
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

Nf- 6~-f{-/L{ 
Date rece1vedTo NATIONAL ARCHIVES & RECORDS ADMINISTRATION 3/l'f/ II8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

1 FROM (Agency or establishment) 
NOTIFICATION TO AGENCY 

DEPARTMENT OF JUSTICE 

2 	 MAJOR SUBDIVISION In accordance w1th the prov1s1ons of 44 U S C 3303a, the 
d1spos1t1on request, 1nclud1ng amendments, IS approved

FEDERAL BUREAU OF INVESTIGATION except for 1tems that may be marked "d1spos1t1on not 
1--------------------------------l approved" or "withdrawn" m column 10 

3 MINOR SUBDIVISION 

DIRECTORATE OF INTELLIGENCE 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 

Shannon E Broadus 202-220-9133 lllJA~I~~~ - ~ 
6 	 AGENCY CERTIFICATION 

I hereby cert1fy that I am authonzed to act for th1s agency 1n matters perta1n1ng to the d1spos1t1on of 1ts records and 
that the records proposed for disposal on the attached __£_ page(s) are not needed now for the bus1ness for th1s 
agency or will not be needed after the retent1on penods spec1f1ed, and that wntten concurrence from the General 
Accounting Off1ce, under the prov1s1ons of T1tle 8 of the GAO Manual for Guidance of Federal Agenc1es, 

~ IS not requ1red 	 DIS attached, or D has been requested 

9 GRS OR 10 ACTION TAKEN 7 ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) NO 
CITATION 

Language Quality Records 

The attached pages prov1de d1spos1t1on 1nstruct1ons for the 
FBI's Language Quality records 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 36 CFR 1228 

115-109 



REQUEST FOR RECORDS DISPOSITION-CONTINUATION 
Job Number Page 

2 of 3 

7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRS OR 

SUPERSEDED JOB 
CITATION 

10 ACTION TAKEN 
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Language Quality (LQ) Records 

Note Occasionally, records mcluded 1n th1s schedule w111 be 
f1led 1n the Fore1gn Language Program (Classification 321 E), 
when that IS the case, the records w1ll not follow th1s 
schedule but w111 be retamed commensurate w1th the 
retent1on penod of Class1f1cat1on 321 E 

Th1s schedule 1s med1a neutral 

1. LQ Reviewers Program Records 

The FBI has more than 400 FBI-cert1f1ed LQ Reviewers 
from the vanous language groups, wh1ch rev1ew the work 
of thousands of linguists The LQ Rev1ewers are 
lingu1sts who, on the recommendation of the1r 
supervisors, attended and successfully completed an FBI 
Language Quality Reviewers' Cert1f1cat1on Workshop and 
have had the1r work sat1sfactonly LQ rev1ewed once 
every four quarters 

These records mclude, but are not lim1ted to, tracking 
spreadsheets, ema1ls w1th Supervisors and LQ 
Reviewers, records related to the planmng and log1st1CS 
of the workshops, workshop content, assessments 
completed at the end of the workshops, records relat1ng 
to the tak1ng and completion of Tra1n1ng Modules, and 
Field Off1ce Rev1ewers' F1les that conta1n 1nformat1on 
related to Reviewers, such as Not Satisfactory Rev1ew 
Forms, Language Quality Feedback Forms, and 
Language Quality Rev1ew Forms Also Included 1n th1s 
senes are reports, 1ncludmg the quarterly reporting from 
Supervisors, Master Reports that are generated based 
on 1nformat1on 1n the quarterly report1ng, and Gap 
Analys1s reports that 1dent1fy compliance 1ssues 

D1spos1t1on Temporary F1le cut-off end of the f1scal 
year Delete/Destroy 3 years after the f1le cut-off 
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2 LQ Inspectors Program Records 

The LQ Inspectors Program 1s compnsed of at least s1x 
LQ Reviewers that serve as Inspectors The LQ 
Inspectors analyze LQ rev1ews to ensure compliance 
w1th the established LQ rev1ew processes and 
procedures LQ Inspectors communicate f1ndmgs to the 
LQ Rev1ewers telephomcally and v1a ema1l 

These records mclude, but are not lim1ted to, LQ 
Rev1ewers applications to be an LQ Inspector, trackmg 
spreadsheets, and ema1l commumcat1ons 

D1sposJt1on Temporary F1le cut-off end of the f1scal 
year Delete/Destroy 3 years after the f1le cut-off 

3 Trammg & Standards 

Generally, the 1nformat1on 1n the follow1ng senes IS 
supported by FBI polic1es, wh1ch are Permanent records 
ultimately transferred to NARA 

A. Trammg Modules 

These records mclude Tra1n1ng Modules, wh1ch are 
typ1cally mandatory tra1n1ng for lingu1sts Currently, 
the modules are taken v1a an MS PowerPomt 
presentation that when v1ewed, presents an 
educational curnculum that concludes w1th a 
pract1ce Titles of modules mclude, but are not 
lim1ted to, "The Intelligence Commumty Standard for 
Transliteration Module" and "Formattmg Aud1o 
Verbatim Translations Module " 

Disposition Temporary Delete/Destroy 5 years 
after superseded or obsolete, whichever IS sooner 

B. Instructions, Tools & Standards 

These records Include Instructional 1nformat1on 
presented 1n vanous forms, such as newsletters, sets 
of mstruct1ons, cheat sheets, frequently asked 
quest1ons, standards, and gu1des 

D1sposJt1on Temporary Delete/Destroy when 
superseded or obsolete, whichever IS sooner 
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