REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER
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TO:  NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received
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1 FROM (Agency or establishment)
Department of Justice

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Criminal Division

3  MINOR SUBDIVISION

In accordance with the provisions of 44 U S C 33033, the
disposition request, including amendments, I1s approved
except for items that may be marked “disposition not
approved” or “withdrawn” in column 10

WHOM/TO CONFER 5 TELEPHONE NUMBER

203353 207

DATFE. ARCHIVIST OF THE UNITED STATES
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6 AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the
provisions of Title § of the GAO Manual for Guidance of Federal Agencies,

1s not required [] 1s attached, or [1 has been requested
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE M ot
05/01 [300 ¥ | C 2zeret =z
9 GRS OR
7 ITEMNO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 10 ACTION TAKEN
(NARA USE ONLY)
CITATION
SEE ATTACHED
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Department of Justice: Criminal Division: Phone Log Tracking

The Criminal Division’s attorneys provide advisory services to agencies and field US Attorneys
who call the department for expertise. The Phone Log Tracking system allows the Criminal
Division to record information about calls made and received 1n fulfilling these advisory
services. The system is mainly used for workload management purposes.

115-109

1. Inputs

2. Master File

The system records important details about phone calls received and made. These
include (but are not limited to) time, date, caller, subject matter, length of call, and notes.
Calls can also be marked with status for reminders and any necessary follow up.

Disposition: TEMPORARY, delete 10 years after end of year in which entry 1s made.

3. Outputs

(GRS 20)

4. SystemDocumentation
Destroy-when-superseded-or-ebselete: (GRS 20)
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