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Region RECORDS OF THE MECHANICAL SERVICES AND FACILITIES ADMINISTRATOR

Federal Bureau of Prisons: Record Group 129

REGIONAL OFFICE - RECORDS OF THE MECHANICAL SERVICES AND FACILITIES
ADMINISTRATOR

The office has oversight responsibility for capital improvement (Building & Facilities, or B & F)
projects at the institutions. These funds do not expire at the end of the fiscal year. Regional
offices have independent contracting authority for smaller projects; the related files will not be
duplicated at the central office. Most of the documentation in the regional office is copies of
institutional records. The common series may also be maintained, as well as GRS materials.

1. INSPECTIONS FILES
Copies of all required inspection reports, from institutions, including buildings and grounds,
boilers, electrical, gas line and lead paint abatement.

Disposition: Temporary. Destroy when 3 years old or when no longer needed, whichever is
later.

2. INSTITUTIONAL FILES
Records documenting physical plant maintenance and additions. Categories include contracting,
reports on matters such as life safety and accessibility, monthly reports on open projects, internal
inspection reports, and reports on current and completed B & F and major work orders. An
increasing percentage of this documentation is transmitted and filed electronically. (Record set

of drawings is maintained by the Design and Construction Branch of the Administration
Division in Central Office ).

Disposition: Temporary. Destroy when 3 years old or when no longer needed, whichever is

later

3. REGIONAL REFERENCE AND SUBJECT FILES
Correspondence, memoranda, reports and background material on topics such as activations,
accessibility, Y2K, and fuel supply agreements.

Disposition: Temporary. Destroy when 3 years old.



ELECTRONIC COPIES OF RECORDS CREATED ON ELECTRONIC MAIL AND
WORD PROCESSING SYSTEMS FOR ITEMS 1 - 3 REGIONAL OFFICE -
FACILITIES.

Disposition: Temporary. Delete after the recordkeeping copy has been produced.





