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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 

1 FROM (Agencyor establishment) 

U S Department of Justice 

2 MAJOR SUB DIVISION 

Executive Office for U S Attorneys 

3 MINORSUBDIVISION 
United States Attorneys' Offices within the 94 Judicial Distncts 

4 NAMEOF PERSONWITH WHOM TO CONFER 5 TELEPHONE 

Gall C Ratllffe, National Records Manager 2022526488 

AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency 111 matters pertairung 

LEAVE BLANK (NARA use only) 

JOB NUMBER .111/- /I~-/o -1-
Date Received 1/1-:r/lcJ 

NOTIFICATIONTO AGENCY 

In accordancewith the provisrons of 44 USC 3303a,the 
disposition request, Including amendments IS approved 
except for Items that may be marked "drsposiuon not 
approved"or 'withdrawn" In column 10 

DATE ~~T ~~ UNITEDSTATES 

~O±-l'~ l ~ :1_ 
f 

to the drsposinon of Its recordsand that the 

records proposedfor disposal on the attached----yage(s) are not needednow for the busmessof this agencyor will not be 

neededafter the retention penods specified, and that wntten concurrencefrom the General Accountmg Office. under the 

provisions of Title 8 of the GAO Manual for GUidanceof FederalAgencies, 

IS not required IS attached, or 
10 
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7 ITEM NO 8 fsCRIPTION OF ITE~ ~tOSED DISPOSITION 

Cnrrunal and CIvil Matters, Case Files, and allied papers 

:
 

,
 
I
 
I
 

I, 

I SEE ATTACHED 
I 

I 
I 

115-109 PREVIOUS EDITION NOT USABLE 

has been requested 

JJE ,;:? IflJ 6X47Je(!~/r ~j{~ 
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9"GRS OR 
SUPERSEDEDJOB 

CITATION 

, N1-118-89-2 

N1-118-89-3 

N1-118-91-1 

NC1-118-78-1 

NC1-118-79-1 

NC1-118-83-1 
, 

NC1-118-84-2 
i, 
I
: 344-T91 
I 

346-S45I 
I 
, 352-87 

i 
I 

STANDARD 
PRESCRIBED 

v 
10 ACTIONTAKEN 
(NARAUSEONLY) 

I 

FORM 115 (REV 3-91)
 
BY NARA 36 CFR 1228
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Criminal and Civil Cases and Matters
 

A. Organizational Context 

The position of Umted States Attorney was established by the Judiciary Act of 1789 
(1 Stat 73, § 35), and the mISSIOn of the Umted States Attorneys' Offices (USAOs) IS to 
prosecute cnmmal offenses and htigate civil matters on behalf of the Umted States In all 94 
Federal judicial distncts nationwide. 28 U S.c. § 547 By Attorney General Order No.8-53 
(Apnl 6, 1953), the Executive Office for United States Attorneys (EOUSA) was created to 
"[p [rovide general executive assistance and supervision to the offices of the Umted States 
Attorneys" 28 C F R §O 22 

B. Records Disposition For Case Fi
United States Attorneys' Judicial 

le Official 
Districts 

Records created within all Offices of the 

1 All case files and/or records which meet anyone of the below cntena 

Any cases (whether CIVIlor cnrrunal) 
a	 Completed tnal by Jury or Judge 
b	 CIvIl nghts CIvil Cause of Action - CRAC, CRAD, CREM, CRFC, CRIP, CRTH, 

CRTI, CRVR 
c.	 Terronsm Cnrmnal Program Categories - 070-073,076-077,07 A-07H and CIvil Cause 

of Action - TR 
d Individual cases, regardless of cause of action, which are designated by the US 

Attorney as being sigmficant or histoncal [offered, not necessanly accepted] 
e	 Individual cases, regardless of cause of action, which are designated by NARA as 

being significant or histoncal 

CIvil 
f Involve forfeitures of organized cnmes 
g Environment ENCA, ENMR, ENNP, ENRH, ENSF, ENWL, ENWP 

h.	 Constitunonahty CN 

Criminal 
1.	 Capital cases 
J.	 Named task forces, special operations, and mitiatives selected from one or more 

districts by NARA as permanent 
k	 Specific Program Categories, Including Civil RIghts (5D through 5H) or Public 

Corruption Cases (011 through 016 and 01Z), 068 (TOXICWaste discharge), 06H 
(Export enforcement), 08C (Labor racketeering), 06D (Nuclear waste energy 
violations) 

Permanent FIles are transferred to NARA 15years after, as applicable, when the case concludes WIth 
discontmuance, dismissal, quashmg, or exprration of order, or at the conclusion of adrmrustranve legal 
action, hnganon, and appeals, or when related enforcement actions are closed, whichever IS later 
Electronic case files are authorized for pre-accession Item 1 d records that NARA does not choose to 
accession when offered are to be destroyed/deleted In accordance WIth disposmons under Items 2-4 

Note Updates to case code abbreviations may be crosswalked to mamtam permanent cntena 
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Criminal and Civil Cases and Matters
 

2 All case files, matters, and/or records which do not meet the cntena under Item 1 
permanent retention, and are Outstandmg FugitIve Warrants for CapItal Offenses 

Temporary. Destroy/delete 85 years after Issuance of warrant, or 3 years after dechnauon or 
WIthdraw of warrant, whichever is sooner 

3 Case files, matters, and/or records WhIChdo not meet the cnteria under Item 1 for 
permanent disposition or Item 2 for temporary dispositicn and are: 

CIVIl cases WIth the following nature of SUItcodes
 
a Real Property (210, 220,240, 245, 290)
 
b Torts (355, 360,362, 365,368, 370. 371)
 
c Prisoner Petitions (535, 540, 550)
 
d Property RIghts (820, 830, 840)
 
e SOCIalSecunty (862)
 
f Other Statutes (470, 810, 900, 950)
 

Cnrnmal cases m the following program categones 
g Government Regulatory Prosecutions which involve Customs Violations (Duty 

and Currency), and Money Laundenng (Narcotics and Other) 
h Violent Cnmes which involve. FIrearms, Project Safe Childhood, Bank 

Robbery, and Violent Cnme m Indian Country 
White Collar Cnmes which involve Antitrust VIOlations, Bank Fraud and 
Embezzlement, Computer Crimes, Intellectual Property Violations, Bankruptcy, 
Commodities, Consumer, Corporate, Federal Procurement, Federal Program, 
Health Care, Insurance, and Mortgage Fraud 

Temporary' Destroy/delete no less than 10 years, but no longer than 25 years after, as 
applicable, when the case concludes WIth discontmuance, disrmssal, quashing, or expiranon of order, or at 
the conclusion of adrmrnstratrve legal acnon, lmgation, and appeals, or when related enforcement acnons 
are closed, whichever IS later 

Note Updates to case code abbreviations may be crosswalked to mamtam cntena 
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Criminal and Civil Cases and Matters
 

4 Case files, matters, and/or records WhICh do not meet the cntena under Item 1 for 
permanent disposition or Items 2 or 3 for temporary disposition and are 

a	 Civil cases with nature of SUItcodes not Included above and a potential civil 
penalty of a substantial monetary value as defined and penodically updated by 
EOUSA 

b.	 Cnrmnal cases not descnbed above where the sentence is more than one year and 
five months imprisonment 

Temporary: Destroy/delete 10 years after the order expires, the appeal process concludes, or related 
enforcement actions are closed, whichever IS later 

c.	 Cases where the sentence IS equal to or less than one year and five months and/or 
there IS CIvIl penalty of a non-substantial monetary value as defined and 
penodically updated by EOUSA. 

Temporary Destroy/delete 3 years after the order expires, the appeal process concludes, or related 
enforcement actions are closed, whichever IS later 

Attachment to SF-llS, Cnmmal and CIvIl Matters, Case FIles and Allied Papers-lj14j2011 Page 3 




