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REQUEST FOR REC\.. JS DISPOSITION AUTHORITY\ 

JOB NUMBE§, 9C!	 jit))	 - 5' ~ ;(See Instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECE7D ~ 

WASHINGTON, DC 20408	 - ~ -7rJ 
1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Department of Justice 
In accordance w i t h the provrs ions of 44 2 MAJOR SUBDIVISION 
USC 3303a the d rs posi t i on request, 

Immigration & Naturalization Service mclud mg amendments,ISapgrovedexcept 
for Items that may be marke "dlsfu0sltlOn3 MINOR SUBDIVISION notapproved"or "withdrawn" In coumn 10 

Records Policy & Analysis. Branch 
/'I 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

Diana -	

-

'1-5~y 11JI1JtlJTAll 

L.	 Campbell (202) 514-4913 : 
~C 

6 AGENCY CERTIFICATION ~J 
I hereby certify that I am authonzed to act for this agency in matters pertaining to disposition of ItS records
 
and that the records nroposed for disposal on the attached __ page(s) are not now needed for the business
 
of this agency or WI not be needed after the retention renods sreClfIed, and that written concurrence from
 
the General Accounting Office, under the provisions 0 TItle 8 0 the GAO Manual for Guidance of Federal
 
Agencies,
 

[Z} IS not required, 0 is attached; or 0 has ~e~ reques~ 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE fPHsrtan~~t:~
Jf-/0-f~ 

Veola Rouse	 Records Policy & Ane Lys La Branch 

7 9 GRSOR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

ATTORNEY !REPRESENT ATIVE COMPLAINTIPETITION FILES 

The Attomey/Representatrve Complaint/Pennon Files IS a system of records
 
maintained m the Offices of the Regional Counsels of the Immigration and
 

Naturahzation Service (INS) Information contained m the files relate to
 
complaints filed against non-agency attorneys and/or representatives who have
 
allegedly engaged m unethical activities or exhibited unprofessional behavior
 
The mformation IS used by the Office of the Appellate Counsel, Regional and
 
District Counsel offices of the Service when It ISnecessary to take appropriate
 
drsciphnary action agamst these individuals
 

1..	 The files contam records of mvesngations, State Bar gnevances/disciphne 
proceeding records, cnrrunal convictions, copies of pennons (and related 
attachments) filed With INS and/or the Executive Office for Imrmgration 
Review (EOIR), commurncanons With the mdrviduals and/or outside agencies, 
commumcations withm the agency, court transcripts, complamts filed by any 
person or orgaruzanon, and EOIR pleadings The records document the 

processing of these disciplmary actions and are used In the prosecution of the 
attorneys/representatives who are under investiganon 

"Fhe fil@5 are ffifuflhufled alphabetleally Itt file felder s !tlld s~ere6 IR steFa~ 
QR91R8tS Comfnlter files are S~8FeQIRa Qa~IiBIiSeSR magRetl6 61SI(s 

RetentionlDisposition 

0...	 Cases that result m a convicnon, cutoff when case IS closed Maintain at
 
Regional Counsel's office havmg junsdiction Destroy when 25 years old :
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II REQUEST FOR RECORDS DISPOSITION AUTHORITY _ CONTINUATION IJOB NUMBER 

OF 

7 
ITEM 
NO 

b. 

8 DESCRIPTIO~ OF ITEM AND PROPOSED DISPOSITION 

Cases that result in acquittal mamtam at Regional Office for three years, 
destroy by shredding 

~ GRS OR 
SUPERSEDED 
JOB CITAnON 

10 ACTION 
TAKEN (NARA 

USE ONLY) 

,;2. Electronic Mail and Word Processing System Copies 

Electroruc copies of records that are created on electroruc mall and word 
processing systems and used solely to generate a recordkeeping copy of the 
records covered by the other Items in this schedule Also includes electroruc 
copies of records created on electroruc mall and word processing systems that 
are maintamed for updating, revisrons, or dissenunation 

a Copies that have no further adnumstratrve value after the 
recordkeeping copy IS made Includes copies mamtamed by 
mdrviduals m personal files, personal electroruc mail directories, or 
other personal directones on hard disk or network dnves, and copres 
on shared network dnves that are used only to produce the 
recordkeepmg copy 

Destroy/delete withm 180 days after the recordkeepmg copy has been 
produced 

b Copies used for dissenunation, reVISIOn,or updating 
mamtained in addrtion to the recordkeepmg copy 

that are 

Destroy/delete when dissemmation, revision, or updating IS 
completed 

Privacy Act Restriction: 552a (b) (3) 

STANDARD FORM 115-A (REV 3-91>" 5-205 Two copl.a. Including original. to be aubfT1lned Pr_crlbed by NARAto the National Archlv_ and Recorda Admln.atratlon. ~t::: '-co "I ..... ..,P 


