
REQ~EST & AUTHORITY 
TO	 DISPOSE OF RECORDS 

(See	 Ins/ructions on Rererse ) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prcvurcns of 44 U.S C 33030 the dis-
posal request, including amendments, IS approved except for 
rtems that may be stomped "disposal not approved" or "with-2. MAJOR SUBDIVISION drawn"	 In column 10 

Service 
3 MINOR SUBDIVISION 

Information Services 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

EugeneKupferer	 376-8484 
6. CERTIFICATE OF AGENCY REPRESENTATIVE, 

r hereby certify that I om authorized to act for th.s ogency In motters pertommq to the disposal of the agency's records, that the records proposed for disposal In thiS Request of 
_~ pagers} are not now needed for the business of this agency or will not be needed after the retention penods speofled 

Chief, Records Administration 
and Information Branch 16@ct·/rn

(Date)	 (Tide) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE OR
ITEM NO.	 (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO. 

1 I-94 NonimnigrantArrival Docurrent 

This is the duplicate copy of a 3"x5" form completed
 
for each nonimnigrant entering the u. S. It contains
 
the narre, date of admission, class of admission, date
 
admitted to, and other required data for the control
 
of nonimnigrant visitors. Since 1972, selected data
 
has been keyed into an automated system which serves
 
as an on-line index to these documents.
 

Destroy after receipt of the relating I-94 departure
 
document, or after microfilming upon receipt of a
 
subsequent arrival docurrerrt,
 

2 I-94 Nonimnigrant Departure Docurrent 

This is the original of the form corrpleted upon entry
 
of a nonimnigrant, annotated to indicate the port and
 
date of departure.
 

4,..	 Destroy hardcopy after creation of an adequate
 
microfilm copy.
 

b.	 Destroy microfilm when100 years old. 

TANDARD FORM 115 
Revised November 1970 
Prescribed by General Servrcesj'YNA -11/ Administration 
FPMR	 (41 CFR) 101-11.4 
115-105 

\ 
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7. 
ITEM NO. 8. DESCRIPITON OF ITEM 

3 Automated Noninmigrant Document Control Systen 

This system consists of data fran I-94 arrival and 
departure docurents and serves as an on-line index 
to the hardcopy I-94 arrival docurents and microfilm 
copy I-94 departure and subsequent arrival documents. 

Each record in the systen is considered resolved when 
relating departure or subsequent arrival data is keyed 
into the systen. Periodically, as the master file 
approaches saturation level, these resolved records are 
merged to a master file of resolved records and cleared 
from the automated system (maxinrum retention of twelve 
nonths) . 

4 Noninmigrant Resolved File 

'These machine readable records are used to generate 
consolidated microfiche indexes of the microfilned 
I-94 departure dociments which have been cleared 
from the Autanated Noninmigrant Docurrent Control 
Systen. In special cases where the microfiche index 
proves inadequate this file is searched based on 
other criteria. The file is maintained in segrrents
of manageable size representing approximately four 
years. 

Dispose of each segment when 1.2 years old. 

5 Microfiche Index to Resolved Records 

This is the index to nonimnigrant departures which 
have been cleared from the Automatic Non:imnigrant 
Control Systen. As resolved records are cleared 
from. the systen updated indexes are created. To 
maintain a manageable size these indexes are limited 
to segrrents of approximately four years. 
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7. 
ITEMNO.8.	 DESCRIPITONOF ITEM 

5. Microfiche Index to Resolved Records cont. 

G.. Destroy each index when superceded. 

b.	 Destroy final update of each segment when 100 years old. 

NOTES: 
(1) Microfilming	 is done in accordance with 41 CFR 

101-11.507 ') 
(2)	 The requested authority will supercede that pre-

viously given in II-NNA-203, House Report No. 2471, 
82nd Congress, 2nd Session, dated July 3, 1952; and 
352-S68, House Report No. 891, 82nd Congress, 1st 
Session, dated August 17, 1951. Microfilm copies 
of Forms 1-424 and FS-257 used as noninmigrant 
documents at the time of those authorities will be 
retained until 100 years old. 




