, the results of audits, 
examinations, or reviews, public complamts and their disposition, ' 
and any other mformation utilized m support of the performance 
reviews or remedial actions. The trustee oversight file may also 
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contain correspondence and documentation in support of the suspension or non-reappomtment of 
a trustee pursuant to 28 C F R §58 6 

Disposition :=::::::rvi,io. ~rd' willbe destroyed6 yearsffeffi the year,. 
,<,,\:HeRfiles ar~estahltshed c.J, 1'.2.c-o,..J o..F-Ie..r ..J/..R.. .e-VQ / ClOI/' o s» IHt(//eiA/ 

ntJ(l.. bae n ce...pl ....Je..i. 1kr-.Jl'oy ~ s=-« ~ff2.r c.u..I-oII· /J/"'uV&.ri'l ~O, 10/.)1/0$ 
Word Processing Files. Documents relating to trustee supervision files, such as letters, 
memoranda, reports, handbooks, directives, and materials recorded on electronic media, such as 
hard disks or floppy disketts, after they have been copied to an electronic recordkeeping system, 
paper, or microform for recordkeeping purposes 

Disposition Delete from the word processing system when no longer needed for updating 
or revision 

Email Records. Senders' and recipients' versions of email messages relating to trustee 
supervrsion files that meet the definition of federal records, and any attachments to the record 
messages after they have been copied to an electronic recordkeeping system, paper, or microform 
for recordkeeping purposes (NOTE Along with the message text, the recordkeeping system 
must capture the names of sender and recipients and date (transmission data for recordkeeping 
purposes) and any receipt data when required) 

Disposition Delete from the email system after copying to a recordkeeping system 




