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CO Admin Div PROCUREMENT AND PROPERTY BRANCH

Federal Bureau of Prisons: Record Group 129

CENTRAL OFFICE - ADMINISTRATION DIVISION
PROCUREMENT AND PROPERTY BRANCH

Branch acquires and provides goods and services in behalf of the agency according to statutory
regulations and insures accurate accountability of BOP property.

1. Controlled Correspondence
Branch copies of tracked correspondence.

Disposition: Temporary. Destroy when 3 years old.

2. National Agreements
Documentation issued by the BOP Director or the branch chief related to national
program agreements with other federal agencies, particularly military agencies; the DOJ
or DOJ components; and state and local agencies. The subjects of the agreements include
cost of services and shared services, and housing of inmates.

1) Inter-Agency Agreements (IAG) Documentation covering BOP tenancy
agreements with other federal agencies, especially military agencies. Services
such as utilities, laundry facilities and police protection are included here.

Disposition: Temporary. Cutoff when agreement is terminated or expired.
Destroy 10 years after cutoff.

2) Reimbursement Agreements. Documentation covering agreements with DOJ
or DOJ components for shared services such as financial management or human
resources information systems.

Disposition: Temporary. Cutoff when agreement is terminated or expired.
Destroy 5 years after cutoff.

3) Inter Governmental Agreements (IGA). Documentation covering agreements
between the Bureau and state or local governments agencies for housing inmates.
This includes agreements for housing federal inmates 1n state and local facilities,
and for housing state and local inmates in federal facilities.

Disposition: Temporary. Cutoff when agreement is terminated or expired.
Destroy 10 years after cutoff.



Electronic Version of Records Created by the Electronic Mail and Word Processing
Applications for items 1 and 2a-c of the Procurement and Property Branch
schedule.

Disposition: Temporary. Delete after the record keeping copy has been produced.



