‘ ‘

REQUEST FOR RECORDS DISPOSITION AUTHORITY —

(See Instructions on reverse) /{/ /- @0 - XCF// %

LEAVE BLANK |

TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ,(/Zg/ff
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY

n .
Departme t of Justice In accordance with the prowvisions of 44 USC 3303a

2 MAJOR sSUBDIVISION the disposal request, including amendments, 1s approved

Executive Secretariat except for i1tems that may be marked “‘disposition not
approved” or “withdrawn’ in column 10 1f no records
3 MINOR SUBDIVISION

are proposed for disposal, the signature of the Archivist is
Information Management Staff not required

4 NAMZ OF PERSON Vw% X 5 TELEPHONE EXT. ARCHIVIST OF THE UNITED STATES
Robert M. Yahn, Direct 633-2149 Q\\:,\_\.

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in rEatters pertaining to the disposal of the agency's records,
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s
attached

A GAO concurrence [:] Is attached, or @ 1S unnecessary

(2) Chronolog ica],,\files s an%e%he—&-él—&p—l—i—ea—tﬂ'.—ve
file—syskems— )

e

NARA Appraiser

Disposition: Cut off annually, and destroy
after microfilm verification has been
comp leted.

(3) '"Sensitive" files containing unclassified d%cuments
regarding controversial topics. ca. 3.5 ft~. Rate |of accum: | ca. 1 ft/yr.

B DATE D TITLE
Assistant Chief, Records Management
J5-23-5& Section/FASS/JMD
2 9 GRSOR | 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED |  TAKEN
NO (With Inclusiwe Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)

) OFFICIAL RECORDS OF THE ATTORNEY GENERAL

>

©

< 1. Unclassified records documenting the programs, NC1l-60-

) activities and projects of the Attorney General. 81-8,

= Item 1A

s & S A. Hard copy (paper) records.

P! N

e SD (1) Subjective files containing incoming and

- (wm Es ) outgoing correspondence arranged in 3

o Lo per alphabetical order by subject. ca. 40 ft~.

5 —~8 s Rate of accumulation: ca. 10 ft/yr.

& $ Disposition: PERMANENT. Cut of annually

Y and transfer to the Washington National

Q Records Center (WNRC) after microfilm

o \\\ verification has been completed. Transfer

o S T4 to the National Archives 15 years after

+ "N cutoff.

_8 ) ponent, and alpha (citizen mail) Incoming Action Reports.

[0)]

)

o

g

©

S

)

—

~—

<

been approved by

Oz b

Disposition: PERMANENT. Cut off annually and transfer to thé WNRC after
microfilm verification has been completed. Transfer| to the N;ﬂtional

ea arter CucCoOLl.
115-108 (2& oy 7 A‘ trc%.e§ 1o years NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83)
M{ Prescribed by GSA
3/7/ 4 FPMR (41 CFR) 101-11.4 .

Records Officer

DOJ




. . JOB8 NO A
RECUEST.FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION P 2GEO.;. 2
. 9 GRSOA | 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Inclusive Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)

b. Microfilm of records systems. File systems
will be microfilmed in accordance with the
standards set forth in 36 C.F.R. Part 1230.

The film stock used will conform to Federal
Standard No. 125D and will be on safety-base
permanent record film as specified in
36 C.F.R. § 1230.14. The silver original
microfilm will be stored in accordance with
standards specified in 36 C.F.R. § 1230.20.
The master files of permanent record microfilm
will be inspected every two years until
accepted by the National Archives.
(1) Silver halide original and one copy
(silver, diazo, or vesicular), for the
subjective, fite—system—and—the Chrono-
logical,file—systems component, and "sensitivel file sysfems, and the
Incoming Action Reports.
Disposition: PERMANENT. Cut off at the
end of each Attorney General's tenure and
transfer to the WNRC. Transfer to the
National Archives 15 years after cutoff.
systems desctibed abovpe, and the
(2) All other coples relating to thQAsgbaectéxe alpha (pitizen mail)
and chronol nrn cal cvq'f-nm as well as files. f
copies of any n*l-hn'r- cyci‘-nm of record
Disposition: Destroy when no longer
needed for program or reference purposes.

c. FREindingaids—thardecopy—form—for—the—paper— Elgctronic ipdex and
subjeetive—fites;—and—for—themierofilm printout for| the systems
records—of—thesubjeetive and—echronotogieal described abpve.
file—systems,

printout
Disposition: PERMANENT. Transfer,with permanent Createf{COPY‘ﬁ the
records described in-items—la{l)—and 1b{(l) abover electropic md‘?x at the
using same disposition procedures. end of each AG's tenure
Transfer the electronic
2. Classified records documenting programs, activities tapeznﬁ supporting
and projects of the Office of the Attorney General| documentation, in accor
(pa er rorm These records are not microfilmed. dance with 36 CFR 1228,
25 £t3. Rate of accum: ca. 5 £t/yf. upon completlon.o§ ]

DlSpOSltlon: PERMANENT. Cut off at the end of editing and verificatio

each Attorney General's tenure. Transfer to the

WNRC when no longer needed for reference, or two
years after cutoff, whichever is sooner., Transfer

to the Natianal Archives XX years after cutoff.
30

115-204

Four copies, including original to be submitted

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11 4

STANDARD FORM 115-A (REV 12-83)



