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TO GENERAL SIE~'\IIC~S ADMINISTRATiON, 
__ ~~_Al_!O_r~_A_L_A_A_C_MI_\1E_S_M_~D_R_EC_O_fl_D_S _S_EA_V_IC_IE_,_W_A_S~_I_~JG_Y_O_I\l_,_DC__ 20_4_08 -i DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 
2 MAJOR SUBDIVISION 

In accordance with the provIsions of 44 usc 3303a the disposal re 
Quest. Including amendments. IS approved except for Items that may 

U.S. Marshals Service 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Office of Internal Investigations 
4 NAME OF PERSON WITH WHOM TO CONFER TEL EXT 

Robert D. Schmidt
 
Chief Inspector
 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thiS agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of 3 page(s) are not now needed for the busmess of 
thrs agency or will not be needed after the retention periods specmed 

o A Request for immediate disposal. 

lliI B Request for disposal after a specified period of time or request for permanent 
retention. 

COATE D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

8 29 80 
97 8 DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

The Office of Internal Investigations (011)

conducts investigations of allegations of mis-
conduct by U.S. Marshals Service employees. The
 
allegations investigated are in regard to conduc
 
by employees which may violate the law, Depart-
ment and/or U.S. Marshals Service Orders or Regu

lations or applicable standards of conduct. The
 
findings of these investigations result in dis-
ciplinary actions, criminal prosecutions or
 
letters of clearance.
 

1. Description of content and arrangement of record • 

A. The 011 creates and maintains a file for
 
each alleged incident of misconduct on the part

of U.S. Harshals Service employees in which an
 
investigation is conducted. Investigative files
 
include the original complaint or report and any

reports developed or collected during the course
 
of the OIl's investigation. Included with these
 
reports are investigator's statements, affidavit,

and other documentary evidence. Also included
 
in each file are records of the disposition of
 
the investigation and FOIA requests, if any.
 

STANDARD FORM 115 
ReVISed Apro I, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 
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\ 

115-203 

1
 

Each file is assigned a sequential investiga-
tive number by the fiscal year.
 

Disposition: Transfer to WNRC three (3} years
 
after close of case or investigation. Destroy

ten (10) years after close of case or investiga-
tion.
 

B. The 011 maintains a file folder for each of
 
the 94 district u.s. Marshals Offices. These
 
files contain correspondence and documents which
 
pertain ·to allegations of possible misconduct ln
 
the districts, but the allega~ions are vague or
 
minor and do not rise to the level of an investi-
gation by all. These records are also kept in
 
file in the event future information received
 
is related to previous information received which
 
may indicate more serious misconduct.
 

Disposition: Destroy three (3) years after the 
close of the fiscal year 

C. The all maintains a record of discharge of
 
firearms by USMS personnel and assaults on USMS
 
personnel. These records are maintained in a
 
file folder by fiscal year.
 

-,Disposition: Destroy three (3) years after the 
lose of the fiscal year. Ite D deleted per

ersation be-
n Chris Johnson 
, and Bernard 

Ber lind, JMD/RMG. 
GRS 5, item # 4 wil: 
be sed by USMS for 
dis ositi-on of 

~~~~~~~~~~~~~~~t~h~r~e::e~(~3~)~y::e:a~r~s~a:f~t~e~r~c~1~o~s:e:J~h/~ e/8~ec~.:~d~~~ 
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E. The all creates and maintains a file which
 
contains monthly reports to the Office of Pro-
fessional Responsibility and an Annual Report to
 
the Attorney General. These reports show number
 
of investigative cases opened, cases closed, case
 
on-going, types of allegations under investigatio

how investigated, and final disposition of the
 
investigations. These reports are often referenc d
 
to determine trends of misconduct and volume of
 
investigative caseso
 

Four copies, Including original, 10 be lubmlned 10 Ihe National ArchIves STANDARD FORM 115-A 

RE'vlsed July 1974 
Prescnbed by Gencrdl Servle, s 

Adn",,"slrahon 
FPMR (41 CFRll01-11 4 
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These reports are maintained in a file folder by 
fiscal year. 

Disposition:. Destroy three (3) years a£ter close 
of the fiscal year. 

F. Investigative files which were subjects of 
broad investigation and are deemed to have a 
permanent or enduring archival value. The Deputy
Director, USMS, will be responsible for designat-
ing these significant cases for permanent reten-
tion bas~d on one, or both, of the following
criteria: 

. 
1. A case can be regarded as significant in 

te~s of its legal impact on statutes, rules or 
regulations or law enforcement policies. , 

2. An invest~gation or case can be regarded
as significant in terms of'intensity of public 
interest, expressed by (a) a demonstrated interest 
of a Congressional Committee or the Executive 
Office of the President, or (b) a-high degree of 
national media attention. 

Disposition: Permanent. Transfer to WNRC three 
(3) years after investigation or case is closed. 
Offer to NARS ten (10) years after close of case 
or investigation. 

*Annual accumulation of permanent records (Item
IF): 1 cubic foot. . 

•
 

Fou~ copl.l. Including original, 10 be lubmlned 10 th. Nallon.I Archl" •• STANDARD FORM 115-A 
RevIsed July 197~ 
Pres,="bcd by General Se" .... ('5 

AdmlnlslrilllOn 
FP.MR (41 CfRJ 101-11 4 


