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Legislative Congressional 
Legislative Intergovernmental Affairs 

Legislative History 

LEAVE BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse) NC1-60-8S-l 
DATE RECEIVED To: 	GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 1-04-85 
1. FROM 1ency or eatabli&hment) NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 u.s.c. 3303a 
the disposal request, including amendments, is approved 

Office of Leg is la ti ve and Intergovernmental . 	 except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 
are proposed for disposal, the signature of the Archivist is 
not required. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: is attached; or [] is unnecessary. 

B.OATE 	 ATIVE D. TITLE 

Chief, Record s Management 	 Services/ 
GSP/JMD 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With Inclw.lue Dotea or Retention Periods) 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION
TJ.Y<i;N

{NAR$USE
ONLY} 

and Files in the Office 
of and 
(OLIGA). 

The Assistant·Att0rney General, OLIGA, is respon
sible for ta.) maintaining liaison between the 
Department and the Congress, (b.) reviewing, 
coordinating and submitting departmental legisla
tive reports and (c.) coordinati'ng the prepara
tion and submission of proposed departmental 
legislation. OLIGA works with a network of legis
l ative liaison personnel in the offices, boards, 
divisions and bureaus of the Department. In 
support of these fu nctions, the OLIGA maintains 
a comprehensive body of records documenting its 
activities. In the past, these files have been 
largel y duplicative of these maintained by other 
components in the Department, e.g. t he DJ file 
classification system' s "01" series. However, 
since the beginning of the 96th Congress in 
January 1977, the OLIGA files have constituted 
the most complete body of records on the Depart
ment's legislative history. 

1. Files. These consist of 
copies of bills, reports and comments which 
set forth the Department's posit ion. They 
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9. GRS OR 10. ACTION 7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(With Jnclruive Dates or Retention Pe..UXU) JOB (NARSUSENO. 

CITATION ONLY} 

are arranged numerically by bill number 
within each Congress. Biannual volume is 
approximately 100 cu. ft. 

Disposition: 	 Cutoff at end 
of each Congress. 

6 years after cut
off. 

2 .  	 Committee Chairman 
dence Files. These consist of letters and 
att achments transmitted by Congressional 
com mittee chairmen on legislative and othe 
related matters, together w ith copies of 
the Department's responses to these letters. 
They are arranged by the assigned corre
spondence control number. Biannual volume 
is approximat ely 4 cu. ft. 

Disposition: 	 Permanent. Cutoff at end 
of each Congress. Trans
fer to the WNRC 4 years 
after cutoff. Offer to 
the 	 National Ar chives 15 
years after cutoff. 

3. 	 Casework Files. These con
sist of ·letters and attachments transmitte 
by individual 	 members of Congres s on a 
variety of matters, especially constituent 
referrals, with copies o f  Department 
responses to these letters. They are 
arranged alphabetically by name of the ori 
ginator within each Congress. Incoming
correspondence is separated from outgoing
correspondence. The contents of these 
files are duplicated in files maintained b 
other Departmental components assigned
the responsibility for preparing a respons . 

Dispos ition: Cutoff at end of eac h 
Congress. Destroy 2 year
after cutoff. 

The chan e in disposition to item 1 on this )repose schedu e haa 

been a?proved by: 
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to the N.atlonal Archives and Records Service. Prescribed by GSA 
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