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1 FROM (AGENCY OR ESTABLISHMENT) ., a 2 !::lId
 

2 MAJOR SUBDIVISION 
In accordancewith the prnvrsions of 44 usc 3303a t~e disposal re Executive Office for U. S. Attorneys quest. including amendments I, approvedexcept for Items that may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

U. S.	 Attorney Offices 
4 NAME OF 5 TEL	 EXT 

Francis	 739-5021 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page{s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal 

IX2l: B	 disposal after a specified period of time or request for permanent 

COATE E	 TITLE 

fI-Zc-7S	 Chief, Records Maintenanc and 
Disposi tion Section (O);1.f 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (With Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB NO 

1.	 Grand jury records, including special grand II-NNA-
jurles created in accordance by statutes, dated 2078
 
1889 and later. These records aEe filea as ~af~ # 1-3
 
of a eivil Of efi~iHal ease file, aHa include
 
such material as minutes, dockets, shorthand
 
notes on proceedings and transcripts of pro-
ceedings, and related papers (exclusiveof records
 
filed as part of a civil or criminal case file).~
 
TRANSFER TO WI':PII GAelS YEAR
FARC ':PIlE ONE AFTER
 
CLOSING. DESTROY WHEN 10 YEARS OLD.
 

NOTE: G!:EtneJ:	 filea iH eases:;l1ElEeeoEas 
iIi v01vili~ !!er vice of ~ellt:eflee9 skall 
reeeive t:he :!Ia~eais~o:!lit:iol'l: 'EseaD 
related ctl:!e (refe:t::ence WlrRSJob rio. 
liiC liEl 76 1).
Trand jury records relating to a specific civil

or criminal case are filed as part of the civil
or criminal case file. The retention standards 
governing dispositionof the case file apply
equally to dispositionof the related grand jury
records (ReferenceOBD Order 2710.2).*
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7,	 8 DESCRIPTION or ITEM 

ITEM NO	 (\'11TH INCLUSIVE DATES OR RETE~mON PERIODS) 

2.	 Land case files. 'The case files consist of 
appraisals, reports, pleadings, transcripts
of hearings, copies of title evidence, corres-
pondence, exhibits, trial data, and related 
papers. These files are maintained by case 
numbers. Basic records in condemnation proceed-
ings are filed in the District Courts. Papers
including preliminary and final title opinions,
summarizing action on each case are maintained 
in the Land and Natural Resources Division of 
the Department in Washington. The cases here 
covered contain some work papers and corres-
pondence that are not duplicated. Original
appraisals or title evidence, included in the 
files, are transferred to the acquiring agency
at the closing of the case file. 

TRANSFER TO FARC ONE YEAR AFTER THE CASE IS 
CLOSED (i.e., final distribution is made to the 
parties entitled thereto or the return of the 
funds to the Treasury under the provisions of 
Title 28, U.S.C. sec 2042).
DESTROY 5 YEARS AFTER CLOSE OF CASE. 

3.	 Complaint dockets. Entries show both civil and 
criminal ~omplaints. Sole record copies. 

DESTROY 10 YEARS AFTER CLOSE OF CASE. 

4.	 Criminal dockets. Permanent records are kept
in the files of the clerks of the courts for 
the respective districts. 

DESTROY 10 YEARS AFTER CLOSE OF CASE. 

5.	 Alphabetical index cards to civil, criminal 
and complaints files. Entries show name of 
defendants, subject matter, and, in some cases,
the court's record. 

DESTROY 10 YEARS AFTER CLOSE OF CASE. 

9 
SAMPLE OR ACTION TAKENJOB NO 

II-NNA-
2083 
# 1 

346-S45
 
# 6
 

346-S45
 
# 9
 

346-S45
 
# 5
 

rolU copie., u.cluciuall' onllincal, to be aubrniUed to the Nohoncal Anh.vel ond Records Service GPO 1[063-0-711-917 


