
,REQUEST FOR RECORD~ISPOSITION AUTHORITY	 LEAVE BLANK .
(See Instructions on reverse) JOB	 NO 

NC1- 65-76 -6 
TO	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 
DATE RECEIVIUG 1 1 ~;. 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance wllh the prnvrsions of 44 USC 3303a the disposal reFederal Bureau of Investiqation Quest. Including amerdments. IS approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Records Management Division 
4. NAME OF	 PERSON WITH WHOM TO CONFER 5. TEL EXT 

S"-	 f-72 ~chr~1,d!~
William L. Bailey	 [)Ille ~f7'1 Art ""1\1 o/t"(' t'",'ed Slalc\4870 

6. CERTIFICATE OF AGENCY REPRESENTATIVE I 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

7/16/76 
9.7.	 10.SAMPLE ORITEM NO	 ACTION TAKENJOB	 NO 

1.	 Administrative memoranda in headquarters

divisional and field office inspection files
 
maintained at Federal Bureau of Investigation

Headquarters. The substance of all administra-
tive material relating to the various aspects

of the inspection is incorporated into final
 
summary form which will be retained indefinitely

The summary is prepared to uniformly record
 
the results of the inspection: i.e.:
 
physical condition and maintenance, investigativ

operations, special divisional operations,

administrative operations, and personnel matters
 
(To propose revision of "Part I, Retention Plan 
For Records Of The Federal Bureau of Investigati n,
Department of Justice", page 2, item 2d (prelimi ary
draft), to delete "•.•with related papers .••". 
as applied to the summary reports on inspections 

Related administrative memoranda:~~w-~~~ ..~~~ 
isp s ~@Pie8 SF ~ Y@SF8 SP ~A@il aSMiAist£ativ@
ticed!! lidOS beeii fulfilled,c wlticltcocr i!9 iCi!i!JI 

PER11ANENT.Offer for transfer to NARSwith related
 
su~ary reports when 75 years old.*
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