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8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 to} Co }o4

1 FROM (Agency or establishment) I I
 

NOTIFICATION TO AGENCY
 Department of Justice 

2 MAJOR SUBDIVISION In accordance with the provisrons of 44 usc 3303a, the 
Justice Management Drvisron disposition request, including amendments, IS approved 

I-;;--~=~=:-;;-;;-=c:-;--------------------i except for Items that may be marked "disposition not 
3	 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

Controller, Asset Forfeiture Management Staff 
4	 NAME OF PERSON WITH WHOM TO 5 TELEPHONE NUMBER DATE ARCHIVIST OF Tf) UNITED STATES 

CONFER 

Sherr! Lopez 202-305-9612	 caAM ~ 
I
 

6 AGENCY CERTIFICATION
 
I hereby certify that I am authorized to act for this agency In matters pertainmg to the dIspOSItIOnof ItS records and that the 
records proposed for disposal on the attached I page(s) are not needed now for the business for this agency or WIll not be 
needed after the retention penods specified, and that written concurrence from the General Accountmg Office, under the 
provtsions of TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

~ ISnot required	 D ISattached, or D has been requested 
DATE SIGNATURE OF AGENCY REPRESENTATIVE	 TITLE 

q~~/
/	 9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 ~CRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

Asset Forfeiture Records 

The Asset Forfeiture Management Staff
 
(AFMS) provides asset management and
 

financial oversight to the Asset Forfeiture
 
Program including financial management,
 

audits, contracts, and automation.
 

SEE ATTACHED 
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Asset Forfeiture Records Page 2 

The Comprehensive Cnme Control Act of 1984 established the Department of Justice Assets 
Forfeiture Fund to receive the proceeds of forfeiture and to pay the costs associated with such 
forfeitures, mcludmg the costs ofmanagmg and disposing of property, satisfying valid hens, 
mortgages, and other mnocent owner claims, and costs associated with accomphshmg the legal 
forfeiture of the property 

1 AFF Reimbursable Agreements (RA)/ Suballotment Advice (SA) 

Records mclude correspondence, fundmg allocation documents, fully executed RA or SA, 
mvoices (SFI081 - Voucher and Schedule of WIthdrawal and Credits) and accompanymg 
documents 

DIspOSItIOn Temporary Cut off at the end of fiscal year 11l whicli the funds are expended 
Destroy y 7 years after cutoff 

2 Quarterly Reports 

Records mclude reports showmg status of obhgations and allotments under each authonzed 
appropriation 

Dtsposttton Temporary Cut off at the end offiscal year Destroy 7years after cutoff 

3 Super Surplus Fund 

Excess unobligated balances of the AFF designated from the remammg year operations for any 
federal law enforcement, lmgatrve/prosecunve, and correctional activity, or any other authonzed 
purpose of the Department of Justice These funds are managed by the Attorney General for any 
authonzed purpose as defined in 28 USC. §524( c) These funds are subject to congressional 
notification Records mclude copy of congressional subcommittee letters authonzmg requests, 
RA between DOJ and DOJ Component, and supportmg documentation, 

DISpOSitIOn Temporary Cut off at the end offiscal year m which funds are expended Destroy 7 
years after cutoff 
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