
-Ri:;QUEST FOR RECORD~ .JISPOSITlON AU;THORITY • r LEAVE BLANK -(See Instructions on reverse) JOB NO. 

IC '--118-76-1 
TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARC.HIVES AND RECORDS SERVICE, WASlilNGTON, DC 20408 DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) AU88 1976 

Department of Justice 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal reExecutive Office for United States Attorneys 
quest, including amendments, 1s approv~d except for items that may 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

j'_..J-4- 76 Cl A -~~. AAJ. '~Francis X. Mallgrave 739-5021 Date r Archii·i.H of" the Unitnl State., 

6. CERTIFICATE OF AGENCY REPRESENfATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for- disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

-~-t:_.for disposal after a specified period of time or request for permanent 

C. DATE E. TITLE 

Chief, Directives and8- "2.-1Co Records Management Unit 
97. 8. DESCRIPTION OF ITEM · 10. 

ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 
JOB NO. 

Department of Justice 
U. S. Attorneys' Offices 

1. Civil and criminal case files. II-NNA-
2029 

a. Case files initiated before 1889. Item 1 

Disposition: PERMANENT. Offer immediately to the 
National Archives and Records Service 

b. Case files of U. S. Attorneys' offices, for the 
territorial period, located in former territories in 
continental United States. 

Disposition: PERMANENT. Offer immediately to the 
National Archives and Records Service. 

c. Case files for significant cases, selected by each 
U. S. Attorney or his representative according to 
criteria listed below: 

Selection Procedures: Prior to transfer of closed 
cases to FARC, the U. S. Attorney will select, 
segregate, and ~esignate for permanent retention file 
for significant cases. Cases selected for permanent 

115-107 STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



____ _ 
Rtam1art1 Form No. 115-A. 
Rnbfod Nov~')ft,ff n~I 2 
Pmcrlbt-d b:, O,•nual :;cnlm Admlnlstratloa Job No, P-.-;e ___ 
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116-:IOa of_3_pe.g 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet . ,{ 

7. . I. DESCRIPTION OF ITEM •• 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN · JOBNO. 

le retention must meet one or more of the following 
(cont'd) criteria_for significance:. 

1. A case can be regarded as significant tn terms 
of its legal impact on statutes, rules or regulations 
or-law enforcement policies. 

\.,. r. 

2. An investigation or case can be regarded as 
significant in terms of actualJ or potential break
downs of public order (civil disturbances). 

3. An investigation or case can be regarded as 
significant in terms of intensity of public interest, 
expressed by (a) a demonstrated interest of a . 
congressional connnittee or the Executive Office of 
the President, or (b) a high degree of national 
media attention. 

Disposition: PERMANENT. Offer to the National 
Archives·and Records Service one year 
after case is closed, i.e. concluded 
upon a verdict, discontinuance, dis
missal, quashing, completed litigation 
or appeals, and/or finalization of 

1 collection of fines. 
I 

!. 
d.- Case files for cases other than those described under 

Items la, lb and ic: 

(1) Cases involving sentences of 10 years or less. 

Disposition: DESTROY 10 years after case is closed 
(i.e., concluded upon a verdict, dis
continuance, dismissal, quashing, com
pleted litigation or appeals and/or 
finalization of collection of fines). 
TRANSFER TO FARC ONE YEAR AFTER CASE 
IS CLOSED •. ·. ,:, : :- _ 

-.~-

Fo..r copiea, lnchac!ing original, lo be auhm.ilted lo the National Archive• u>1d Recorcla Service GPO: 1963-0-711-91 

.. --- -~-- -------------------------------------~--=--~~J_______ 
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RQ)UEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet -~. 

..: IO.1. I. DESCRIPTK* OF llDI 
SAMl'lEORITEJt NO. (WITH IIICWSIVC DATUOil ROEJmaa ~ ACTK'lrlTAICEJIJOB NO. 

ld 
(cont'd) 

. 

. 
(2) Cases involving sentences of more than 10 years~ 

' 
Disposition: DESTROY 1 year after date of termination 

of sentence. TllAHSFEll TO PARC ONE YEAi 
.AFrER CASE IS CLOSED AND ACCORDING TO 

YEAR IN WHICH SENTENCE IS SCHEDULED TO- . 
TERMINATE • . 

."' 

i 

' 
1•• 

. 

. 
' 

NOTE: 
. 

Cases involving service of sentences of 
more than 10 years must be retired to 
PARC separately from other cases. They· 
1a1st be boxed for transmittal according 
to year in which sentence is scheduled t< 
terminate and no box may contain.records 
having more than one destruction date. 
FARC policy requires adherence to this_ 
procedure which faciiitates disposal of 
records. 
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