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AUTOPEN REQUEST FILE

1. Requests submitted by authorized Executive
office staff members empowering the Depart-
ment Executive Secretariat to use the Auto-
pen to affix the signature of the Attorney
General, the Deputy Attorney General, or the
Assoclate Attorney General to specified
documents or photographs. Request memoranda
include the date of the request, signature
of the requestor, identification of the item
to be autopenned, and any special
instructions. Alsc includes the date action
was taken and the initials or signature of
the operator of the Autopen. Arrangement is
in date sequence (reverse chronological
order) by date of action taken.

Disposition. Cut off at the end of Attorney
General'’'s tenure. Destroy two years after
cutoff, or when no longer needed for
reference, whichever is sooner.
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