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E. TITLE Chief, Records .Maintenance and 

REQU�ST. F�R RECOR.ISPOSITION AUTHORITY LEAVE BLANK 

. (See Instructions on reverse) JOB NO 

NCl-60-79-6 
TO. GENERAL SERVICES ADMINISTRATION, 

__N_A_T I_0_NA_L_A_ RC_ _H _ IV _E 
--t DATE RECEIVEDS_A_N D_R_E C_ 0_R_ D_S _ S_E_RV_IC_ E_, _W_A_S H_ I_N_GT_0 _N_, _DC__204_0_8 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION• • · · · 11 accordance with the provisions of 44 USC 3303a t�e d1spos;il re 
_C r 1. m 1. _1 D 1. v_1._s 1. o _________ ______ quest. 1nclud1ng amendments, IS approved except for ,terns that mayn a n _ 
3. MINOR SUBDIVISION be stamped "d1spos;il not approved" or "withdrawn" In column 10 

Organized Crime & Racketeerin Section 
5. TEL EXT 

633-3516 

I hereby certify that I am authorized to act for is agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
Q9 A Request for immediate disposal. 

D B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

Disposition Section, Records M:magerrent 

7. 8. DESCRIPTION OF ITEM 9. 
10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

The Organized Crime & Racketeering Section 
supervises efforts of the Criminal Division 
against organized crime, and oversees enforce­
ment of statutes often associated with 
racketeering activities that have been a major 
source of revenue for the crime syndicates.
This includes specific supervisory authority 
over the extortionate credit provisions of the 
Consumer Credit Protection Act of 1968, the 
Gambling Devices Act of 1962, the Organized
Crime Control Act of 1970 and other laws 
relating to gambling, extortion, bribery, 
racketeering and liquor control. 

Request to dispose of the Organized Crime & 

Racketeering Section File Checkout System.
(See attached Privacy Act Notice of this 
system, CRM-011) 

115-107 STANDARD FORM 115 
Rev,sed April, 1975 
Prescribed by General Services 

Admin,strat1on ,,,.,.,,.,,FPMR (41 CFR) 101-11 4 
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1· JOB NO PAGE OF

Request for Rec.ords Disposition Authority- Continuation 
2 3 

7. 8. DESCRIPTION OF ITEM 
9. 10.SAMPLE ORITEM NO (With lnclus,ve Dates or Reten11on Periods) ACTION TAKENJOB NO 

This automated system was developed to maintain 
a log of file removals and returns by Section 
personnel and includes the following data 
elements: 

a) File number or subject matter 
b) Borrower 
c) Date borrowed 
d) Date returned 

Implemented in 1972, this system gradually fell 
into disuse, with the last record added in 
April 1978. It therefore fails to provide a 
comprehensive log and is thus of no current or 
historical value. Futhermore, the filing system
for which it was used is being merged with the 
central filing system for the Division, and this 
system is not compatib:l·e with the_ Division's system
for logging file removals and returns. 

The data is maintained on magnetic tape and 
references a total of only 2,310 transactions. 

DISPOSITION: DESTROY IMMEDIATELY 

Request to dispose of the Organized Crime & 
Racketeering Section Information Management
System. (See attached Privacy Act Notice of this 
system, CRM-013) 

This statistical report of typist productivity 
factors was automatically generated by the ADP 
input equipment used by the Organized Crime 
Section from late 1972 until January.1979. The 
data was not useful in the format provided, and 
hence the system operator routinely deleted the 
file as soon as it was generated. Thus there 
are neither hard copies nor machine readable 
records in existence for this system. No 
further records are being generated. 

DISPOSITION: DESTROY IMMEDIATELY 

------�---�------
115-203 Four copies. Including original, to be submitted to the National Archives ST:ONOARO FORM 115-A 

Revised July 1974 
Prescribed by General Serv,ces 

Adm1n1strat,on 
c;po 191.:::, o - 5i9-3B7 FPMR (41 CFR) 101-11 4 
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I· JOB NO PAGE OF

Request for Re�ords Disposition Authority- Continuation 3 3 

10.7. 8. DESCRIPTION OF ITEM 
9. 

SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

3 Request to dispose of the Intelligence Unit's 
Visitor Pass System (See attached Privacy Act 
Notice of this system, CRM-01:) 

This manual system was used by the Intelligence
Unit during the Mid-70's, and was last utilized 
prior to 1978. Data elements included: 

a) Visitor's name/id
b) Date and time of visit 
c) Time of departure
d) Employee visited 
e) Purpose of meeting 

Although it was intended to refile this system
alpha by visitor name, to this date it remains 
chronological by date of visit and is therefore 
not a system of records. 

With the Division's decision to terminate the 
function of the Intelligence Unit and reassign
its personnel elsewhere, there is no current 
or historical need to retain these records. Note 
that items a, b, and d ab6ve are recorded by
building security whenever a non-federal­
government employee enters the building. It 
should be noted that in the course of disbanding
the Unit, the "shoe�box" containing this system
has been misplaced and may in fact have been 
destroyed. 

DISPOSITION: DESTROY IMMEDIATELY IF FOUND 

--- - ---- - - - ---------�----�- - --'------- - ---------- --

115-203 Four copies. Including original, to be submitted to the National Archives ST:.NOARO FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
C.J•O 1975 () · 5i9-38i FPMR (41 CFR) 101-11 4 
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ing Section, Cri.nunal Division. 

1 

' tape, disc pack, and paper. 

till.),.)1.1\...C.,\...I\.A'I • VII 'ruSTICFJCRM • Oil 
stuta •name:· C>rganize_d Crime and Racketr..:d ·, S�ction File. Syatffll Dame: Org8IJillt Crime laformatis,n Maaqemeat Sys&cm. :Check Out Syst,;m. . ·d

System locatlOD: • Department or Justice; Criminal Division;Systan loaitlun: U.S. Department or Justice; <..riminal Divisit.>n: 10th Street an4 Constitution Avenue, N.W.; Washington, D.C.lh Street and Constitution Avenue, N.W.; Washingtun, D.C. 20530.• 
Categories of lndhich1als covered by the sylllan: Intclligcncc clerks 

and technicians or the Organized Crime and Rackctcciing Section,Cate,:nries of indMdual, covn-ro by the system: InJiviJucl!o ha,·in)!
.:ess lo the Orianized Crime and Racketeering Section files and Criminal Division.nject,; o( the Liles. 

. Categorw:, of reconla la the system: 'Ibis system consists or a 
record er tl-,c quantity and accuracy of tata input by various cleri­
cal and technical personnel of the Orpa.zed Crime and Racketeer­

Catqiorit:.'I of rec.vrds In the aystcm: 1nis system consists or a 
mual anJ automateJ indcll or those individuals who h;1v,: haJ :i.:- i�s to U�zc<l Crime and .Racketeering Section file-. wllh a�·-
mpanying notations of the numbers of lhc files to which accc,s · Authority for malnteaance ol the systan: This system is 

established and maiolllined pmsuant to 44 U.S.C. 3101. jfor �� ·-;.- .;·· �t�;;;;--�!I r.y!o'. ·m is /' 
1lablisbcd and maintained punuant to 44 U.S.C. 3101. The !>ystem ,d

�..;:� R�tlne uses ol records maintained la the system, lnduclma � 
rtes of URrs aud the purposes.of such Ulla: A record maintained in 

! this system or records may be disseminated as a routine use of the 
record as follows: I. to data transcriptiou service personnel from 

1 also 11111intaincd to implement the provisions codified in 28 C.F.R. 
. .S.S, particularly subsection lg). 

I 

Roadae a .. of l'ff'Ol'da 1n11lntalned In the sylltem, lncludlna catei:o- outside of the Department of Justice; 2. to demonstrate data trans-­
es of usen and the purposes ol auch usa: There arc no uses of lhc cription techniques to potential UliU agencies outsid� of the Depart-·
:cord• ia this system outside of the Department or Justice. mcnt of Justice. 
Polkla and practlc:ei for storing, retrieving, .ccesdna, retaining, Polklcs 11nd pnactlcca for Btorlng, retrlnlng, IICDC'SSl"'I, retalalua,
1d disposing of records In lhc sytem: , and dlllposlng of records In the sylem:· 

· 
SCorar,e: A record contained in this system is stored on magneticStonge: A record containcJ in this system � stored on disc pack, 

.1pc, and paper. . _ . · . . . 
Relrinablllly: A record in this system mBY be accessed by name I 
file number. · · : .Retrievablllty: A record in this system is accessed by individual 

name. ·· f 
Safqiu■nls: The computer center is maintainl'.d by the Office or Safeguards: The records in this system are maintained iu safes a.nagcment and Finance which has designed security procc�w-es ! with aJJitional physical safeguards as well as limited access by De­
nsistcnt with the sensitivity o! the data. Materials related to the I ·• partmental personnel. stem maintained at locations other than lhe location of the com-
ter arc similarly protected by being maintained in a restricted Retention and dispo5al: Currently there are DO provisions for 
:a at the Department of Justice. disposal of record:i contained in this system. 

Retention and dbpo.ul: Information in the system is constantly System manager(,) and edclrem: Assistant Attorney General; 
ldificd as new information is received. Hi,;torical data is main­ Criminal Division; U.S. Department of Justice; 10th Street aad 

: Constitution Avenue, N.W.; Washington, D.C. 20S30.ncd as an audit trail until sufficient experience with the system is 
:civcd lo develop appro;,riate procedures for tbc elimination and · NollflcatJon procedure: Same as the above. 
1truction or the data. f.uch procedures are consistent with ap- Record access procedllftS: A request for access to a n:cord from 
cablc governmental procedures. ·this system shall be made in writing, with the envelope and the 
iystem manuger(s) and address: Assistant Attorney · 'General_; · · letter clearly marked 'Privacy Access Request'. Include in the 
iminal Division; U.S. Department o{ Justice; 10th Street and request the name of the individual concerned and the dates of his 
nstitution Avenue, N.W.; Washington, D.C. 20530. or her employment, i! known. The requcstor will also provide a 

1 · return address for transmitting the information. Access requests�otlfkatlon procedure: Inquiry concerning the system should be · 
:tressed to the System Manager listed above. will be directed to the System Manager listed above .. 

Conte.Ung record procedures: Individuals desiring to contest orbeard source catr�orln: Employees of government agencies and 
'50nnel of the Department of Ju�tice. amend information maintained in the !i.ystem !lhould direct their 

request to the System Manager listed above, stating clearly andiystems exempted from certain provisions of the 11ct: The Attorney concisely what informRlion is beinR contested, the n:asons for COD• neral has exempted this system from subsections (c)(3) and (4), testing it, and the proposed amendment tothc information sought. ,
, (c)(4)(G). (II) and (I), (0, anJ (g)o{ the Privacy Act pursuant to Record BOUl'ff cat,eaones: Input clerks and technicians.J.S.C. .S.S2a (j)(2). Rules have been promulgated in accordance 
h the requirements of .S U.S.C. -S.S3(b), (c) and (c) and have been S)'slUus uempted from eertAla provlsloas e1f the �: N� 
1lishcd in the Federal Register. 

JUSnCFJCRM • 015 ·: Retrfnablllty: A record is retrieved either aiphabetically by name 
� 111UDe: Organized Crime and Racketeering Section Intel- of the person visited or chronologically.

ligence and Special Services U�t Visitor Pass System. Safqu■rds: The records arc maintained in safe type filing
cabinets. 5yatan location: U.S. Department of Justice; Criminal Division;

lh Stn:et and Constitution :Avenue, N.W.; Washington, D.C. Retmtlon and disposal: Currently there arc DO provisions for 
530, disposal o{ the records in this system. 
Categories ol Individuals covered by the system: Individuals from Syst.rm manaRff(s) and address: Assistant Attorney General; U.S. 
tsidc the Criminal Division who arc permitted to enter the Ingel­ Department of Justice; 10th Street and Constitution Avenue, N.W.; 
�ncc and Special Services Unit for the purpose of transacbng Washington, D.C. 20530. 
sineu, and lhc employee being visited. Notlllcation proc:edure: Same as the above. 
Calq&orics of remnh; In the syswn: The system consists or an · Record access procedures: A request for access to a record from 
,habctical index of the names of those from outside lhc Criminal this system shall be made in writing, with lhc envelope and the -I 
,ision who have visited the Intchigcncc · and Special Services letter clearly marked 'Privacy Access Request'. Include in the 
jt of the Organized Crime and Racketeering Section. It includes request the name or the individual involved, his birth date and 
name of the visitor, the name of the person visited, lhc visitor's place, or other identifying numbers or information wlµch may be of 

e of birth, address, employment, citizenship, security clearance, assistance in locating the record. The rcqucstor will als.o provide a 
e of arrival and departure, the signature of the visitor, a brief return aJdress for transmitting the information. Access requcsU
:cmcnt of the purpose or the visit, and occasional comments by will be directed to the System Manager listed above. 
t pcnonn.� on the visit. Contesting record proceduRS: Individuals desiring to contest or 
,ulhority for maintenance ol the /:yStem: This system is amend information maintaintd _in the system should direct tbeir \ 
1blished und maintained punuant IO 44 U.S.C. 3101. The system request to the System Manager listo:d above, stating clearly and · 
lso maintained to im�lcment lhc provisions codified in 28 C.F.R. concisely what information is being contested, the reasons for con­
, particularly subsection (g). . testing it, and the propo�ed amendment tothc information sought.
oullae uaa crl rKords nialntal� In the aystem, lncludlng cateao­ Record source cat�orles: Visitors to the Intelligence and Special 
of MRn and the purpMa of such uses: There arc no uses of the Services Unit, Organized Crime :BJ1d Racketeering Section, and 

1rds in this system outside of the Department of Justice. Unit personnel. . 
1lldes and pnc:lices for storlna, ffllieving, accessing, retaining, Systems exnnplftl from urtala provisions of the ad: None. 
disposing of records la the aytem: ' 
o�e: A record cnntainf'>d in thi• cve:1• ...., •• ---� -- 1--

i 




