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• • Inst Chaplain's Office Records 

Federal Bureau of Prisons: Record Group 129 

Federal Correctional Facilities: (Federal Prison Camps, Correctional Institutions, Detention 
Centers & Penitentiaries) 

CHAPLAIN'S OFFICE RECORDS 

1.	 RELIGIOUS ADMINISTRATIVE FILES 
Documentation may include correspondence with local churches and religious groups, 
minutes of meetings, background files and resource material on topics such as volunteer 
training and marriage encounter, lists of inmates' religious preferences and documentation of 
inmates' charitable deductions. 

Cut off: Annually (calendar year) 
Disposition: TEMPORARY Destroy when 3years old. 

2.	 ELECTRONIC MAIL AND WORD PROCESSING RECORDS. 

Electronic copies of records that are created on electronic mail and word processing systems 
and used solely to generate a record-keeping copy of the records covered by item 1. Also 
includes electronic copies of records created on electronic mail and word processing systems 
that are maintained for updating, revision, or dissemination. 

A.	 Copies of records covered by item 1 that have no further administrative value after the 
first record-keeping copy is made. Includes copies maintained by individuals in 
personal files, personal electronic mail directories, or other personal directories on hard 
disk or network drives, and copies on shared network drives that are used only to 
produce the record-keeping copy. 

Disposition: TEMPORARY Destroy/delete within 180 days after the record-keeping 
copy has been produced 

B.	 Copies used for dissemination, revision, or updating that are maintained in addition 
to the record-keeping copy. 

Disposition: TEMPORARY Destroy/delete when dissemination, revision, or 
updating is completed. 




