
REQUEST. AUTHORITY
 
TO DISPOSE OF RECORDS'
 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. 
In accordance with the provisions of 44 U.S.C. 33030 the dis-
posal request, including amendments, is approved except for 

2. Items that may be 
drawn" in column 

stomped 
10. 

"disposal not approved" or "with-

Service 

5. TEl. EXT. 

8484 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am cuthonzed to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
___ poge(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

Chief, Records Administration 
and Infonnation Branch 

(Title) 

9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

Workand AssignmentSheet (G-2S9) 

These records are used by supervisors as an aid in 
scheduling work. Theymaybe required for a post -audit
of Timeand Attendance Reports by the General AccountIng
Office. 

~t'&cz. 

Destroy~ years after the fiscal year in which created. ,.. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 ./ 
115-105 V 




