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| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
records proposed for disposal in this Request of _1 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified
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(With Inclusive Dates or Retention Pernods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

Numbered Memorandum. This system consists of a
serjes of documents [ssued by the Assistant At-
torney General for Adminlstration regarding ad-
ministrative matters and documents regarding pro-
cedures, regulations, or instruction applying to
U.S. Attorneys and U.S. Marshals issued by the
head of any organjzation unit of the Department.
This system was replaced by orders issued under
the Department's Administrative Directives Systen
the U.S. Attorneys' Manual System or the U.S.
Marshals Manual System.

Numbered Memorandum - Case Files Dated 1953 - 1977
Canceled or Obsolete - These files include the

original and one copy of each numbered memorandum,
and all documentation and pertinent background
matertal related to the memoranda, if any.

Numbered Memorandum - Case Fjiles dated 1958 - 1976
Unobtalnable Cancellation - These files include
the original and one copy of each numbered mem-
orandum and all documentation and pertinent back
ground material related to the numbered memoran-
dum, if any, for which specific cancellation In-
formation is unobtainable as of this date.
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