
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-060-85-01 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

Item 1. Superseded by Nl-060-91-008 

Item 2. Superseded by Nl-060-91-004 

Item 3. Superseded by Nl-060-91-004 

Date Reported: 11/01/2020 
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I LEAVE BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHOR ITV JOB NO. 

(See Instructions on reverse) NCl-60-85-1I 
DATE RECEIVEDto, GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 1-04-85 
1. FROM ( 1ency or eatabliahment} NOTIFICATION TO AGENCY 

artment�of---=J=-----U=S...::t=i::....:c::....;e�-----------------1 In accordance with the provisions of 44 U.S.C. 3303a=-=:Dn
-::-: 
e�-=--:::-:--::=--:; -;-;.,,.. �2. MAJOR SUBDIVISION the disposal request, including amendments, is approved

Office of Legislative and Intergovernmental . except for items that may be marked "disposition not
=-::=-=-=--="'====----------------------'::u..� ....... L.:>--1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page{s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: CJ is attached; or [] is unnecessary. 
B. DATE ATIVE D. TITLE 

Chief, Records Management Services/
GSP/JMD 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With lnci.,.,w Date, or Retention Perioda) 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TA..KEN 

(NAR$USE 
ONLY} 

Legislative and Congressional Files in the Office NCI-60n-
of Legislative and Intergovernmental Affairs 76-12 
(OLIGA). 

The Assistant,Atterney General, OLIGA, is respon­
sible for ta.) maintaining liaison between the 
Department and the Congress, (b.) reviewing, 
coordinating and submitting departmental legisla­
tive reports and (c.) coordinati·ng the prepara­
tion and submission of proposed departmental 
legislation. OLIGA works with a network of legis­
lative liaison personnel in the offices, boards,
divisions and bureaus of. the Department. In 
support of these functions, the OLIGA maintains 
a comprehensive body of records documenting i ts 
activities. In the past, these files have been 
largely duplicative of these maintained by other 
components in the Department, e.g. t he DJ file 

classification system's "01" series. However, 
since the beginning of the 96th Congress in 
January 1977, the OLIGA files have constituted 
the mos t complete body of records on the Depart­
ment's legislative history. 

1. Legislative History Files. These consist of 

copies of bills, reports and comme nts which 
set forth the Department 's position. They 
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9. GRSOR 10. ACTION7. 
8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

NO. (With lncluali,e Date• or Retention Period.a) JOB (NARSUSE 
CITATION ONLY} 

I TEM 

are arranged numerically by bill number 
within each Congress. Biannual volume is 
approximately 100 cu. ft. 

Disposition: Pe2ms22en ar Cutoff at end 
of each Congress. Wsans 
£ rn bl I Hr■aia9ilon 
wati anal Bos i■ &i!inl ■ £

l)es� (UHil'it 6 years after cut­
,.,.,� I off. Ofi1 t Iha Hrtioa 

a J D ■his JSa lE J •••a .._ •• 
•21taff 

2. Congressional Committee Chairman Correspon­
dence Files. These consist of letters and 
attachments transmitted by Congressional 
committee chairmen on legislative and othe 
related matters, together with copies of 
the Department 's responses to these letters. 
They are arranged by the assigned corre­
spondence control number. Biannual volume 
is approximately 4 cu. ft. 

Disposition: Permanent. Cutoff at end 
of each Congress. Trans­
fer to the WNRC 4 years
after cutoff. Offer to 
the National Archives 15 
years after cutoff. 

3. Congressional Casework Files. These con­
sist of ·letters and attachments transmitte 
by individual members of Congress on a 
variety of matters, especially constituent 
referrals, with copies of Department 
responses to these letters. They are 
arranged alphabetically by name of the ori 
ginator within each Congress. Incoming 
correspondence is separated from outgoing
correspondence. The contents of these 
files are duplicated in files maintained b 
other Departmental components assigned
the responsibility for preparing a respons

Disposition: Cutoff at end of each 
Congress. Destroy 2 year
after cutoff. 

The chanie in disposition to item 1 on this �ropose schedu e haa 
been approved by: 

.:3-1f-1rf' 
Date 

Four cODles, lnctudln1 orl1lnal to IMt submitted STANDARD FORM 115-A (REV. 12-83)
to tlle M'atlonal Archives and Records Service. Prescribed bY GSA 

FPMR (41 CFR) 101-11.4 
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