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1. 

L 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTQN, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
Department 	 of Justice 

2. MAJOR SUBDIVISION 

LEAVE BLANK 

JOB NO 

DATE RECEIVED 
4-.5-8J 

In accordance with the provisions of 44 U S.C 3303a the disposal re 
t Id" d t d t f "t m that maques . inc u 1ng amen men s. 1s approve excep or 1 e s y 

be stamped "disposal not approved" or "withdrawn" in column 10. 

Oat<' 

l. veExe cu Off • fice Attorneys 
3. 	MINOR SUBDIVISION 

x  WHOM TO CON R s. TEL EXT 

_ X. Mallgrave 
6. CERTIFICATE OF A GENCY REPRESENTATIVE 

or u. s. 

I hereby certify that I am authorized to act for this agency rn matters pertaining to the disposal of the agency's records; 
1that the records proposed for disposal in this Request of page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 
Director, Library Staff/OIT 
Justice Management Division 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

dockets. Entries show both civil and 
criminal complaints. These may be Form USA-115, 
Criminal Complaint and Court Proceedings Record, 
Form USA-116, Civil Claim and Court Proceeding 
Record, or any equivalent form. 

9· 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

NCl-118 
78-1 

Also, 
NC-118-
76-1 

Docket cards for case files involving sentences 
of 10 years or less. 

DESTROY 10 	 YEARS AFTER CASE IS CLOSED. 

2. Docket cards 
of more than 

for case files 
10 years. 

involving sentences 

DESTROY ONE 
TERMINATION 

YEAR AFTER THE 
OF SENTENCE. 

DATE OF 

3. Docket cards for cases designated as permanent. 

RETAIN IN THE OFFICE OF THE U.S. ATTORNEY 
UNTIL THE CASE FILE IS OFFERED AND ACCEPTED 
BY THE NATIONAL ARCHIVES, THEN DESTROY. 

STANDARD FOAM 115 
Revised Ap,il, 1975 
Prescribed by General Services 

Administration 
FPMR (41CFR)101-11.4 




