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D artment of Justice
 

NOTIFICATION TO AGENCY 

633-2118 /)alr An /"'''10/ thl' 1'111/('" -'ltlIC\ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Chief, Records Haintenance and 
Dis osition Section APMSJOl~ 

9.7. 10.SAMPLE	 ORITEM	 NO ACTION	 TAKENJOB NO 

I. Office of the Deputy Attorney General 
A.	 Files of the Deputy Attorney General
 

Subject and correspondence files documenting

programs and projects which are maintained 
for the Deputy Attorney General. 
Disposition:	 Permanent. Offer to National 

Archives 15 years after cutoff 
of files .(Volume:Approx. 10 Cu.Ft. every 3 y s , ) 

B.	 Files of the Associate Deputy Attorneys
 
General and Special Assistants
 
1.	 Project files documenting involvement by

the Office of the Deputy Attorney General 
in individual cases, matters and requests
which have been referred to that office 
for action/resDonse. . .·~ermanent. Offer to Natlonal Arch~ves Disposition: A ~8i1sli'8y l,? years after cutotf 

of files. 
2.	 General correspondence files on subjects

relating to the functions and responsibi-
lities of the Office of the Deputy
Attorney General. 

Disposition: ~Ejgt~%1P~;lCYf1~atr°sN~f~o~lc'tff8tr~s 
of f i.Les .» 
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9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

3.	 Correspondence involving internal Depart
ment of Justi~e adminis&ffetive mattersAermanent. er to Nat~onal rchLve s 
Disposition: Be~@re,'5 years after cutof f 

of	 files.* 

115-203 Four copies, Including ortglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adrrumstratron 
FPMR (41 CFR) 101-11 4 


