
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-379-83-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 11/22/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items not listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1b was superseded by N1-379-87-001, item 1b. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 11/22/2022 NC1-379-83-01 



REQUEST FOR RECORD,ISPOSITION AUTHORITY 
{See Instructions on reverse) 

TO. GENERAL SERVICES ADMINISTRATION, 
NCl-379-83-1 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGJQN, DC 20408 DATE RECEIVED 
-----+ 

1. FROM (AGENCY OR ESTABLISHMENT) 7-15-83 
~partrrent of Justice I-----N-OT-IF-IC_A_T_IO_N_T_O_A_G_E_NC_Y____ 

2. MAJOR SUBDIVISION
Ccrcmunity Rell t • S · In .iccordance with t~e orov1s1ons of 4<l lJ.S C 3303a the disposal re 

_____..____a_l._O_ns__ervl._--=--:ce--=----------------1 quest. inc1ud1ng a-nendments. 1s apc-oved except for items that may 
3. MINOR SUBDIVISION De st;imped "disposal not approved'' or "withdrawn" ,n column 10 

Is. TEL EXT 

I 492-5995 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~ed to a~t for _this agency rn matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal m this Request of __,,,.__ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLEC. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE -. Director, Library Staff/GIT 
Justice Managerrent Division 

7. 8. DESCRIPTION OF ITEM 9• 10. 
SAMPLE OR ACTION TAKENITEM NO (With Inclusive Dates or Retenlion Periods) 

JOB NO. 

The Director of the Community Re!l.ations Service (CRS) 
exercises p:,wers and performs functions vested in the 
Attorney General by sections 204(d), 205, 1002 and 1003(a) 
of the Civil Rights Act of 1964 (78 Stat. 267) and section 
2 of Reorganization Plan No. 1 of 1966. The CRS provides 
assistance to c:orrmunities in resolving disputes relating 
to discriminatory practices based on race, oolor_or natio 1 
origin. In addition to re5IX>nding to requests from state 
or locaJ. officials, local citizens and organizations, the 
agency nay also assist on its CMn rrotion when it suspects 
that peaceful relations arrong citizens are threatened. 

Headquarters case Files (National Files). 
'lhese files oontain the following docuroontation supplied 
by CRS regional offices and transmitted to headquarters: 

1. 

• Progress Pep::>rt on Operations (PRO) which is developed 
through a series of fractional rep::>rts, each of which 
deals only with such data as is pertinent to the curre 
status of the case. 

Special ~veloµrent Relp::>rt which is prepared and trans 
mitted as needed to bring to the attention of the 
Director and ~puty Director programrra.tic or non­
programrra.tic developrents bearing on agency p:::>licy or 



I JOB NO.Request for Records Disposition Authority-Continuation PAGE OF 

2 of 2 .. 
7. 8. DESCRIPTION OF ITEM 

ITEM NO. (With Inclusive Dates or Retention Periods) 

:rnsture of such a nature that pranpt transmission is 
judged productive. 

Case documents which include imfX)rtant written and 
printed materials. 

Press clippings related to the case, sane of which are 
supplied by the headquarters Public Information Office. 

a. Case files for significant cases, selected by the 
Associate Director, Field Coordination, or that 
official's designee, according to criteria listed 
below. 

Selection Procedure: Prior to transfer of closed 
cases to Washington National Records Center (WNRC), 
the Associate Director, Field Coordination, or the 
designee will select, segregate and designate for 
permanent retention files for significant cases. 
Cases selected for pennanent retention must meet 
one or more of the follaving criteria for signifi­
cance: 

1. The case is regarded as a landmark or precedent 
in terms of the impact of CRS involvement on i b 
resolution. 

2. The case was referred to CRS by a Federal or 
state court. 

3. The case involved mediation (B case). 

4. The case required 100 or more hours of regional 
staff t.im8. 

~uryfl\~~
Disposition: PERMANENT. Transfer to~ 
after close of .ca5'i?. Offer to~the National ArchiveE 

II'\ +:IJe.,•51•-.c' 11 1u. ~ . 1 fand Records Service".1. years a ter c ose o case. 
Estimated volurre is.5 cubic feet per year.• 

b. Case files for cases other than those described undE
Item l.a. 

Disposition: DESTROY 15 years after case is closed 
TRANSFER 'IO WNRC ONE YEAR AFTER CASE IS CLOSED. 

* Clarification of disposition instructions and estimated 
vol urne of permanent records authorized by Bernard W. 
Berolind, Recprds M'o 1 t Services, ,lMD/DO,l oer telecom of 
c-- 1? /O"l 'iJJ o/,~JP.? 

9 . 
SAMPLE OR 

JOB NO. 

er 

10. 
ACTION TAKEN 

• - 1 • ~6p"-'1e""'s,-ln_c_lu_d_ln_g_o_rlg-ln_a_l,-to-be_s_u_b_m_ltt_e_d-to-t-he-N-at-lo-na_l_A-rc_h_lv-es__,___S_T_A_N_DA_R_D-L-FO_R_M_1_15---A--

Revised July 1974 
Prescribed by General Services 

Administration 
G l'O · 1!)7~ o . 579-387 FPMR (41 CFR) 101-11.4 

115-203 




