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Audits, Evaluations and Inspections, and 
Investigations 

The Office of the Inspector General (OIG) was established 
in the U S  Department of Justice (DOJ) on April 14, 1989 
The OIG investigates alleged v1olat1ons of criminal and c1v1I 
laws, regulations, and ethical standards arising from the 
conduct of the Department's employees in their numerous 
and diverse act1v1t1es The OIG provides leadership and 
assists management in promoting integrity, economy, 
eff1c1ency, and effectiveness w1thm the Department and its 
financial, contractual, and grant relat1onsh1ps with others 
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U. S. Department of Justice: Office of the Inspector General 

Audits, Evaluations and Inspections, and Investigations 

1. AUDIT WORK FILES. 

Descnpt1on This set of records provides the central source for information on audit work 
conducted by OIG staff or under contract for the OIG These records provide reasonable 
assurance that an audit was conducted in accordance with government auditing standards and 
provide principal support for the auditor's report This set of records includes, but is not hm1ted 
to, correspondence, memoranda, supporting work papers, and documents that support resolut10n 
of the audit recommendat10ns This set of records exists for the following types of audit and 
reviews 

a Internal audits and reviews of DOJ programs, operations, and procedures, 

b External audits and reviews and other alternative products with related correspondence and 
adm1mstrative documentat10n pertaining to entitles doing business with DOJ Entitles 
generally include, but are not limited to, contractors, grantees, and other third parties having 
an mterest m DOJ programs, operations, and activities, and 

c Peer reviews conducted by DOJ's OIG Audit D1v1s10n of audit umts m other Offices of the 
Inspector General by DOJ's OIG 

Disposition. TEMPORARY Cut off at the end of the fiscal year m which all recommendations 
resulting from an audit are closed Delete/destroy 15 years after cutoff or when the agency 
determines that they are no longer needed for admmistratJve, legal, audit, or other operational 
purposes, whichever is later 

��� NI- {po- e>'=t - �b l� l 

2. AUDIT REPORTS. 

a. Internal Audit Reports. 

Descnpt10n Fmal reports approved by the Inspector General that pertain to internal audits of 
DOJ programs, operations, and procedures, which were conducted by OIG staff or under 
contract for the OIG 

Disposition PERMANENT Cut off at end of fiscal year m which issued Transfer the 
official record copy to the National Archives 15 years after cutoff along with the associated 
follow-up file, as applicable. 1 _ O<P O - ot.t - � o / � �� �� N 

b. External Audit Reports. 

Descnpt1on Fmal reports pertaimng to audits of entitles external to the DOJ, including 
contractors, grantees, and other third parties havmg an interest in DOJ programs, operations, 
and activ1t1es Also includes reports of peer reviews conducted by the DOJ OIG 
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Disposition PERMANENT Cut off at end of fiscal year 111 which issued Transfer the 
official record copy to the Nat10nal Arcluves 15 years after cutoff along with the associated 
follow-up file, as applicable 

3. AUDIT FOLLOW-UP. 

Descnpt10n Records created and received 111 the process of resolving and clos111g out the 
recommendations result111g from an audit or peer review Peer reviews include those conducted 
by DOJ's OIG of the audit umts in other Offices of the Inspector General or those conducted by 
other Offices of the Inspector General of DOJ's OIG audit um ts Includes, but is not limited to, 
wntten comments by agency officials such as those indicating agreement or disagreement on 
reported findings and recommendations, and those indicat111g planned corrective actions and dates 
for achieving those act10ns Also includes, but 1s not hm1ted to, related correspondence, trackmg 
logs, and other matenals 

D1spos1tion PERMANENT Cut off at the end of the fiscal year after all recommendations 
resulting from an audit have been closed Transfer the official record copy to the National 
Archives 15 years after cutoff along with the associated final audit report 

"5'-'<..,�� N \- <,o--- o'f- �S- l� 3 

4. EVALUATION AND INSPECTION WORK FILES. 

Descnption This set of records contains the Evaluation and Inspections D1v1s1on 's 1mmed1ate 
office's official report files and all supporting work papers These records provide reasonable 
assurance that a thorough review was conducted and provide principal support for the OIG report 
Tlus set of records includes, but 1s not hm1ted to, correspondence, memoranda, supportmg work 
papers, and records created and received in the process of resolving and closing out the 
recommendations resulting from an evaluation or inspection Examples of recommendations­
related records are wntten comments by agency officials such as those indicating agreement or 
disagreement on reported findings and recommendat10ns and those 111dicating planned corrective 
actions and dates for achieving those actions 

D1spos1tion TEMPORARY Cut off at the end of the fiscal year in which all recommendations 
resulting from an evaluat10n or inspect10n are closed Delete/destroy 15 years after cutoff or 
when the agency determ111es that they are no longer needed for administrative, legal, audit, or 
other operational purposes, whichever 1s later 

3� �h.-\ JJt-£vO -et,-..:>S- l� 4 

5. EVALUATION AND INSPECTION REPORTS. 

Descnptlon F111al reports approved by the Inspector General 

D1spos1t10n PERMANENT Cut off at the end of the fiscal year 111 which 'all recommendat10ns 
result111g from an evaluation or inspection are closed Transfer the official record copy of the final 
report to the Nat10nal Archives 15 years after cutoff when the associated follow-up records are 
transferred �r�--i J.J L - 4! 0 - oq - :l S- I� 5"' 
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6. EVALUATION AND INSPECTION FOLLOW-UP 

Description E-cop1es and hard copy records created and received m the process of resolvmg and 
closmg out the recommendat10ns resultmg from an evaluat10n or mspect1on Includes, but 1s not 
hm1ted to, written comments by agency officials such as those md1catmg agreement or 
disagreement on reported findmgs and recommendations, and those md1catmg planned corrective 
actions and dates for ach1evmg those act10ns Also mcludes, but 1s not lnrnted to, related 
correspondence, trackmg logs, and other materials 

D1spos1t10n PERMANENT Cut off at the end of the fiscal year m which all recommendat10ns 
resultmg from an evaluat10n or mspection are closed Transfer the official record copy of follow­
up materials pertammg to closed evaluat10n or mspect10n reports to the Nat10nal Archives 15 
years after cutoff when the associated report 1s transferred 

7. INVESTIGATION CASE FILES. 

General Description Case files developed during mvest1gat1ons of known or alleged fraud, 
abuse, and 1rregularit1es or v10lat10ns of laws and regulat10ns Cases relate to agency personnel 
programs, and operations admm1stered or financed by the agency, mcludmg contractors and 
others havmg a relat10nsh1p with the agency 

a. INVESTIGATION CASE FILES - INVESTIGATIONS OF SIGNIFICANT VALUE. 

Description Record copy of the case file for mvestlgat10ns of s1gmficant value This set of 
records mcludes but 1s not hm1ted to the mvest1gat1ve report and related documents, such as 
correspondence, notes, attachments, and workmg papers, and mvest1gat1ve records relatmg to 
employee and hotlme complamts and other miscellaneous complamts It also mcludes 
records created and received m the process of resolvmg and closmg out the recommendations 
resultmg from an mvestigat10n, such as wntten comments by agency officials such as those 
md1catmg agreement or disagreement on reported findmgs and recommendat10ns, and those 
md1catmg planned corrective act10ns and dates for ach1evmg those act10ns 

Note An mvestlgat1on of s1gmficant value 1s one that 
• Attracts national media attent10n, 
• Results m a congressional mvest1gat10n, 
• Confirms senous allegations mvolvmg high-level DOJ personnel, or 
• Results m substantive changes to DOJ policies and procedures 

Examples of s1gmficant value mvest1gat1ons mclude the mvest1gat1011 of the Removal ofoNme 
US Attorneys m 2006 and the mvest1gat10n mto the FBI's Use of Nat10nal Secunty Letters 

S1gmficant cases will be selected by the 010 based on the cntena listed 1fl this item 

D1spos1t10n PERMANENT Cut off at the end of the fiscal year m which all 
recommendations resultmg from a review are closed Transfer the official record copy to the 
National Archives 25 years after cutoff 

S��� t0l-&o-1q-{I 1� S"'-
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b. INVESTIGATION CASE FILES - NO SPECIFIC INVESTIGATION CONDUCTED. 

Descnpt1on lnformat10n or allegations which are of an investigative nature, but do not relate 
to a specific invest1gat10n conducted by the OIG Includes anonymous or vague allegat10ns 
not warranting an investigat1on, matters referred to constituents or other agencies for handling, 
and supporting general information which may prove useful in OIG invest1gat10ns 

D1spos1t10n TEMPORARY Cut off at the end of the fiscal year dunng which the complaint 
was d1spos1t1oned Delete/destroy 5 years after cutoff or when the agency detenrnnes that 
they are no longer needed for admin1strat1ve, legal, audit, or other operational purposes, 
whichever 1s later -, c- l ' � . 51�S� A.11-bD -b1- oc..::> � · '!:> 

c. INVESTIGATION CASE FILES - ALL OTHER INVESTIGATION CASE FILES. 

Descnption All other investigative case files not covered by Items 6a and 6b This set of 
records includes but 1s not limited to the invest1gat1ve report and related documents, such as 
correspondence, notes, attachments, and working papers, and investigative records relating to 
employee and hotline complaints and other miscellaneous complaint 

D1spos1t10n TEMPORARY Cut off at the end of the fiscal year during which the case was 
closed Delete/destroy 25 years after cutoff or when the agency determines that they are no 
longer needed for adm1mstrat1ve, legal, audit, or other operat10nal purposes, whichever 1s later 

s��\ ,T\Ji-�o-O°t-,;J.S- I� Sc... 
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COMPARISON OF EXISTING AND PROPOSED SCHEDULES FOR NON-SYSTEM OIG RECORDS 3/8/2010 

File Name Descnot1on Current D1spos1t1on Currently Proposed D1spos1t1on 
Audit Workmg Descnpt1on This set of records provides the central source for D1spos1t1on TEMPORARY D1spos1t1on TEMPORARY Cut 
Files mformat1on on audit work conducted by OIG staff or under 

contract for the OIG These records provide reasonable 
assurance that an audit was conducted m accordance with 
government aud1tmg standards and provide pnnc1pal support for 
the auditor's report This set of records mcludes, but 1s not 
limited to, correspondence, memoranda, supportmg work 
papers, and documents that suppmt resolution of the audit 
recommendations This set of records exists for the followmg 
types of audit and reviews 

a Internal audits and reviews of DOJ programs, operations, and 
procedures, 

b External audits and reviews and other alternative products 
with related correspondence and admm1strat1ve 
documentation pertammg to ent1t1es domg busmess with 
DOJ Ent1t1es generally mclude, but are not limited to, 
contractors, grantees, and other third parties havmg an 
mterest m DOJ programs, operations, and act1v1t1es, and 

c Peer reviews conducted by DOJ's OIG Audit D1v1s1on of 
audit units m other Offices of the Inspector General by 
DOJ'seOIG 

Cut off at end of fiscal year 
after all recommendations 
resultmg from an audit are 
closed Delete/destroy IO years 
after cutoff 

off at the end of the fiscal year m 
which all recommendations 
resuitmg from an audit are closed 
Delete/destroy 15 years after cutoff 
or when the agency determmes that 
they are no longer needed for 
admm1strat1ve, legal, audit, or other 
operational purposes, whichever 1s 
later 

Internal Audit Descnpt1on Fmal reports approved by the Inspector General D1spos1t1on PERMANENT D1spos1t1on PERMANENT Cut 
Reports that pertam to mternal audits of DOJ programs, operations, and 

procedures, which were conducted by OIG staff or under 
contract for the OIG 

Cut off at end of fiscal year m 
which issued Transfer to the 
National Arcl11ves 10 years 
after cutoff 

off at end of fiscal year m which 
issued Transfer the official record 
copy to the National Archives 15 
years after cutoff along with the 
associated follow-up file, as 
applicable

External Audit Descnpt1on Fmal reports pertammg to audits of ent1t1es D1spos1t1on PERMANENT D1spos1t1on PERMANENT Cut 
Reports external to the DOJ, mcludmg contractors, grantees, and other 

third parties havmg an mterest 111 DOJ programs, operations, and 
act1v1t1es Also mcludes reports of peer reviews conducted by 
the DOJ OIG 

Cut off at end of fiscal year m 
which issued Transfer to the 
National Archives 10 years 
after cutoff 

off at end of fiscal year m which 
issued Transfer the official record 
copy to the National Archives 15 
years after cutoff along with the 
associated follow-up file, as 
applicable 



COMPARISON OF EXISTING AND PROPOSED SCHEDULES FOR NON-SYSTEM OIG RECORDS 3/8/2010 

File Name Description Current D1spos1t1on Currently Proposed D1spos1t1on 
Audit Follow­
Up 

Descnpt1on Records created and received m the process of 
resolvmg and clos111g out the recommendations resultmg from 
an audit or peer review Peer reviews mclude those conducted 
by DOJ's OIG of the audit u01ts m other Offices of the Inspector 
General or those conducted by other Offices of the Inspector 
General of DOJ's OIG audit u01ts Includes, but 1s not l11mted 
to, written comments by agency officials such as those 
md1cat111g agreement or disagreement on reported findmgs and 
recommendations, and those md1catmg planned corrective 
actions and dates for ach1ev111g those actions Also mcludes, but 
1s not hm1ted to, related correspondence. trackmg logs, and other 
materials 

D1spos1t1on TEMPORARY 
Cut off at the end of the fiscal 
year after all recommendations 
resultmg from an audit have 
been closed Destroy/delete I 0 
years after cutoff 

D1spos1t1on PERMANENT Cut 
off at the end of the fiscal year after 
all recommendations result111g from 
an audit have been closed Transfer 
the official record copy to the 
National Archives 15 years after 
cutoff along with the associated 
final audit report 

Evaluation and Descnpt1on This set of records contams the Evaluation and D1spos1t1on TEMPORARY D1spos1t1on TEMPORARY Cut 
Inspection Inspections D1v1S1on 's 11nmed1ate office's official repo11 files Cut off at the end of the fiscal off at the end of the fiscal year 111 
Work Files and all supportmg work papers These records provide 

reasonable assurance that a thorough review was conducted and 
provide pnnc1pal support for the OIG report This set of records 
mcludes, but 1s not h1mted to, correspondence, memoranda, 
suppo11mg work papers, and records created and received 111 the 
process oferesolvmg and clos111g out the recommendations 
resultmg from an evaluation or mspect1on Examples of 
recommendations-related records are wntten comments by 
agency officials such as those 111d1catmg agreement or 
disagreement on reported find111gs and recommendations and 
those 111d1cat111g planned corrective actions and dates for 
ach1evmg those actions 

year 111 which all 
recommendations result111g 
from an evaluation or 
111spect1on are closed 
Delete/destroy 10 years after 
cutoff 

which all recommendations 
result111g from an evaluation or 
111spect1on are closed 
Delete/destroy 15 years after cutoff 
or when the agency determmes that 
they are no longer needed for 
admm1strat1ve, legal, audit, or other 
operational purposes, whichever 1s 
later 

Evaluation and Descnpt1on Fmal reports approved by the Inspector General D1spos1t1on PERMANENT D1spos1t1on PERMANENT Cut 
Inspection Cut off at the end of the fiscal off at the end of the fiscal year m 
Reports year 111 which issued Transfer 

to the National Archives I 0 
years after cutoff 

which all recommendations 
result111g from an evaluation or 
111spect1on are closed Transfer the 
official record copy of the final 
report to the Nat10nal Archives 15 
years after cutoff when the 
associated follow-up records are 
transferred 

2 



COMPARISON OF EXISTING AND PROPOSED SCHEDULES FOR NON-SYSTEM OIG RECORDS 3/8/2010 

File Name Descnpt1on Current D1spos1t1on Currently Proposed D1spos1t1on 
Evaluation and 
Inspection 
Follow-Up 

Investlgat1on 
Case F1les­
lnvest1gahons 
of Significant 
Value 

Descnpt1on E-cop1es and hard copy records created and 
received 111 the process of resolvmg and clos111g out the 
recommendations result111g from an evaluation or 111spect1on 
Inc ludes, but 1s not l imited to, written comments by agency 
officials such as those md1cat111g agreement or disagreement on 
reported findmgs and recommendations, and those 111d 1cat111g 
p lanned c01Tect1ve actions and dates for ach1ev111g those act10ns 
Also 111cludes, but 1s not l imited to, related correspondence, 
track111g logs, and other materials 

Descnpt1on Case fi les developed durmg 111vest1gat1ons of 
known or al leged fraud, abuse, and 1rregularit1es or v10lat1ons of 
laws and regulations Cases relate to agency personnel, 
programs, and operations adm 111 1stered or financed by the 
agency, mcludmg contractors and others havmg a relat1onsh1p 
with the agency 

Record copy of the case file for mvest1gat1ons of s1g111ficant 
value This set of records mcludes but 1s  not l imited to the 
mvest1gat1ve report and related documents, such as 
correspondence, notes, attachments, and workmg papers, and 
111vest1gat1ve records relat111g to employee and hotlme 
compla111ts and other miscel laneous compla111ts It also 111cludes 
records created and received 111 the process of resolvmg and 
clos111g out the recommendations resultmg from an 
mvest1gat1on, such as written comments by agency officials such 
as those 111d1catmg agreement or disagreement on reported 
findmgs and recommendations, and those 111d1cat111g planned 
corrective actions and dates for ach1ev111g those actions 

Note An 111vest1gat1on of s1g111ficant value 1s  one that 
• Attracts national media attention, 
• Results 111 a congress10nal 111vest1gat1on, 
• Confinns senous allegations mvolvmg high-level DOJ 

personnel, or 
• Results 111 substantive changes to DOJ policies and 

procedures 
Examples of s1g11 1ficant value 111vest1gat1ons 111clude the 

111vest1gat1on of the Removal ofN111e U S  Attorneys 111 2006 
and the 111vest1gat1on 111to the FBI 's  Use of National Secunty 

[None, New Item] 

D1spos1t1on PERMANENT 
Cut off at the end of the fiscal 
year after all 111vest1gat1on 
recommendations are closed 
Transfer to the National 
Archives I O  years after cutoff 

D1spos1t1on PERMANENT Cut 
off at the end of the fiscal year 111 
which all recommendations 
resultmg from an evaluation or 
111spect1on are closed Transfer the 
official record copy of follow-up 
materials pertammg to c losed 
evaluation or 111spect1on reports to 
the National Archives 1 5  years after 
cutoff when the associated report 1s  
transferred 

D1spos1t1on PERMANENT Cut 
off at the end of the fiscal year 111 
which all recommendations 
result111g from a review are closed 
Transfer the official record copy to 
the National Archives 25 years after 
cutoff 
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COMPARISON OF EXISTING AND PROPOSED SCHEDULES FOR NON-SYSTEM OIG RECORDS 3/8/2010 

File Name Description Current D1spos1t1on Currently Proposed D1spos1t1on 

lnvest1gat1on 
Case Flies-No 
Investigation 
Conducted 

Letters Significant cases will be selected by the OIG based on 
the cntena listed 111 this item 
Descnpt1011 lnformat1011 or allegat1ons which are of an 
111vest1gat1ve nature, but do not relate to a specific 111vest1gat1011 
conducted by the OIG Includes anonymous or vague 
allegat1ons not wa1Tant111g an 111vest1gat1011, matters referred to 
constituents or other agencies for handling, and support111g 
general 111format1on which may prove useful 111 OIG 
111vest1gat1ons 

D1spos1t1on TEMPORARY 

Cut off at the end of the fiscal 
year after closmg 
Delete/destroy 5 years after 
cutoff 

D1spos1tion TEMPORARY Cut 
off at the end of the fiscal year 
dur111g which the complamt was 
d1spos1t1011ed Delete/destroy 5 
years after cutoff or when the 
agency determmes that they are no 
longer needed for adm1111strat1ve, 
legal, audit, or other operational 
purposes, whichever 1s later 

Investigat1on Descnpt1on All other 111vest1gat1ve case files not covered by D1spos1t1on TEMPORARY D1spos1t1011 TEMPORARY Cut 
Case Files-All Items 6a and 6b This set of records mcludes but 1s not hm1ted Cut off at the end of the fiscal off at the end of the fiscal year 
Other Case to the 111vest1gat1ve report and related documents, such as year after closmg durmg which the case was closed 
Flies correspondence, notes, attachments, and workmg papers, and 

111vest1gat1ve records relatmg to employee and hotlme 
compla111ts and other m1scellaneous compla111t 

Delete/destroy IO years after 
cutoff 

Delete/destroy 25 years after cutoff 
or when the agency determ111es that 
they are no longer needed for 
adm1111strat1ve, legal, audit, or other 
operational purposes, whichever 1s 
later 
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